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The Board of Education of
School District No.5 (Southeast Kootenay)
MINUTES - REGULAR PUBLIC MEETING
September 10, 2013, 5:00 p.m.
Board Office

Present:

Regrets:

Chairperson Lento

Trustee Ayling

Trustee Bellina

Trustee Besanger

Trustee Brown

Trustee Helgesen

Trustee Johns

Trustee Whalen

L. Hauptman, Superintendent of Schools

R. Norum, Secretary Treasurer

B. Reimer, Director of Instruction/[Human Resources
D. Casault, Director of Instruction/Student Learning
D. McPhee, Director of Instruction/Aboriginal Education/Safety Officer
J. Skerik, Executive Assistant (Recorder)

Trustee Damstrom

1. COMMENCEMENT OF MEETING

1.1

1.2

Call to Order
(@) Public Meeting of September 10, 2013

Chairperson Lento called the September 10, 2013 public meeting of the Board of
Education to order at 5:00 p.m.

Chairperson Lento welcomed CFTA Co-chair Shelley Balfour and DPAC

President Debbie Therrien and requested that all in attendance take time to reflect

on ways to show kindness to anyone experiencing difficult times, including
Trustee Damstrom.

Chairperson Lento welcomed Superintendent Hauptman and noted that school
start-up had been very positive.

Consideration and Approval of Agenda
(a) Acceptance of Agenda

Additions:
Item 4.7 - New Business - Technology Plan



13

1.4

1.5

1.6

MOTION R -13 - 108

M/S that the agenda for the Public Meeting of the Board of Education
of September 10, 2013 be approved as amended.

CARRIED

Approval of Minutes

(a) Public Meeting of June 11, 2013

Errors/Omissions: Nil

Mr. Verbeurgt noted that the letter referenced in Motion R-13-92 would be sent
soon.

MOTION R -13 - 109

M/S that the minutes of the regular public meeting of the Board of Education
of June 11, 2013 be approved as circulated.

CARRIED

Receipt of Records of Closed Meetings
(&) In-camera Meeting of June 11, 2013

MOTIONR-13-110

M/S to accept the closed records of the in-camera meeting of the Board of
Education of June 11, 2013

CARRIED

Business Arising from Previous Minutes

(&) Needs Budget

Trustee Johns requested that copies of the letter to Minister Fassbender be sent
to CFTA, CUPE and exempt staff and that Minister Fassbender be invited to tour
SD5 in the near future.

(b) AFG Projects Update

Discussion included re-setting the HVAC system at Sparwood Secondary and
inclusion of Mr. McPhee's report on parking for consideration when determining
AFG projects for next year.

Receiving of Delegations/Presentations
(a) Annette Rogers - Sound Connections

Chairperson Lento welcomed Speech Pathologist Annette Rogers.

Ms. Rogers shared information regarding her Sound Connections program and
provided data on Kindergarten phonological awareness, a predictor of literacy
success. She acknowledged her team that includes Speech Language
Pathologists, Student Services Teachers, classroom Teachers, Education
Assistants, Speech Language Assistants and parents and thanked the Board for
the amount of speech language services intervention. Ms. Rogers shared writing
samples and videos of a child taken prior to entering school and after a year of
intensive support in Kindergarten.



Trustees thanked Annette for sharing her astounding results.

COMMITTEE REPORTS / TRUSTEE REPRESENTATIVE REPORTS

2.1. Communications/Media Committee

Trustee Ayling distributed and reviewed her Trustee Report.

The media release scheduled for distribution will be re-worked following the trustee
session on September 18th.

MOTIONR-13-111

M/S to accept the report of the Communications/Media Committee.
CARRIED

2.2. Trustee Reports

Trustee Helgesen - the first PAC meeting at Rocky Mountain Elementary School had a
great turnout.

Trustee Ayling — Trustee report was included with her Communications Committee
Report.

Trustee Johns - Legacy of Learning update - can now be accessed on Facebook, have
completed materials from TM Roberts Elementary, received boxes from Highlands
Elementary, lack of materials from Parkland, sustainable funding. Mt. Baker Secondary -
PIR report completed for Key City Theatre. Highlands Elementary school fundraiser for
wheelchair friendly playground equipment.

Trustee Whalen - World Suicide Prevention Day, discussion about suicide prevention and
postvention at Safe Communities Cranbrook meeting

SUPERINTENDENT'S REPORT TO THE BOARD
3.1. Superintendent's Report
Superintendent Hauptman's report of September 10, 2013 included:
Superintendent's Activities
Space Camp Attendee
Opportunity for Columbia Basin Trust's "Know Your Watershed" Presentation
Finance/Operations Updates
Update from the Director of Instruction/Student Learning
Update from Director of Instruction/Safety
o Aboriginal Education
o Technology
e Update from Director of Instruction/Human Resources
¢ Important Dates for Trustees

Superintendent Hauptman thanked everyone for making her feel so welcome and
reviewed portions of her written report. She noted that she is happy to attend community
partners' functions. Ms. Hauptman noted that Cookie, the service dog at FJ Mitchell
Elementary School, has been very well received.

MOTIONR -13-112

M/S that the Superintendent's Report to the Board of Education be accepted as
presented.

CARRIED



NEW BUSINESS

4.1. Business Arising from Delegations
Nil

4.2. Five Year Capital Plan Bylaw

MOTIONR-13-113

M/S that the Board of Education of School District No. 5 approve the Five Year
Capital Plan and submit it to the Minister of Education.

CARRIED
4.3. Amended Capital Project Bylaw No. 126614 - AFG

MOTION R — 13 — 114 Capital Project Bylaw No. 126614 - AFG

M/S to allow three readings of the amended Capital Project Bylaw No. 126614 - AFG.
CARRIED UNANIMOUSLY

MOTION R — 13 — 115 Capital Project Bylaw No. 126614 - AFG

M/S Read a first time September 10, 2013.

CARRIED
MOTION R — 13 — 116 Capital Project Bylaw No. 126614 - AFG
M/S Read a second time September 10, 2013.

CARRIED
MOTION R =13 — 117 Capital Project Bylaw No. 126614 - AFG
M/S Read a third time, finally passed and adopted September 10, 2013.

CARRIED

4.4. BCSTA/BCPSEA Issues

Trustee Bellina provided a verbal report - the Board of Directors of BCPSEA was
eliminated on July 31 and BCSTA is working on a new provincial bargaining

structure. Feedback will be collected from Kootenay Boundary Branch school districts at
their annual general meeting and the SD5 Board will meet September 18th to discuss the
proposed changes.

4.5. Capital Project Bylaw - Project No. 126556 - Carbon Neutral Capital Program

Mr. Norum noted that SD5 did not have any projects approved this year.

Chairperson Lento noted that Joe Tank, Manager of Operations, has been asked to seek
input regarding projects for this seed money.



MOTION R —13 — 118 Capital Project Bylaw - Project No. 126556 - Carbon Neutral
Capital Program

M/S to allow three readings of Capital Project Bylaw - Project No. 126556 - Carbon
Neutral Capital Program.

CARRIED UNANIMOUSLY

MOTION R =13 =119 Capital Project Bylaw - Project No. 126556 - Carbon Neutral
Capital Program

M/S Read a first time September 10, 2013.
CARRIED

MOTION R =13 — 120 Capital Project Bylaw - Project No. 126556 - Carbon Neutral
Capital Program

M/S Read a second time September 10, 2013.
CARRIED

MOTION R =13 — 121 Capital Project Bylaw - Project No. 126556 - Carbon Neutral
Capital Program

M/S Read a third time, finally passed and adopted September 10, 2013.

CARRIED
4.6. 2013/2014 Student Achievement Contract
Superintendent Hauptman noted that school districts must submit a Student Achievement
Contract annually. Diane Casault, Director of Instruction/Student Learning reviewed the
goals of the 2013-2014 contract, the strategies that will be used to achieve the goals, and
some of the professional development opportunities for staff in the 2013-2014 school
year.
Discussion included:
e Sound Connections program
Transitions
Support for professional learning communities
Juno training
Educational partnership agreement with SD6, SD8 and the College of the Rockies,
transitions coordinator
e EARS (Educational Analytic Reporting System)
e Trustee involvement in structures and strategies
o Review of alternate programs

MOTIONR =13 -122

M/S that the Board of Education approve the 2013/2014 Student Achievement
Contract.

CARRIED



4.7. Technology Plan

MOTIONR -13-123

M/S that the District Technology Plan be posted on the main page of the District
website.

CARRIED

TRUSTEE BOUQUETS

Trustee Bellina - to bargaining team Keith Regular, Jason Tichauer, Diane Casault, Rob
Norum, Brent Reimer and Bendina Miller; to the BCTF bargaining team, especially Shelley
Balfour and Kate Noakes; to Diane Casault for Roots of Empathy information; to
Executive Assistants for travel arrangements; to Lynn Hauptman for attending the school
meetings with the Lieutenant-Governor; welcome back to all staff; to Women of Steel
Local 9346 for donating backpacks filled with school supplies; to Colleen Holland for
sending newspaper clippings; to trustees for supporting her re-election as president of the
KBB; to Trustee Whalen for her September report

Trustee Johns - to Highlands PAC for organizing a gala fundraising event
ITEMS FOR INFORMATION/CORRESPONDENCE
Trustee Whalen shared information regarding a session on school anxiety. Trustee

Brown noted that the Child Development Centre has a room available to connect with
doctors at the Alberta and BC Children's Hospitals

QUESTION PERIOD
Nil

ADJOURNMENT

MOTIONR-13-124

M/S that the September 10, 2013 public meeting of the Board of Education adjourn
at 6:50 p.m.
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1.4. RECEIPT OF RECORDS OF CLOSED MEETINGS

In-camera Meeting
September 10, 2013

Pacific Carbon Trust

Transportation issues

Auditors’ Report

BCPSEA Representative Report
Superintendent's Report — personnel issues
Bargaining Update

FAR

Rod Norum
Secretary Treasurer
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The Board of Education of
School District No.5 (Southeast Kootenay)
MINUTES - Advocacy/Education Committee Meeting

September 23, 2013, 9:00 a.m.
Board Office

Committee Co-Chair Trustee Bellina
Members in Co-Chair Trustee Whalen
Attendance: Trustee Brown

Trustee Johns
Board/District Staff Trustee Ayling
in Attendance: Trustee Lento
Trustee Besanger
Lynn Hauptman, Superintendent
Doug McPhee, Director of Instruction
Gail Rousseau, Executive Assistant (Recorder)
D. Casault, Director of Instruction/Student Learning
1. COMMENCEMENT OF MEETING
1.1. Call to Order

The Advocacy/Education Committee Meeting of September 23, 2013 was
called to order at 9:05 a.m. by Co-Chair Bellina.

