School District 5 (Southeast Kootenay)

ONLINE STUDENT REGISTRATION OUTLINE OF PROCEDURE FOR PARENTS

An online registration process is available for parents registering their kindergarten student(s) for the
2026-2027 school year. If you have an existing account to access the Family Portal for another child,
please go directly to Step 2 without creating a new account. If you are new to MyEducation BC, please
create an account using the instructions below:

STEP 1: ACCOUNT CREATION: Create an account for the student information system, MyEducation BC.

Use a desktop, laptop, or tablet device. A mobile device is not recommended.
1. URL for website: https://myeducation.gov.bc.ca/

2. Click the ‘Request an account’ link 3. Verify you are a parent / guardian
[ Account Type
Login ID Please chosse one of the avaiable account types below.

| am a parentiguardian registering my child eniine
Choose this option if you have never created an Aspen SIS accaunt

A
ﬁ Request an account

Clck hiere fo have the account validaton email resent

Password
| forgot my password
[ oo o= -]
4. Enter your information in the ‘Create Your 5. Set up your account in the ‘Account
Account’ screen (select ‘Southeast Information’ screen (all areas with red
Kootenay’ as the School District) asterisk are required)

Create Your Aspen Account
Information for the account holder (for a parent or guardian, this is your information, not your child's)

Account Information

ase fill in your user account information below.

Legal first name * | Parent | repnmary email * \' \

Legal lastname*  |Test Confirm email * | ] ]
J

Street address * 2222-2 Street

Password * [sensesss Requirements
RR Number / PO 1 Confirm Password
Ao = [sensaaae
Ccay Earkedlle Security queslion [z 2ric ) our Tavourite vacation spot? v
State/province * BC v
E — Security answer®  |esessse ‘
Postal code * VBP 265 ‘

Confirm answer *  [eeseees ]

Home phone * 250-898-9999 /

School District * Qualicurn | v /
J

e [ erovor sep Jll creae iy pccoe |

6. You will receive an email to verify your account. Click on the first link in the email to activate your
account. If you click on the second link, your account request will be cancelled.

w e! Ple etify your MyEducation BC add
Ha
Thank you for requesting a MyEducation BC Famuly Portal account
Your request was subminied using thiy emal address Pleasq chck here o venty your email addvess and activate your account

1f you duda't request a MyEducanon BC Famuly Portal account, please click here 1o cancel the request

Thank you
MyEducation BC Systern Admumstiator

At the completion of this process, you will be able to log into MyEducation BC on a limited Family View
account.
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https://myeducation.gov.bc.ca/

STEP 2: REGISTRATION: Complete the required fields and submit the registration.

1. Click the ‘Initiate’ button near the middle of the screen. You can save your information and resume

later by clicking the green checkbox by your student’s name as shown below. Do not select
the ‘Initiate’ button again, or you will create a new record.

‘Aspen City Schools 2018-2020
Smane are

feli §

* Launch a registration from the &
home screen

2. There are seven tabs of information. The process will take you through each tab. If you have

entered some information, but wish to stop and complete it later, click the ‘Save and Close’
button at the bottom of the screen.

Please compiets oach of e 1abs, and then “Subme when fnished

Sawe & Close’. All your information is automabcally saved whan you move fo @ new b, or sakect She Nexd 9 or ' Previous' buttons.

Bersons nformasion Notie

The informaton requined fof registration purpodes: on TS form @8 coliected by Districts and Schoots in BC undar the sulhonity of the Schoti AcL, Section 13 and 78, nd in accordancs wih & 28(c) of
the Freedom of inormation and Prolection of Prvacy Act (FOIPPA, BC). The imformation provided wil be used for educationsl program snd adeinitative purposss, and o requined. may be povided
1 hENIn Senices, SOCIE BAFVICAS. of SUppoIl Bervice! ad in Saction TH(2) of the School A<t The nformation Cobeciad on tha Sorm wil be prolected consistent with £ 30 of FOIPPA, BC. If you
hawe any questions aboul e ifermation recorded i, piease contact your District of Sthool ASminisirator

Contact nfomaton can be found on the BC K-12 Sehcol and Diswict Contact Informason page
School Year Selection
Tobegin a registrabon apphcaton, select 8 school year baiow:

2022-2023
- 2032024

Al your CRaNGgES B1e Saved when you chck e Next of Previous bulions. You may cick Save & Close at any time 10 Save your work Bnd returm o complie e regitiaon application iler

= e

Tab Name |Notes for Sections

Start Select the school year for the registration. Use ‘2026-2027’ for students starting in
September 2026.

