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Name, Student

1. From the “Home 
Page” when you first 
login to the Family 
Portal of MyEd 
select and click on 
the top tab “Family”.

The 
following 
window 
opens

Child, First

Child, Second

2. Select the student 
whose course 
requests you wish to 
view by clicking on  
their name in blue 

The 
following 
window 
opens



Viewing Requested Courses in MyEd

D Hill

1/16/2004 Age 17

Child, Second
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123456789

Child, Second

3. In the demographics 
window of the selected 
student, click on the side 
tab labelled “Schedule”

The 
following 
window 
opens

Child, Second

4. In the student’s 
Schedule window a sub-
tab opens on the side 
under schedule. Click on 
the tab labelled 
“Requests”
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The 
following 
window 
opens

5. The top of the new  page/
window will show instructions 
the students read while 
inputting their requests. Scroll 
down to the bottom of the 
page. Here you will see a box 
indicating which courses the 
student has requested for next 
year.

A full time table consists of 8 courses. Students could have more than 8 courses is 
they have selected outside the timetable classes (e.g., Choir, Leadership, 
Yearbook…)