1.2. Approval of Agenda
Addition — Item 4.6 - Update from UBCM
ADV-2013-011

M/S that the agenda of the Advocacy/Education Committee meeting of
September 23, 2013 be approved as amended.

12



1.3.

Approval of Minutes
ADV-2013-12

M/S that the minutes of the Advocacy/Education Committee meeting
of May 27, 2013 be approved as circulated.

2. PRESENTATIONS

2.1

Ron Popoff - Coaching, Recruitment and Training for School Teams

Ron Popoff, volunteer volleyball coach, brought his concerns regarding
coaching, recruitment and training for school sports teams to the
Committee's attention. Highlights were:

e not fair to the players and parents to have non-vetted volunteers in
the role as a school team coach

o felt like more of a duty; was not positive or rewarding

e left a negative message amongst students that this sport was not
important to the school as volunteers were coaches with no support
from faculty

e during practices, held twice a week, there were no school
personnel present to see how he was interacting with the students

e travelling for tournaments he was also the chaperone and sole
person responsible for all students; bus driver would also supervise
which is not his role

e to provide a criminal record check was the only thing that was
asked of him to become a volunteer coach

e occasionally had help from a COTR student for grade 9 volleyball

e huge disservice to players

¢ all these programs including sport, band, drama etc. provides a
positive school reputation and builds sense of team,
creates positive self-esteem, promotes being team players, gives
players a sense of school and team pride, positive sense of social
belonging in community

Recommendations were provided (See attached handout).
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A discussion took place:

e concerns being shared with administration of schools
e suggestion to hold coaching clinic prior to school start-up

This item is referred to District Management for a report at the
October Advocacy/Education Committee Meeting.

3. ITEMS FORWARDED FROM PREVIOUS MEETING

3.1.

3.2.

3.3.

Kindergarten Online Registration - Update

An update on the online registration form/process was given by Doug
McPhee. Discussion included:

e length of form

e link to pdf map to show boundaries in Cranbrook

e training for secretaries/administration

e cost and amount of time expended so far

e necessity for parents to physically register at schools

Recommendation A —that the Board approve the Student Online
Registration Form.

Education Hours by Province - Update

A brief updated was given. Information was pulled together by Mr.
McPhee and was made available to Trustees. This item was received and
filed.

Letter from SD43

A discussion was held in reference to all letters received from the BCSTA

on behalf of school districts. All BCSTA letters will be referred to Trustee
Lento for further action.

14



3.4.

3.5.

In future meetings, all letters will be grouped together as a block to be
dealt with in a more efficient manner.

Letter from SD8 - Support of Wage Increases
Received and filed.
Letter from SD20 - Childcare in Schools

This item will be referred to the October Advocacy/Education Committee
agenda.

Gail forwarded Letter 165825 from Minister McRae dated February 22,
2013 to Trustees.

CORRESPONDENCE AND/OR NEW ITEMS

4.1.

4.2.

4.3.

DSAC Report

The DSAC students held a teleconference on September 17" regarding
the upcoming Blue Lake trip. The Superintendent attended Blue Lake for
one day and reported that the students were an incredible bunch of young
people doing amazing things and that the district was in good hands for
student leaders for the future. Thanks to David Martin, Mike Kelly, Gail
Rousseau, the counselors and Principals who worked with students to
prepare them for the conference. Also thanks to the facilitators who
provided a jam-packed agenda and provided the students with the tools to
develop their community plans.

DPAC Report

Trustee Johns attended the DPAC meeting and provided a summary from
the Board meeting the night before. He also discussed, briefly, the
Legacies of Learning Project.

SD5 Apprenticeships

A discussion took place on how we can offer apprenticeships to SD5
students. Discussion included:

15



4.4.

4.5.

e there is a model that exists in our region (Invermere)

e when students graduate from the ACE-It program they have
completed their Level 1 apprenticeship

e need to respect unionized structure

e need to look at offering electrical apprenticeships in SD5

This item was referred to District Management to provide a report
for the October Advocacy/Education Committee meeting.

Student Use of Personal Electronic Devices

An email was sent to Trustees from a parent which questioned the effects
of non-ionizing electromagnetic radiation which is the potentially harmful
radiation emitted by cellphones. A discussion took place:

e how much testing is being done in SD5?

e SD5 is operating at a SC6 level of standard which is considered
safe by the Canada Safety Council

e suggestion to educate students at the beginning of the school year
regarding use of personal devices; educational piece should
include making students aware that it is not healthy to be on
personal devices 24/7

e our teachers do a good job talking about balance to students

Policy 3.1 - Student Registration, Enrolment and Placement

Diane Casault, Director of Student Learning, brought forward Policy 3.1 to
ask the committee to consider either setting or changing the enrolment
application date wording in the Policy. The Policy, as it reads now, says
"Prior to February 1 of each school year the Board will establish
enrolment deadline dates for student enrolment”. This could also be tied
into a bigger conversation when a discussion occurs with regard to school
boundaries, catchment areas, placement, etc.

Recommendation B- that the Board establish enrolment deadline
dates for student enrolment in Board Policy 3.1.

This item is referred to the October Policy Committee meeting to have
further discussion on catchment areas, school boundaries, enrolment etc.

16



There was a suggestion that schools organize registration requests in
number priorities. This will be discussed at the next Policy Committee
meeting.

4.6. UBCM Update
The Superintendent gave an update from the UBCM Conference. There
was a discussion on trades/skills opportunities in the province and a push
for the Mt. Baker School replacement.

BCSTA LETTERS

5.1.-5.11 AIlI BCSTA letters were referred to Trustee Lento for further action.

ADJOURNMENT

The Advocacy/Education Committee meeting was adjourned at 10:28 a.m.

LATE ITEMS

Recommendations from Ron Popoff on coaching school teams

17



The Board of Education of
School District No.5 (Southeast Kootenay)
MINUTES - POLICY MEETING

September 23, 2013, 10:00 a.m.
Board Office

Committee Co-Chair Trustee Brown
Members in Trustee Besanger
Attendance:

Regrets: Trustee Damstrom

Trustee Ayling

Board/District Trustee Bellina
Staff in Trustee Johns
Attendance: Chairperson Lento

Trustee Whalen

L. Hauptman, Superintendent of Schools

R. Norum, Secretary Treasurer

B. Reimer, Director of Instruction/Human Resources
D. Casault, Director of Instruction/Student Learning
D. McPhee, Director of Instruction/Aboriginal
Education/Safety Officer

D. Verbeurgt, District Principal/Student Services

J. Paetz, Executive Assistant (Recorder)

1. COMMENCEMENT OF MEETING
1.1. Call to Order

The Policy Committee meeting of September 23, 2013 was called to order
at 10:34 a.m. by Co-Chair Brown.

18



1.2.

1.3.

Approval of the Agenda

POL-2013-009
“M/S that the agenda for the Policy Committee meeting of
September 23, 2013 be approved as circulated.”

CARRIED
Approval of the Minutes
POL-2013-010
“M/S that the minutes of the Policy Committee meeting of
May 27, 2013 were approved as circulated.”
CARRIED

POLICIES PASSED BY THE BOARD SINCE LAST MEETING

Nil

BUSINESS ARISING FROM PREVIOUS MEETING

3.1.

Revised Policy 2.13 Alcohol - Buildings, Grounds, Functions

Discussion included:

e a history of the policy and previous drafts

e legal aspects of the policy

e the District receives funding from a variety of sources (i.e. gaming,
Liquor Store sales for dry grad)

e DPAC/PAC is a separate entity and has their own constitution. District
policies come in to effect whenever they use District facilities.

e The Board has the right to set policy on what activities are
acceptable. The Board can also have policy which addresses what
types of funding they will accept (i.e. not accepting money from a
tobacco company).

RECOMMENDATION A

“M/S that the revised Policy 2.13 Alcohol - Buildings, Grounds,
Functions be sent the Board of Education for approval.”

19



3.2.

3.3.

3.4.

Policy 1.4 Terms of Reference - Policy Committee (TS Feedback)
Feedback from partner groups was reviewed.

Add wording to indicate the Committee will hold meetings on an as
required basis.

RECOMMENDATION B

“M/S that the revised Policy 1.4 Terms of Reference - Policy
Committee, with the noted amendment, be sent to the Board of
Education for approval.”

CARRIED

Policy 1.6 Terms of Reference - Advocacy/Education Committee (TS
Feedback)

Feedback from partner groups was reviewed.

RECOMMENDATION C

“M/S that the revised Policy 1.6 Terms of Reference -
Advocacy/Education Committee be sent to the Board of Education
for approval.”

CARRIED

Draft Policy Terms of Reference - SPED/Student Services Committee
(TS Feedback)

Feedback from partner groups was reviewed.

Discussion included:

e inviting a Principal/Vice Principal and/or other staff to the meetings

e take out ‘Special Education’ from the title (moving away from that term
provincially)

e change inclusion to inclusion/accessibility

e add wording to indicate the Committee will meet on an as required
basis

20



RECOMMENDATION D

“M/S that the revised Draft Policy Terms of Reference - Special
Education/Student Services Committee, with the noted
amendments, be sent to the Board of Education for approval.”