Student o Enter demographic information for your child. Areas with a red asterisk are required and

you will not be able to continue until those fields have been completed.
o |f your mailing address is different from your physical address, click the ‘Add’ button at
the bottom of the page to enter the different information.

School Select the catchment school for your child. Use the School Locator if you are unsure which
school is your catchment school. Please note: You MUST register your child at their
catchment school. If you wish your child to attend a school other than their catchment
school, please complete Form 300-2 Family Request for Student Placement and follow the
instructions on the form for correct submission.

Online, If you are registering your child at Kootenay Discovery School, select this. There is no

Blended need to register at the catchment area school.

School If your child is currently in StrongStart, please let the StrongStart staff know that your

child will be attending the online, blended school in order for your child to be transitioned
in MyEducation BC.
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https://mybaragar.com/index.cfm?event=page.SchoolLocatorPublic&DistrictCode=BC5
https://media.sd5.bc.ca/media/Default/medialib/2-0-ap-300-2-student-placement.c7967217368.pdf

Family/ e Click the blue hyperlink for your record, complete the information, and click OK to save.
Contacts e Select the ‘Add’ button in the ‘Parent/Guardian/Other Contact’ section to add additional
contacts (e.g., other parent or emergency contact).
e Select the ‘Add’ button in the ‘Siblings’ section to note any siblings who are already
attending a school in the district.
Additional e Enter ‘School History’ section (i.e., Strong Start).
Information o If the student has any medical concerns, click the ‘Add’ button in the ‘Medical Information’

section to enter details. Additional medical form(s) may be required if your child has a
medical condition noted in the district’s AP 300, Form 316-1 for emergency care
instructions while your child is at school and Form 316-2 for permission to administer
medication at school.

e Please indicate in the ‘Student Services Support’ section if the student has received any
services or support prior to school entry, such as: hearing, occupational therapy,
physiotherapy, speech and language, or vision.

e Complete the ‘Language Information’ section.

Documents Click the ‘Upload’ button for each document. Documentation to upload:

e Student proof of age and citizenship documentation
e Proof of residency documentation
o Medical forms (if applicable — links found on Page 2 of district AP 316)
e Notarized legal documentation relevant to the student (if applicable)
o Bus Student Registration (if applicable)
® Permission Forms found on District Website:

- Outside Media Consent

- Technology Consent

- Personal Information Consent

Once the school processes the registration, these documents are removed in an overnight
procedure.

Submit — There is a ‘Comment’ box in this screen. Use this to provide additional information. Provide
Comment Box | details. Examples include:
e | wish to register my child for Early French Immersion. (Only available at T.M. Roberts
Elementary School in Cranbrook.)
e | wish to register my child for Late French Immersion. (Only available at Isabella Dicken
Elementary School in Fernie.)
o | wish my child to attend an out of catchment school (name of school). | have
submitted Form 300-2 Family Request for Student Placement as per the
instructions provided on the form.

Submit Review each tab to ensure the registration is complete, and documents are attached. When
you are ready, click the ‘Submit’ button.
e You will see a message confirming that the registration is complete.
e The school will receive an email indicating an online registration is available
for review.

ADDITIONAL NOTES:

e Monitor your emails. The school will contact you if additional information is required.

e If you register at a school outside your catchment, the school will forward the application to your
catchment school. You will receive an email notification.
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https://media.sd5.bc.ca/media/Default/medialib/ap-300-student-registration.aa14ce17380.pdf
https://media.sd5.bc.ca/media/Default/medialib/316-1-medical-alert-planning-form.16eb4013902.pdf
https://media.sd5.bc.ca/media/Default/medialib/316-2-request-for-admin-of-medication-at-school.6683e713903.pdf
https://media.sd5.bc.ca/media/Default/medialib/ap_316-revised.5a30e214033.pdf
https://media.sd5.bc.ca/media/Default/medialib/6-0-sd5-bus-student-registration-form.34f26e17372.pdf
https://media.sd5.bc.ca/media/Default/medialib/3-0-sd5-outside-media-notice.2bcb9d17369.pdf
https://media.sd5.bc.ca/media/Default/medialib/4-0-sd5-parental-consent-technology-internet.7317fc17370.pdf
https://media.sd5.bc.ca/media/Default/medialib/5-0-sd5-personal-information-consent.bf1b6d17371.pdf
https://media.sd5.bc.ca/media/Default/medialib/2-0-ap-300-2-student-placement.c7967217368.pdf