CARRIED

3.5. Revised Policy 1.2 Procedural By-law / Draft Policy School Board
Operations

This item has been deferred to the October meeting.
4. CORRESPONDENCE AND/OR NEW ITEMS
4.1. Policy 1.12 School Board Policy Development

Discussion included:

e revisions reflect the change from Education/Policy Committee to Policy
Committee

e requests made for policy development should be directed to the
Chairperson of the Board

e change wording, 'The draft is then circulated to the Chair(s) of all

partner groups’

The revised policy will be sent to partner groups for feedback and
brought back to the November meeting.

5. INFORMATION ITEMS
Nil
6. ADJOURNMENT

The meeting adjourned at 11:32 a.m.
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THE BOARD OF EDUCATION OF SCHOOL DISTRICT 5 (SOUTHEAST KOOTENAY)

POLICY ALCOHOL - BUILDINGS, GROUNDS

AND FUNCTIONS
SECTION 2.13

The Board supports the philosophy that schools are primarily for the use of children and that this use is
incompatible with the consumption of alcohol on school district property. Therefore, there will be no
consumption of alcoholic beverages upon properties owned or operated by the Board.

Board leased/rented properties are exempt from this policy except when hosting educational activities.

Policy 2.13 Alcohol — Buildings, Grounds and Functions Page 1 of 1
Approved February 3, 2004
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THE BOARD OF EDUCATION OF SCHOOL DISTRICT 5 (SOUTHEAST KOOTENAY)
POLICY TERMS OF REFERENCE

POLICY COMMITTEE
SECTION 1.4

The Committee shall consist of four (4) Trustees, who will be appointed by the Chairperson of the
Board.
In addition, the Committee shall include the following non-voting advisory members:

e Superintendent of Schools
e District staff as assigned by the Superintendent of Schools

The Committee meetings will be open to the public and will be held on an ‘as required’ basis.
The Committee shall report to the Board at its public meetings.

1. The Committee’s mandate concerning policy is to obtain advice on revision of current policy and
the generation of new policy and then make recommendations to the Board.

2. Policy preparation, presentation and implementation will be as per the Board’s Policy
Development policy.

3. The Committee, at the request of the Board, will fulfill a liaison function with community groups.

4. The Committee will perform other related functions as per the direction of the Board.

Policy 1.4 Terms of Reference - Policy Committee Page 1 of 1
Revised October 14,/2003
Revised October 9, 2007

23



THE BOARD OF EDUCATION OF SCHOOL DISTRICT 5 (SOUTHEAST KOOTENAY)
POLICY TERMS OF REFERENCE

ADVOCACY/EDUCATION COMMITTEE
SECTION 1.6

The Committee shall consist of four (4) Trustees, who will be appointed by the Chairperson of the
Board.
In addition, the Committee shall include the following non-voting advisory members:

e Superintendent of Schools
e District staff as assigned by the Superintendent of Schools

The Committee meetings will be open to the public and will be held on an ‘as required’ basis.
The Committee shall report to the Board at its public meetings.
Advocacy

1. The Committee’s mandate is to advocate on behalf of District student needs and achievement and
for the requisite funding requirements.

Education

1. The Committee shall be a vehicle for discussion of educational matters and shall make
recommendations to the Board on such educational matters referred to them.

2. The Committee shall be responsible for educational topics to be presented at the monthly public
meeting of the Board.

3. Educational matters shall be those related to:

Curriculum

Program and student assessment and evaluation

School programs and services

Non Instructional days

Post-Secondary Institutes

Any other items as are deemed educational by the Committee.

Policy 1.6 Terms of Reference — Advocacy/Education Committee Page 1 of 1
Approved September 2003
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THE BOARD OF EDUCATION OF SCHOOL DISTRICT 5 (SOUTHEAST KOOTENAY)
POLICY TERMS OF REFERENCE

STUDENT SERVICES COMMITTEE
SECTION 1.161

The Committee shall consist of four (4) Trustees, who will be appointed by the Chairperson of the
Board.

In addition, the Committee shall include the following non-voting advisory members:

e The Superintendent of Schools and/or designate
e District staff as assigned by the Superintendent of Schools

The Committee meetings will be open to the public and will be held on an “as required’ basis.

The Committee shall be a vehicle for discussion of Student Services and shall report to the Board at its
public meetings.

Student Services matters shall be those relating to:
1. Inclusion/accessibility
2. Early intervention
3. Service without designation
4. Assessment and identification of students
5. Student Services funding
6. Service delivery models:
a. Blended special education and learning assistance
b. Alternate programs
c. School Based Team
d. Caseload and workload of staff
7. ltinerant services
8. Support staff development
9. Transitioning planning — into and between schools, and out to community

10. Cross agency cooperation

11. Any other such items as are deemed Student Services by the Committee or the Board.

Policy 1.16 Terms of Reference — Student Services Committee Page 1 of 1
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The Board of Education of
School District No.5 (Southeast Kootenay)

MINUTES - FINANCE/OPERATIONS/PERSONNEL COMMITTEE (PUBLIC)

Committee
Members in
Attendance:

Regrets:

Board/District Staff
in Attendance:

September 23, 2013, 1:00 p.m.
Board Office

Co-Chair Trustee Johns
Trustee Bellina
Trustee Whalen

Trustee Helgesen

Trustee Besanger

Trustee Brown

Trustee Lento

R. Norum, Secretary Treasurer

L. Hauptman, Superintendent of Schools

B. Reimer, Director of Instruction/Human Resources
D. Casault, Director of Instruction/Student Learning
D. McPhee, Director of Instruction/Aboriginal Education/Safety
Officer

D. Verbeurgt, District Principal/Student Services

J. Tank, Manager of Operations

J. Skerik, Executive Assistant (Recorder)

1. COMMENCEMENT OF MEETING
1.1. Call to Order

The public Finance/Operations/Personnel Committee meeting of September 23,

2013 was called to order at 1:04 p.m. by Co-chair Trustee Johns.

1.2. Approval of the Agenda
MOTION FOP-P 2013-11

M/S that the agenda of the public Finance/Operations/Personnel Commmittee

meeting of September 23, 2013 be approved as circulated.

CARRIED

1.3.  Approval of the Minutes
MOTION FOP-P 2013-12

M/S that the minutes of the May 27, 2013 public meeting of the
Finance/Operations/Personnel Committee be approved as circulated.

CARRIED
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2. BUSINESS ARISING FROM PREVIOUS MINUTES
2.1. Reduction of Carbon Footprint / Carbon Neutral Capital Program - Rob
Norum, Joe Tank
Mr. Tank reviewed his Energy Plan of September 20, 2013. Discussion
included:
Estimated savings
Partnerships
Ground temperatures in the Elk Valley/thermal heating and cooling

2.2. WiFi Report - Doug McPhee
Mr. McPhee advised trustees that part of his report had been shared in Advocacy
Committee meeting.

He noted that in tests run in a classroom determined exposure did not exceed
the standards identified in Health Canada's Safety Code 6 “Limits of Human
Exposure to Radiofrequency Electromagnetic Energy in the Frequency Range
from 3 kHz to 300 GHz".

3. DELEGATIONS/PRESENTATIONS
Nil

4. NEW BUSINESS
4.1. Technology Update - Doug McPhee
Mr. McPhee reviewed his report regarding Technology: SIS UPdate - Student
Information System.

4.2. Technology Update - Doug McPhee
Mr. McPhee reviewed his report regarding Laurie Middle School
Inventory. Discussion included:
Focus on concept school, Laurie Middle School
Implementation schedule for all schools, delays
Ratio of students to computers/student access to computers
Reallocation of existing usable computers
Consistent operating system with consistent software support — Microsoft
Office 365 for students, cloud storage, collaboration tools
Susceptibility to viruses, use of anti-viral software
Efficiencies created by a portal system
District Steering Committee
BYOD
Replacement cycle v. leasing
Technology Plan on website

27



4.3.

Courtesy Rider Update - Rob Norum
Mr. Norum provided a verbal update - family in South Country has been invoiced,
one rider from St. Mary's band, one part time rider from Wycliffe area.

5. ITEMS FOR INFORMATION

5.1

5.2.

Safety Report - Doug McPhee
Mr. McPhee provided a verbal report including:

September Safety Committee meetings — one WCB claim during the
summer, submission of school inspection reports, traffic safety; next meetings
October 22 and 23

Hazardous waste removal in June

Completion of crisis response manual and emergency procedures manual

ERASE training at end of October

Restorative justice training this week

: Evacuation plans for schools, particularly in the event of a rail accident
(Pinewood)

Presentation on threat assessment

Traffic concerns / speeding in school zones / involvement of PAC groups
and Cranbrook in Motion Committee

Shared training with ambulance, fire, police, community, MCFD, partners
that work with students, parents

Development of District of Sparwood community plan, inclusion of SD5 in
discussions

Grounds Management Update - Joe Tank
Mr. Tank reviewed his report of September 18, 2013.
Mr. Tank and the Grounds Crew will be thanked for their work this summer.

6. QUESTION PERIOD

Speed zone signs on Cobham Avenue near Pinewood

7. ADJOURNMENT
The public Finance/Operations/Personnel Committee meeting adjourned at 2:30 p.m.
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The Board of Education of
School District No.5 (Southeast Kootenay)

MINUTES - SPECIAL EDUCATION STUDENT SERVICES MEETING

Committee
Members in
Attendance:

Regrets:

Board/District Staff
in Attendance:

September 23, 2013, 11:00 a.m.
Board Office

Co-Chair Trustee Johns
Co-Chair Trustee Besanger
Trustee Whalen

Trustee Ayling

Trustee Bellina

Trustee Brown

Chairperson Lento

L. Hauptman, Superintendent of Schools

D. Verbeurgt, District Principal/Student Services
J. Paetz, Executive Assistant (Recorder)

1. COMMENCEMENT OF MEETING

1.1. Call to Order

The Special Education Student Services meeting of September 23,
2013 was called to order at 11:34 a.m. by Co-Chair Johns.

1.2. Approval of the Agenda

SPED-2013-004
M/S that the agenda for the Special Education Student Services
Meeting of September 23, 2013 be approved as circulated.

CARRIED
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1.3. Approval of the Minutes

SPED-2013-005
M/S that the minutes of the Special Education Student Services
meeting of September 23, 2013 be approved as circulated.

CARRIED
2. BUSINESS ARISING FROM PREVIOUS MINUTES
2.1. Letters Regarding Collaborative Services Planning - Update

Discussion included:

MCED

e Mr. Verbeurgt continues to build relations with MCFD through
contacts, emails and planning groups

e Currently working on a Mental Health Forum (invitation only)
on November 25th & 26th. He is working with the group to create a
new network which will follow through on the promotion and
prevention of mental health. There are a wide range of contributors
from cross-sector agencies.

e Protocols still need to be ironed out. More cooperation is being
demanded from all agencies.

e Phone discussions continue with MCFD and CYMH about services.

e Child Protection work continues.

e A new network if being formed around services to adults with
disabilities (STADD) — October 1° workshop.

e Childhood Development Centre - Trustee Brown advised that there are
still several positions open (striving to create a complete team of
childhood specialists at the Centre).

e Mr. Verbeurgt will still send a letter to MCFD requesting collaboration.

e It would be helpful for the Childhood Development Centre to send
the district a letter identifying what their needs are. Trustee Whalen will
follow-up on this.

Early Childhood
e Mr. Verbeurgt has asked to be invited to their meetings.
¢ Met in June regarding students with ASD (Autism Spectrum Disorder)
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2.2.

2.3.

Met with Elk Valley Early Childhood services (OT, PT, SLP,
Childcare). Good conversation - asked by OT to another meeting in
October.

Met with IHA regarding therapy providers. Trying to rewrite the
contract with OT/PT (SD6 also involved). Concerns about where
school-age children and pre-school children are being serviced (no
data recorded or provided at this time).

Formal / informal transition meetings - met with daycares, childcares to
determine what services kids receive in preschool and then try to
match those in school.

Need for on-going conversation on transitions (children in transitions
with ASD). Needs to be a role for parents in those discussions.
EKCH Coalition meeting in November (Mr. Verbeurgt will attend).

SPED/Student Services Committee Terms of Reference

This item was dealt with in the Policy Committee meeting.

Policy 3.10 Student Services Programs - Statement of Philosophy

Discussion included:

Policy was written in 2001. Does this reflect our current values and
beliefs about Student Services?

Some programs are not mixing well due to different

philosophies. Some parental concern over different opinions about
what services/programs work together and what don't.

Parents have the right to choose programs outside of school.

It's the ability of what the school can provide. We can't give choices in
everything. Funding dictates how much we can do.

Mr. Verbeurgt recommends moving to learner support service (belief
that children have a right to a full education).

Language in policy is very dated. Our philosophy statements should
come from our beliefs.

Mr. Verbeurgt will redraft the policy and bring back to the October
meeting.
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3. CORRESPONDENCE AND/OR NEW ITEMS
3.1. BC-CASE Summer Meeting - Update

Mr. Verbeurgt provided a summary from the BC CASE meeting in August.

Discussion included:

e K-9 reveal for curriculum review - still in process. Large amount of
teachers involved with curriculum specialists. Should be an update
out sometime in the fall.

e Request to management to include full terms for acronyms in future
meetings.

e DPAC commented that Early Learning seems to be the dominate
focus in the news and media. Are things being done for our older
students?

e Research clearly shows early intervention optimizes learning and is
most effect in the early years.

e Still a need to rebuild around Gr.8 and those important transition times
through the high school years.

e UBC now has a MDI (Middle Development Index) in addition to the
EDI (Early Development Index).

e Need to let others know that our resources are not just at the K-3
level.

e Mr. Verbeurgt will create a one page document for the new website
that lists resources currently being utilized in the later grades.

5. ADJOURNMENT

The Special Education Student Services meeting was adjourned at 12:35 p.m.
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Board of Education
School District No. 5 (Southeast Kootenay)
Trustee Reports — October 2013

Trustee Bellina
September 10" Board Meeting CBO
September 11" BM Assembly
September 12" BCPSEA Bargaining call - went on with Vancouver.
September 16" 6:00 - FJM PAC meeting
7:00 -SSS PAC Meeting
September 17" 12:00 DSAC Conference call
September 18" Board Meeting
September 19"  10:00 - ECD Meeting
12:00 - Final offer CUPE - conference call
September 20-22nd - KBB AGM
September 23" Committee Meetings

Trustee Brown

September 3 Safe Communities Cranbrook meeting
September 10  School Board Meeting, Cranbrook
September 11  Pinewood School PAC meeting
September 12 TM Roberts School PAC meeting
September 16  School Board Committees Meetings
September 18  Board planning meeting

September 18  French Committee meeting
September 19-22 - BCSTA Zone meetings, Radium
September 23 School Board Committee Meetings
September 24  TM Roberts School Open House

In September, | attended 43 hours of meeting time and another 15 hours of reading and preparation time for
School District#5 committee and board work.
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School District No. 5
From the Office of the Superintendent

To: Trustees

From: Lynn Hauptman

Date: October 8, 2013

Re: Monthly Report to the Board
Purpose of this Report:

As the Board’s Chief Executive Officer, the Superintendent of Schools is accountable for the
day-to-day operations of the school district and for ensuring that the Board is aware of how the
school district is doing in all areas of its operations.

Enrolment report — see attached
Superintendent’s Activities

September is always a busy, exciting month and this certainly holds true for 2013. I continue to
be so inspired by the commitment of our educational staff to ensure that we are providing the
best possible educational environment for our students. The leadership of our administrators
during this busy month was especially evident. I have appreciated the time that principals have

given me as I continue to visit all of the schools. Their pride in the work that is happening in
their schools is highly visible.

Data Collection is also a daunting task every September and our Administrators, Student
Support Teachers, Secretaries and District Management team work very hard to ensure that this
process is done accurately. Later on in this report you will see the latest figures on our
enrolment based on the September 30 snapshot.

During this month I have also had the opportunity to attend a number of different meetings
including;

Principals and Vice Principals: met with district administrators on Friday, September 27" at
Fernie Secondary School and I also had the opportunity earlier in the month to meet with the
new PVPA President Scott Holt and Chapter Rep Dan Noble.

French Language Committee with attendees from Fernie and Cranbrook.

CFTA: Brent and I have met a number of times with the Co-Chairs Kate Noakes and Shelley
Balfour as we continue to work together for the teachers of our district.
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Mount Baker Replacement Committee: was updated with progress to date and future plans
were set.

Kootenay Boundary Branch Meeting: | accompanied Trustees Bellina, Brown and Whalen to
Radium Hot Springs for the KBB Conference where I had the opportunity to attend a number
of very informative mini-sessions.

DSAC Leadership Retreat: The highlight for me was attending this retreat with an amazing
group of 39 students from Elkford, Sparwood, Fernie and Cranbrook at Blue Lake along with
Gail Rousseau, Mike Kelly and David Martin and the counselors from Stillwater Consulting. A
few of these students will be sharing with you some of the work that they accomplished that
will benefit the students of our district. We really have amazing student leadership!

Kootenay Boundary Branch BCSSA Fall Chapter Meeting: Next week Diane Casault, Brent
Reimer, Doug McPhee and Darcy Verbeurgt and I will be attending this meeting in Rossland
along with other school districts’ senior staff and ministry representatives. Part of the focus of
the meetings will be on Grad/Assessment/Curriculum, Regional Directions and Collaboration
on Mental Health Education and Learning Analytics.

Telus Backpacks

Once again, the Telus Community Ambassadors (workers and retirees) packed and
delivered 210 backpacks over the summer so some of our students would have school
supplies when they started school on September 3. The backpacks were distributed to K-
12 students across the District and were filled with paper, pencil, exercise books, geometry
sets and numerous other supplies. Thank you so much to the Telus Community
Ambassadors for their time and dedication to this very worthwhile project!

Teck Good News Story

Four Teck employees, Courtenay Robinson, Lucy Hollis, Jay Fletcher and Dennis Schmidt
came to visit Principal Dawn Voysey at Isabella Dicken Elementary School last month.
They are working on a community focused training project, and their goal was to "do the
most good, for the most amounts of people over the most amount of time". They wanted to
focus on an elementary school student reading goal. They said they would like to help
support IDES's reading programs and that they would soon return! Forty-five minutes later
they were back at IDES! They brought three bags filled with gently used books that they
had purchased from the Salvation Army (thereby supporting even more members of the
community) and four Fernie 3300 Club Duck Race tickets giving IDES an opportunity to
win and put even more resources back into the reading program. The 3300 Club gives all
of its fund raising revenue back to children's activities in Fernie - so their purchase of
tickets reached out into the community even further! Thank you Teck!!

® Page 2
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SDS Top Student Award

Four, $1000 scholarship awards were given to the four Top Students in the District, one
from every high school. Those students were: Elkford Secondary (Shelby Wurmlinger),
Sparwood Secondary (Ty Hanlon), Fernie Secondary (Ben Voysey) and Mt. Baker
Secondary (Paniz Khosroshahy). The awards were given based on the following criteria:

Best Final Mark (Provincial and School mark combined) in English 12
In-school Extra-Curricular activities

Outside Extra-Curricular activities

Special Leadership Qualities

Congratulations to the Top SD5 Students for the 2012/2013 school year!
Rotary Club Dictionaries

The Cranbrook Rotary Club graciously offered to support an on-going program whereby
Canadian dictionaries will be gifted to every grade 3 student in our Cranbrook schools.
These will become the personal property of the students so that their home has a
dictionary. This is the Rotary Club's contribution to helping "literacy" in the community.

Finance/Operations Updates:

e  Work on SD5 CUPE savings plan

e Setting up financial reports

e CUPE bargaining prep and meeting dates

e Application for purchasing card BMO

o Telus Mobility contract conversion

* Learning Improvement Fund costing and staffing
e (Carbon Offset payment review

o Bus issues at Mt Baker

o Legal issues at Mt Baker

Update from the Director of Instruction/Student Learning

The September 20" Pro-d Day was a school based collaboratively planned day. It
included the following learning opportunities: 21* Century Assessment Practices, Social
Responsibility, Student Engagement and School Culture, Technology in the classroom,
Kinesthetic Connections, School-wide reading focus, Self-Regulation, Cross Curricular
Collaborative Teaching, Kurzwell and Dragon Speak Training. It should also be noted
that the February 28th pro-d day will be the District Collaboratively planned day with a
focus on skills, trades and apprenticeships.

® Page 3
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Early Development Instrument Wave 5 (EDI)
"SD 5 has participated in all 5 waves of EDI data collection"

Our overall vulnerability rate is 24% compared to the provincial rate of 32.5%. As a
district, our highest area of vulnerability is in the Social Competence and Emotional
Maturity scales (12%) while our lowest area of vulnerability is in the Language &
Cognitive Development scale (7%).

Other interesting findings:

Physical Health & Well-Being and Emotional Maturity scales have decreased in
vulnerability consistently over time.

Communications Skills, Social Competence and Language & Cognitive scales decreased
in vulnerability in Wave 5, but have remained relatively stable over time.

EARS - Education Analytics Reporting System

The Ministry is continuing to support a tool available to all districts for the analysis of
student achievement data. The Educational Analytics and Reporting System (SIS-EARS)
is an interactive dashboard that districts can use to analyze achievement data extracted
from BCeSIS. In addition, districts will have access to a suite of powerful business
intelligence tools to develop and distribute their own reports as PDF documents, Excel
spreadsheets or Powerpoint presentations. The dashboards allow users to easily
manipulate and display achievement data and are designed to provide ready access to
timely information for decision-making and education planning.

Teacher Training at COTR

We will be attending the COTR for a workshop Thursday October 17th to provide the
students in the teacher program an idea of our roles and responsibilities in the district as
well as an opportunity to answer any questions they may have. We are anticipating that
many questions will be directed to HR so Brent will be available to discuss hiring,
qualifications and such. He is planning on returning in April with a more complete
presentation where the students will have the opportunity to receive and complete an
application package. The second part of the session will be led by Darcy Verbeurgt and
will focus on Student Services and the courses required obtaining such a position in SD 5.

Staff training and in-service has been on going in the various schools. Much of the
information can be found in the Health and safety section of first class. In some instances,
MCFD and/or Interior Health have been available to cover certain topics. (Child
Protection Protocol, Non-Discrimination, Creating Safe Schools, Medical Alert,
Instructional Resources, Harassment Training, Sexual Orientation, Epi-pen, Code of
Conduct, Coaches’ Orientation).

® Page 4
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Update from Director of Instruction/Safety/Aboriginal Education
District Data 1701 Reporting

* The deadline for data corrections and the submission of the 1701 report to the Ministry is
October 7, 2013.

« As per regulations, the data "snapshot" was taken and recorded on September 30, 2013.

e There are currently 212 errors that need to be addressed manually in the Ministry Verifier
before the data can be released. This is not a reflection of the efforts of the schools as
everyone has done an excellent job of making sure that students are correctly registered.
With the estimated FTE at 5172, this represents and error of about 4%.

* The estimated FTE Report is attached.

Interesting:

1. The Estimate for 2013 shows an increase of 2.875 FTE from this time last year.
Although there are some significant changes in enrollment for specific schools, the overall

enrollment is relatively stable.

2. The Project for 2013 is 34.375 FTE below the current FTE. Not bad for an educated
guess - Good work, Rob!

3. In the middle chart, highlighted in green indicates an increase in FTE over the
projections.

4. In the bottom chart, highlighted in green indicates an increase in FTE over the totals
from September of 2012.

The final results for FTE will be shared after all corrections have been made and the
formal report returned from the ministry.

In-service Provided:

1. Restorative Justice

With the assistance and support of Corporal Jim Cooley from the RCMP, Debbie and
Doug McPhee provided the RCMP Community Restorative Justice Training for 17
employees of School District 5. The three day training provided participants with practical

applications of Restorative Justice for school and community forums and is adequately
prepared to provide this support to schools.

® Page 5
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The use of restorative approaches in school discipline is a requirement of the ministry and
should be reflected in the school and district Codes of Conduct and in practice with
students.

Good Starting Points for Information on Restorative Justice:

Restorative Justice and Recidivism
Public Safety Canada
http://www.publicsafety.gc.ca/cnt/rsrcs/pbletns/jstc-redvs/index-eng.aspx

Restoring Justice for Safer Schools
Ontario College of Teachers
http://professionallyspeaking.oct.ca/december 2007/justice.asp

YouTube:

Restorative Justice: It's Elementary
Lansing School District
http://youtu.be/dUATAV1Sql

Restorative Justice Introduction
Lansing School District
http://youtu.be/lgagrDnhzDw

Congratulations to:

John Barnes
Linda Christenson
Mary Elliott
Alison Farkvam
Natasha Gamache
Dave Hill

Ronalie James
Mike Kelly
Johanna Kinsman
Dan Noble

Susie Palmer
Kerry Peters
Jennifer Pidgeon
Sheena Rivers
Betty Robb
Sharon Trefry
Colleen Trozzo

® Page 6
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Safety:

« Traffic Safety Report has been circulated to all schools along with the ThoughtStream for
last year.

» Work will be done this month to prepare CityReporter for use in schools in November.
City Reporter is an online tool that will be used to support the monthly safety inspection of
schools.

Student Suspensions

There were 8 suspensions to the District Suspension Committee during the month of
September. Although district suspensions are usually a discussion about the conditions of
re-entry, restorative principles are used during the meeting to support a successful
reintegration.

Update from the District Principal/Student Services

The month of September has been very busy in Student Services. There has been a
significant number of students with unique needs move to our District, identification of
new students through the ICHAN assessment process, and a higher number of students
with significantly elevated mental health issues. We thank the Student Services Teachers,
the Student Services Coordinators, Itinerant staff, school principals and school staff in
responding to the documentation for support. We are confident that we have placed
sufficient support services in place and, through the Learning Improvement Fund, we have
been able to improve education for many students and staff.

Maggie Lindsay-Tadey and Darcy Verbeurgt attended a startup network meeting on best
practice and services to adults with developmental disabilities. There was a cross-section
of educators, Ministry departments and service providers that have a minimum quarterly
commitment to continuing the network on services to people with disabilities from their
youth to old age. The group also committed to improving the fifteen key transition points
any individual navigates in their life.

On the mental health and wellness promotion and prevention front, the District is heavily
involved with the planning and implementation of a networking and planning meeting for
late November. This has brought, School Districts 5, 6, and 8 (Creston area only), Ministry
of Children and Family Development, Child and Youth Mental Health, Interior Health
Authority, and Directorate of Agencies for School Health and Healthy Schools BC
together since March 2013 for this event.

A meeting with all Student Services Teachers will be held on October 7" in Jaffray. There
is a full agenda. In addition to this meeting there are 6 other onboarding sessions with new
Student Services Teachers to indoctrinate them to the operations of their role in SD5 and

® Page 7
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the province of BC. This is a very exciting process supported by Maggie Lindsay-Tadey,
Nadine Steele, Trina Anderson and Darcy Verbeurgt.

Speech Language Pathologists and their assistants' time have been increased through
special education and LIF funding.

Other upcoming meetings include a district wide meeting with the Youth Care Workers,
looking at their caseload/workload issues, and new duties for this year.

Update from the Director of Instruction/Human Resources

Human Resources to date have posted/filled 195 teaching and 93 CUPE positions for the
current school year.

There will be a new teacher orientation session on October 15th at the Board Office beginning
at 1:00pm. This 120 minute information session will give valuable insights to the district’s
hiring practices and processes, technology and educational services and educational practices
that occur in School District 5. District management, along with the CFTA, look forward to
seeing the new teachers to School District 5 at this information session! A second new teacher
session is scheduled to take place in Sparwood October 22nd to give the same information to
teachers in the Elk Valley.

The Director of Instruction/Human Resources, Director of Student Learning, Principal of
Student Services and the Superintendent of Schools will be visiting the College of the Rockies
on October 17th to present to the teachers in the UVIC teacher education program. We look
forward to meeting and discussing educational issues with the soon to be certified teachers that
will join the teaching ranks in the next few months.

We continue to work on our conversion of SDS to SRB. Automated callout is expected to be
rolled out in January. Rules and procedures regarding our new automated dispatch are being
discussed with the CFTA as we work towards agreement on the callout parameters. Thank you
to the Co-Chairs for our productive meetings.

Important Dates for Trustees:
Committee Meetings — October 28
DEAR — Drop Everything and Read — October 28

Lynn Hauptman
Superintendent

® Page 8
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Sydney Landing, 2003A-3713 Kensington Ave, Burnaby, BC V5B OA7
604-477-1488 | 604-477-1484 | info@bcschoolsportsca | www.bcschoolsports.ca

APPLICATION FOR JOINT SPONSORSHIP OF A SPORT PROGRAM

Please submit an application for each school involved to:
Andy Gilbert, Eligibility Officer: FAX: 250-542-3137

Each school involved in the co-operative agreement must complete this application form before the Compliance
Officer will consider the application. A separate application must be submitted for each sport.

1. Name of applying school: LQ\)(\P H\Q\d\e SQ\QOOL
2. Address: \30S — 2™ & S .
city: Cranyy ooy Postal Code: NVC \C.5H

2. Other school(s) involved in this application:

e W lana Midadle Schadl by

4, Sport covered by this application: \\O\\E’:\} bO\ \\

5. Please describe the conditions that have prompted your request to co-sponsor this activity:

to_cooeh (ot erap Sara teansy and NS has Some
plovers but no Gack. Ao the hoys ae ndd allowed
10 Qo NCCE ('c*cmwmni‘ng)\) 1 Yhey are AT on a school feam .

6. Please list the number of students in this school that have participated in this activity dﬁring
each year indicated below. If the school did not sponsor the activity during any of the years
listed, please respond "did not sponsor”.

GRADE 12 11 10 9 8 7
Last School Year &3 R “q‘ ]
Current School Year 15 oy o
Anticipated Next Year 4| M S
Anticipated Two Years Hence ) e h i c_;._l-\‘ .
7. Total school enrglment: (MALE)

GRADE 12 11 10 9 8 7
Last School Year ot 5% (A
Current School Year v AD 50
Anticipated Next Year -y =y 0
Anticipated Two Years Hence 0O = SO
8. Total school enrclment: (FEMALE

GRADE 12 11 10 ) 8 7
Last School Year Ho 32 3G
Current School Year a2, “lp q()
Anticipated Next Year Ly &= LG 4
Anticipated Two Years Hence TS ) ey
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10.

11.

12,

13,

14,

15,

Under co-operative sponsorship, what will be the identity of the team?
Tocklond VMiddle Sciael

Where will practices be held?
Tork \and ond Jor Lawrie
Where will competition for this activity be held?

\oricus SCNoOS i1n the Fose KCoYenonS

Indicate the date and place where the school board meeting was held where they approved the
filing of this application.

DATE: PLACE:

Please include In the space provided an exact copy of the above motion as it appears or will
appear in the official school board minutes:

Other information that may assist the Compliance Officer in reaching a decision on this
application should be included with the application.

Official approval:

School Board Chairperson

School Principal

Superintendent

DATE OF APPLICATION:

Office Use:
This application is for the school year: 20 to 20
Approved: Denied: EO’s Signature:

{This is based on a one year trial basis)

P:/Forms/Jointteamapplication

44



Draft: 1701 FTE Report and Comparisom with the October 2012 Enroliment and the Projections (Proj) for September 2013

FTE Report October 4 2012

School Name FTK Gr1l Gr2 Gr3 Grd Gr5 Gré Gr7 EUG GR 8 Gr9 Gr 10 Gril Gri12 SUG GA Total FTE

Jaffray Elem-Jr Secondary 15.0 15.0 16.0 17.0 10.0 12.0 17.0 19.0 0.0 20.0 14.0 5.0 0.0 0.0 0.0 0.0 160.0

Isabella Dicken Elementary 55.0 51.0 43.0 48.0 52.0 33.0 44.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 326.0

Frank J Mitchell Elementary 51.0 58.0 43.0 42.0 34.0 58.0 42.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 328.0

Rocky Mountain Elementary 24.0 36.0 28.0 31.0 27.0 37.0 38.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 221.0

Mount Baker Secondary 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 326.0 286.4 319.9 0.0 0.0 932.3

Laurie Middle School 0.0 0.0 0.0 0.0 0.0 0.0 0.0 94.0 0.0 107.0 111.0 0.0 0.0 0.0 0.0 0.0 312.0

Amy Woodland Elementary 34.0 34.0 41.0 30.0 28.0 37.0 47.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 251.0

T M Roberts Elementary 53.0 58.0 48.0 42.0 55.0 43.0 51.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 350.0

Gordon Terrace Elementary 31.0 35.0 45.0 33.0 42.0 50.0 38.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 274.0

Highlands Elementary 40.0 37.0 30.0 22.0 32.0 40.0 26.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 227.0

Pinewood Elementary 14.0 19.0 18.0 16.0 23.0 16.0 16.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 122.0

Steeples Elementary 27.0 20.0 19.0 17.0 17.0 17.0 23.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 140.0

Kootenay Orchards Elementary 28.0 30.0 33.0 36.0 36.0 28.0 27.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 218.0

Parkland Middle School 0.0 0.0 0.0 0.0 0.0 0.0 0.0 150.0 0.0 153.0 150.0 0.0 0.0 0.0 0.0 0.0 453.0

Elkford Elementary Secondary 0.0 0.0 0.0 0.0 0.0 0.0 0.0 27.0 0.0 19.0 36.0 21.6 325 20.6 0.0 0.0 156.8

Fernie Secondary 0.0 0.0 0.0 0.0 0.0 0.0 0.0 45.0 0.0 49.0 42.0 59.9 69.0 59.1 0.0 0.4 324.4

Sparwood Secondary 0.0 0.0 0.0 0.0 0.0 0.0 0.0 41.0 0.0 44.0 56.0 43.0 43.0 53.1 0.0 0.0 280.1

Kootenay Educational Services 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 7.0 27.0 9.0 11.5 0.0 0.0 54.5

Kootenay Discovery School 0.0 2.0 1.0 1.0 2.0 0.0 0.0 2.0 0.0 1.0 4.3 6.3 6.6 12.3 0.0 1.1 39.5

Grade Totals 372.0] 395.0 365.0 335.0 358.0 371.0 369.0 378.0 0.0 393.0 420.3 488.8 446.5 476.5 0.0 1.5 5169.5

FTE Report October 7 2013

School Name FTK Grl Gr2 Gr3 Gr4 Gr5 Gr6 Gr7 EUG GR 8 Gr9 Gr 10 Gri1 Gr 12 SUG GA Total FTE  Proj Diff.
Jaffray Elem-Jr Secondary 15.0 18.0 16.0 16.0 19.0 11.0 14.0 13.0 0.0 17.0 15.0 13.0 0.0 0.0 0.0 0.0 167.00 173.0] -6.0
Isabella Dicken Elementary 58.0 57.0 53.0 49.0 53.0 49.0 31.0 0.0 1.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 351.0f 357.0| -6.0
Frank J Mitchell Elementary 62.0 45.0 61.0 42.0 40.0 36.0 51.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 337.0] 349.0] -12.0
Rocky Mountain Elementary 44.0 29.0 36.0 28.0 32.0 27.0 40.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 236.00 224.0] 12.0
Mount Baker Secondary 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 271.0 322.3 308.6 0.0 0.0 901.9] 898.0 3.9
Laurie Middle School 0.0 0.0 0.0 0.0 0.0 0.0 0.0 88.0 0.0 101.0 114.0 0.0 0.0 0.0 0.0 0.0 303.0f 289.0f 14.0
Amy Woodland Elementary 41.0 34.0 34.0 39.0 32.0 24.0 39.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 243.0] 246.0] -3.0
T M Roberts Elementary 61.0 55.0 60.0 47.0 41.0 55.0 40.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 359.0f 3600] -1.0
Gordon Terrace Elementary 33.0 33.0 36.0 45.0 34.0 42.0 54.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 277.0] 2700 7.0
Highlands Elementary 31.0 40.0 39.0 38.0 24.0 33.0 38.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 243.0] 226.0f 17.0
Pinewood Elementary 12.0 16.0 15.0 16.0 12.0 23.0 16.0 0.0 0.0/ 0.0 0.0 0.0 0.0 0.0 0.0 0.0 110.0) 118.0{ -8.0
Steeples Elementary 22.0 21.0 19.0 25.0 16.0 19.0 17.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 139.0f 141.0{ -2.0
Kootenay Orchards Elementary 34.0 32.0 30.0 34.0 35.0 38.0 28.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 231.0] 2240 7.0
Parkland Middle School 0.0 0.0 0.0 0.0 0.0 0.0 0.0 168.0 0.0 145.0 154.0 0.0 0.0 0.0 0.0 0.0 467.0] 471.00 -4.0
Elkford Elementary Secondary 0.0 0.0 0.0 0.0 0.0 0.0 0.0 41.0 0.0 25.0 21.0 34.4 19.6 23.6 0.0 0.0 164.6] 175.0] -10.4
Fernie Secondary 0.0 0.0 0.0 0.0 0.0 0.0 0.0 47.0 0.0 44.0 52.0 39.3 59.3 59.8 0.0 0.0 301.3] 301.0 0.3
Sparwood Secondary 0.0 0.0 0.0 0.0 0.0 0.0 0.0 39.0 0.0 43.0 43.0 51.0 44.9 33.0 0.0 0.0 253.9| 226.00 279
Kootenay Educational Services 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 7.0 27.0 15.0 3.0 0.0 0.0 52.0 50.0 2.0
Kootenay Discovery School 0.0 1.0 0.0 0.0 0.0 1.0 0.0 2.0 0.0 0.0 5.4 6.5 6.5 9.6 0.1 1.3 334 40.0f -6.6
Grade Totals 413.0f 381.0 399.0 379.0 338.0 358.0 368.0 398.0 1.0 375.0 411.4 442.1 467.5 437.6 0.1 1.3 5170.0| 5138.0f 32.0
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Change: 2013 - 2012

School Name FTK Grl Gr2 Gr3 Grd Gr5 Gr6 Gr7 EUG GR 8 Gr9 Gr 10 Gr 11 Gr12 SUG GA Total FTE
Jaffray Elem-Jr Secondary 0.0 3.0 0.0 -1.0 9.0 =1.0 -3.0 -6.0 0.0 -3.0 1.0 8.0 0.0 0.0 0.0 0.0 7.0
Isabella Dicken Elementary 3.0 6.0 10.0 1.0 1.0 16.0 -13.0 0.0 1.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 25.0
Frank J Mitchell Elementary 11.0| -13.0 18.0 0.0 6.0 -22.0 9.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 9.0
Rocky Mountain Elementary 20.0 -7.0 8.0 -3.0 5.0 -10.0 2.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 15.0
Mount Baker Secondary 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 -55.0 35.9 -11.3 0.0 0.0 -30.4
Laurie Middle School 0.0 0.0 0.0 0.0 0.0 0.0 0.0 -6.0 0.0 -6.0 3.0 0.0 0.0 0.0 0.0 0.0 -9.0
Amy Woodland Elementary 7.0 0.0 7.0 9.0 4.0 -13.0 -8.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 -8.0
T M Roberts Elementary 8.0 -3.0 12.0 5.0 -14.0 12.0 -11.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 9.0
Gordon Terrace Elementary 2.0 -2.0 9.0 12.0 -8.0 -8.0 16.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 3.0
Highlands Elementary -9.0 3.0 9.0 16.0 -8.0 -7.0 12.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 16.0
Pinewood Elementary -2.0 -3.0 -3.0 0.0 -11.0 7.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 -12.0
Steeples Elementary -5.0 1.0 0.0 8.0 -1.0 2.0 -6.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 -1.0
Kootenay Orchards Elementary 6.0 2.0 -3.0 -2.0 -1.0 10.0 1.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 13.0
Parkland Middle School 0.0 0.0 0.0 0.0 0.0 0.0 0.0 18.0 0.0 -8.0 4.0 0.0 0.0 0.0 0.0 0.0 14.0
Elkford Elementary Secondary 0.0 0.0 0.0 0.0 0.0 0.0 0.0 14.0 0.0 6.0 -15.0 12.8 -12.9 3.0 0.0 0.0 7.9
Fernie Secondary 0.0 0.0 0.0 0.0 0.0 0.0 0.0 2.0 0.0 -5.0 10.0 -20.6 -9.8 0.6 0.0 -0.4 -23.1
Sparwood Secondary 0.0 0.0 0.0 0.0 0.0 0.0 0.0 -2.0 0.0 -1.0 -13.0 8.0 1.9 -20.1 0.0 0.0 -26.3
Kootenay Educational Services 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 6.0 -8.5 0.0 0.0 -2.5
Kootenay Discovery School 0.0 -1.0 -1.0 -1.0 -2.0 1.0 0.0 0.0 0.0 -1.0 1.1 0.3 -0.1 -2.6 0.1 0.1 -6.1
Grade Totals - Change 41.0| -14.0 34.0 44.0 -20.0 -13.0 -1.0 20.0 1.0 -18.0 -8.9 -46.6 21.0 -38.9 0.1 -0.3 0.5
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P 5C SCHOOL )]

Sydney Landing, 2003A-3713 Kensington Ave, Burnaby, BC V5B DAY
504-477-1438 | 604-477-1484 | info@brschodisportsca | wwwibcschoolsports.ca

APPLICATION FOR JOINT SPONSORSHIP OF A SPORT PROGRAM

Please ;f;ubmit an application for each school involved to:
Andy Gilhert, Eligibility Officer;: FAX: 250-542-3137

Each school involved In the co-operative agreement must complete this application form before the Compliance
Officer will consider the application. A separate application must be submitted for each sport.

1,

Name of applying school: ?at'klﬂ:ﬂg( N\uﬂle SOAC’O(

2. Address:_\\IS ~2nl  Ave S .
City‘: Crandswalk. |, B C Postal Code: N\ & 743
2. Other school(s) Involved in this application:
a) ausie M\‘&&ke Sches| b)
4, Sport covered hy this application: _\]‘Ouf#,{bmu
5. Please describe the conditions that have prompted your request to co-sponsor this activity:
Lou-’» WDW\-bQX'S a'?‘ 13(&.\'1-6('!2 a_-!-ﬂ{')g)w\‘ srjﬁad{j‘ raje er‘ﬂﬂr “'@\.m
uncenlnfr. B ining _pluers FA _schadls e ooy
shie dp Seld o Yesue. (47 + 23) ' il
6. Please list the number of students in this school that have participated In this activity during

each year Indicated below. If the school did not sponsor the activity during any of the years
listed, please respond "did not sponsor". : '

GRADE 12 il 10

Last School Year

9
YA

3
T8/

7
0BF276

Current Schosol Year

b/

12-B8/2-G

l4B /226,

Anticipated Next Year

Anticipated Two Years Hence

7. Total scheol enrolment:

{MALE)

GRADE

12

i1

10

Last School Year

Current School Year

Ne
S3F |

7
~
e |

Anticipated Next Year

Anticipated Two Years Hence

8. Total school enrolment:

(FEMALE

GRADE

12

11

10

Last School Year

(2 \ N

Current School Year

=3

A}

Anticipated Next Year

Anticipated Two Years Hence
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10.

11.

12.

13.

14.

15.

DATE OF APPLICATION:

Under co-operative spensorship, what will be the identity of the team?

Podand Roudecs

Where will practices be held?

Poarkand M M\ e Sches l
Where will competition for this activity be held?
Within He Kes )Leha.(; {zegion

Indicate the date and place where the school board meeting was held where they approved the
filing of this application.

DATE: PLACE:

Please include in the space provided an exact copy of the above motion as it appears or will
appear in the official school board minutes:

dther information that may assist the Compliance Officet in reaching a decision on this
application should be included with the application.

Official approval:

School Board Chairpersgn : .
School Principal W !
- :

Superintendent

Office Use:
This applicatiori is for the school year: 20 to 20
Appraved: Denied: : EO’s Signature:,

(This is based on a one year trial basis)

p:/Forms/Jointtearnapplication 2
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m Field Trip Application Checklist

Required for school trips beyond the geographic boundaries of Canada or the Mainland of the United States

BOARD APPROVAL (must be presented to the Education/Policy Committee, prior to parent/student
contact, for Board approval at least 3 months in advance of trip) Please complete and email to
gail.rousseau@sdS.be.ca.

Date: OC:Q 2:_/1? Orisi rol aﬁPLi&&""—* Sk i~ ’J’c«»{tﬁd)/wtg
School(s): \'«%g S Grade(s): ”/{ 2L

Sponsor Teacher(s): 5 ) v (g_) s (CL ("{_

Educational Objectives and Rational;
(attach separate sheet) Sek

Departure Date: NJoo E) L3 Return Date: _ (Dot _/t' 3

Destination: e noo~ } Oiagdyrio= d ()rflf)'ch)é_—LtC_’,\ }L,F_)L,(;C _
Method of Transportation: (3 _{ €
Cost Per Student: <(§ N e, il

Fundraising Opportunities for Students: (attach separate sheet)
(all students must be given an opportunity to participate)

BOARD APPROVAL: Date:

Trip Details: Please attach supporting documents at least 30 days prior to departure for
the following:

For School Use Only: For District Use Only:
(check when completed) (check when completed)
Names of Students, Grade, Emergency
Contact Numbers:
Transportation & Accommodation Details:
(include name of travel company)
List of Chaperones: (minimum ratio 15:1)
(attach Criminal Record Checks)
# of Staff: bl
# of Non-Staff:
Schedule/Itinerary:
Insurance: (Health & Liability):
Safety/Worst Case Scenario Plan:
(see example attached)
Teacher(s) Signature: Date:
Principal’s Approval: Date:
Board (Chairperson)
Approval: Date:

5.5d Field Trip Application -~ Board Approval
October 4, 2013
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School District No.5
. Field Trip Application Check List

School: _
Mount Baker Secondary

Sponsor Teacher:
Evan Bueckert

Number of Students/Grades:
70 students, grades 11/12

Student/Chaperone Ratio:
Approx. 6:1

Travel Company:
Music Contact International

Trip Detalls:

Departure Date: Wednesday, November 27th, 2013
Return Date: Wednesday, December 4th, 2013

Location: Vienna, Austria, and Prague, Czech Republic
Transportation Details: Private coaches, air (Lufthansa)
Sd5 Staff Chaperones: Evan Bueckert
Georgia Bueckert
Dave Hill
Grant Duchscherer
Val Duchscherer
Constance Merz
Tour Guide: Provided by Music Contact Int.
Insurance (Health and Liabillty):
Liability and Medical insurance provided by Music Contact Int.
Cancellationftrip suspension insurance: RBC Student Youth Insurance Package
offered as option to all students. Additional cost: $89.00 per student.

Cost per Student: $2800.00 CDN. See Cost inclusions on ltinerary.

Fu'ndraising opportunities for Students:
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Organized by the MBSS Parent Fundraising Committee.

Campaigns include mass sales of grocery cards, numerous individual and group
fundraising drives, Mount Baker Music Gala dinner concerts and auctions,
awareness and fundraising performance launches, corporate and community
support initiatives.

Educational Objécilves and Ratlonale:

Students benefit greatly from the experience of touring and performing. Previous tours
undertaken by MBSS have included New Orleans, with a focus on the history of the
heartland of jazz, New York City for live performance and Broadway clinic work, and a
previous tour to Prague, Czech Republic, and Vienna, Austria for Advent Sing 2008.
Also attended were The Whistler, B.C. international Music Festivals in 2007 and 2011,
which provided the students to gauge themselves amongst other student musicians on
an international stage and where the Mount Baker students were awarded Gold Medali
Standard at a national level.

The proposed tour to Vienna would combine classical choral music traditions with
protessional adjudication and public performance in one of the most important centers
of choral tradition in the world.

The elements of involved rehearsal, performance and music history are some of the
mainstays of music education curricuium in the classroom. Tours can bring this
pedagogy to life in a way no rehearsal or lecture éver could, while also bringing together
essential life skills such as developing individual responsibility as well as the ability to
work coherently as an ensemble.

This particular tour can be attributed in many ways to the recognition the students
received at Advent Sing 2008 from audiences and adjudicators alike. The Mount Baker
choir is the only Canadian choir invited to the festival this year and are returning to
participate in Advent Sing 2013 as featured guests at the personal mwtatlon of Dr.
Michael Haupl, the Mayor of Vienna.,

Itlnerary. Please see attached

WW o Tl
%M_am Dece e 2202

Teacher’s Signature Date /prme ot & et /313
&6 LL‘ AR
Princip?ﬁ‘s Approval Date
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THE MAYOR AND GOVERNOR

| OF VIENNA
Mr, Evan Bueckert

Mount Baker Secondary School : -
1410 Baker St.

Cranbrook BC VIC 1B2

Kanada

January 16, 2012
Dear Mr. Bueckert, '

The Cultural City of Vienna is delighted to invite you and your choir, together with selected choirs
from around the world, to participate in the 2012 “International Advent Sing in Vienna”. We would
particularly like to address North American choirs and look forward to their presenting a harmonious
and exciting musical program to the Viennese audiences. Dates for the festival weekends in 2012 are:
November 22 — 26, November 29— December 3, December 6 - 10 and December 13 - 17, 2012.

As part of the International Advent Sing in Vienna, your choir has the opportunity to perform at your
choice of four of the following venues: the famous Festival Hall of the Vienna City Hall where
Johann Strauss once conducted; at Melk Abbey, one of Europe’s most stunning baroque monasteries;
during a Sunday service at one of Vienna’s beautiful churches; at a local senior citizens’ center as part
of the center’s Advent festivities; and at festive Christmas markets such as the market at Schénbrunn

Palace. Youth school choirs also have the opporfunity to share their music with students at local
Viennese schools.

Choir Directors planning to participate in the program in Vienna with their choir during Advent, are
warmly invited and encouraged to take part in an Orientation Trip next summer July 12 - 16, 2012,
This trip is complimentary and includes 1 night in Salzburg, 3 nights in Vienna, and round-trip flights
departing the United States or Canada on July 11, 2012. The orientation program is an excellent
opportunity to visit the festival venues, meet other directors from around the world who plan to attend
the festival, and to familiarize yourself with Vienna and Austria before you bring your choir during

| the Advent season” - - e

To receive more information regarding details and registration for the 2012 International Advent Sing

© in Vienna, please contact our representative office in the USA for detailed information: Music Contact

International, 119 South Winooski Avenue, Burlington, VT 05401, USA, telephone: 800-624-0166,
E-mail: vienna@music-contact.com and explore the website: www.viennaadventsing.com.

We are Jooking forward to welcoming your choir, along with choirs from around the world, to Vienna

during the 2012 Advent Season and hope that you can be a part of what will certainly be a memorable
musical experience, ’

With Best Regards,
( ' . F

Dr. Michael Hiupl
Mayor of Vienna
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Dear Music Parents and Guardians December 19% 2012

We are in the middle of a fantastic year of music making at Mount Baker Secondary School. The talent and
enthusiasm of our students this year is phenomenal. We hope everyone has been enjoying our concerts and
productions so far this year!

The Mount Baker Concert Choir and Vocal Jazz Ensembles have been invited to attend the 2013
International Advent Sing Choral Festival in Vienna, Austria. The festival features the best youth and adult
choirs from all over the world gathering together to perform in a series of advent celebrations leading up to
Christimas, While thege are non-competitive performances, they are adjudicated and critiqued by several of
the top choral professionals in the world, in front of very knowledgeable and enthusiastic audiences, in
some of the most breathtaking venues imaginable. Itis the very same tour that Mount Baker undertook in
2008. Thanks fo the excellent presentations by our students, we have been invited back next year as special
guests, and the audition process has been waived.

The festival takes place from Thutsday, November 28" to Monday, December 2, 2013, and would include
only the MBSS Concert Choir and Vocal Jazz ensemble. However, we would like to add an extension to
the trip to include two more days performing in cathedrals and local schools in Prague, Czech Republic,
which would make the return date Thursday, December 5™ 2013.

The trip is being organized along with Music Contact International. Please go to wwsv.music-contact.com
and follow the links to “2013 Advent Sing Vienna” for the official brochure and more details,

The cost of the festival and the extension to Prague would be approximately $1500.00 CDN per student,
which includes, hotel, most meals, private buses, all entry fees, tour guides, a tour manager, seven
performances, and opening and closing ceremonies. (Flease see the brochure for exact details). Please note
that this price is approximate and does NOT yet include airfare, which is not possible for us to calculate
until early Janwary 2013,

As this tout is a year away, we have plenty of time to begin fundraising in advance. The Mount Baker
Music Department will be undertaking group fundraising efforts in the form of concert donations, CD sales,
gala dinner/concert events and corporate and government sponsorship. Many additional fundraising
opportunities as possible will be presented throughout the upcoming year.

I would like to invite everyone interested in the tour to attend a general information meeting on
Wednesday, January 9" at 7:00 PM in the Mount Baker Music Room.

I will be happy to answer any questions concerning this proposal and I'look forward to your response.
Have & happy and safe holiday!

Sincerely,

T n e (e s,

Evan Bueckert

Mount Baker Music Department
evan.bueckert@sds.he.ca
426-5241 ext, 612
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Mount Baker Secondary School

1410 Baker Street Cranbrook BC VIC 1BZ
Phone: 250-426-5241 Fax; 250-426-6673 mbss.sd5.be.ca

Attention Choir Students and Parents January 23, 2013

Planning for the Mount Baker Music Vienna/Prague 2013 tour is now
underway. However, in order for the trip to succeed, there must be a

minimum of 30 students committed to the trip. The maximum number
of students allowed to participate is 80.

Everyone who wishes to participate in the tour must submit a
non-refundable deposit of $300.00 by 3:30 PM Friday, February
1% 2013, Checks may be made out to the Mount Baker Music
Department. ' S o

This deposit will be used to immediately secure current flight
arrangements and is part of the total cost, and not extra. Please note
that if there are not enough students signed up for the tour by the end
of the month, these deposits will be refunded and the tour will be
cancelted, - ' : -

Please visit www.music-contact.com for further details about the tour,
and call the music office if there are any questions or concerns.

Sincerely,

Evan Bueckert
Mount Baker Music™® .."

250-426-5241 ext. 612
evan.bueckert@sd5.bc.ca
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Mount Baker Secondary School

1410 Baker Street Cranbrook BC ViIC 1B2
Phone: 250-426-5241 Fax: 250-426-6673 mbss.sdS.be.ca

Greetings Music Parents February 220, 2013

The Mount Baker Music Department Vienna/Prague 2013 Tour is officially on!
Thank you all for your dedication and support. We have a total of 70 confirmed
performers on the tour. Our flights and festival membership have been secured and
we have already received congratulations from our friends and supporters in
Vienna.

At this stage in the tour preparations several important details need our attention.

Passports - S DT L ey T ‘; : : .
While the ﬂlghts have been reserved axrfare 'cketmg can Qt begm un’al We send in

passport to the

Insurance

February 28t at 7:00 pm
you did not sign up fo

‘Payment schedule
We are proposing a scheclul,  0f:10 monthly payments of $300.00 per student due at
the end of each month:The: imtlal deposit of $300 will serve as the first payment,
and second one will be due at the end of February.

Payments may be cash or cheque (made out the Mount Baker Secondary School or
MBSS).

Please do not hesitate to contact the school if there are any questions.
Thanks and congratulations, and we'll see you at the Key City Theatre on March 6%}

Evan Bueckert
Mount Baker Music

250-416-5241 ext. 612
evan.bueckert@sd5.be.ca

55




\?k *E"' g fﬁmg
PROCEDURE FOR REGISTRATION

1. To confirm your place in the Festival, please return the enclosed registration forms, the signed terms and conditions
document, and a $1,500 deposit to Music Contact International as soon as possible. The deposit is non-refundable and shall
be applied to the total balance of the tour. Space is reserved for choirs in the order in which the registration materials are
raceived. Upon receipt of this payment, we will confirm concert venues, accommodations, transportation, and all other
tour- related services.

2. Please provide the following to Music Contact International {preferably electronically). Please submit these materials as soon
as possible,

¢ Photograph of the choir,

+ Biography of the Choir: Please provide a brief description of the choir's repertolre, a short description of the cholr’s previous participation in festivals
and/or competitlons, and a short history of the choir,

Biography of the Choir Director

Sample repertoire

Performance recording

Any other materials that might be beneficial.

3. A flight deposit of $100.00 per parson is required by most airlines in order to hold seats and airfare for the choir. We suggest
that you begin collecting the flight deposit as soon as you have registered the choir for the festival since often this deposit is
due as early as two weeks after Music Contact has made your flight reservation. Flight terms and conditions vary from
airline to airline. Specific airline details will be provided on your Music Contact International Flight Contract.

SCHEDULE OF PAYMENTS

+500 DEPOS DUE UPON REGISTRATION
5% DEPOSIT JULY.1, 2013
5% of the total package price is due 150 days prlor 1o departure
25% DEPOSIT JULY 31, 2013
25% of the total package price is due 120 days prior to departure
50% DEPOSIT AUGUST 30, 2013
50% of the total package price is due 90 days prior to departure
BALANCE SEPTEMBER 30, 2013
The balance Is due 60 days before the choir departs on the tour

Following receipt of Registration Materials
" You will recelve confirmation from Music Contact International after your reglstration materials have been received.

Within the first manth after your registration form and fand package deposit are received, you will receive access to your
customized Traveler's Resource Website.. ‘
* The Traveler’s Resource Website is a customized website for your group, featuring a blog, photo gallery, your day-by-
day itinerary, maps, helpful links, things to know before you go and more.
* The Traveler's Resource Website also serves as the online payment site for your group’s travelers. Members traveling
with your group can make payments, view past payments, and purchase optional add-ons in one convenient location.
Approximately two weeks before departure, your choir will receive a handhook for each member of the group. This
customized book includes a detalled festival program Itinerary with times and hotel addresses; information pages about what
to bring, weather, currency, store hours, customs and much more, It also contains historical information about your
destination. Luggage tags, airline tickets, and electrical adapters will be sent to you with the handbooks.

119 South Winooski Avenue ¢ Burlington, Vermont 05401 ¢ USA
p.800-624-0166 » £,802-862-2251  travel@music-contact.com * music-contact,.com
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Music Contact international

REGISTRATION FORM

CHOIR DETAILS: '
e Mount Baker Secondary Scht Mount Baker Concert Choir
Organization Name Ensembie Name
High school SATB 2003
Type of choir g . Year founded _ #of performers
X
Choir Mailing Address: Send Travel Materials Here? yes NO (personal address please)
1410 Baker Street '
Street : PO Box____
. Cranbrook : _ViC1B2 Canada
City State Zip Country
- 250-417-97 .8d5.be.
Choir Phone Number 89 : Choir Website mbss.sdd.be.ca
MRECTOR DETALLS:
Evan Bueckert . Director
Director Name Title
. X
Preferred method of contact email phone
Birector Mailing Address: Send Travel Materials Here? X yes NO {cholr address plaase}
~_same as above
Street PO Box
City 5 State Zip Country
50-417-9789
Primary Phone Number 978 Type: home X cell office
250-426-5241 ext 612 X
Secondary Phone Number 90-426 exte Type: home cell office
250-426-6673
Fax Number
evan, kert@sd5.bc.
Primary Email Address buec ds.be.ca Secondary Email Address

PRIMARY CONTACT DETAILS {if primary ensemble contact is not the Director):

Preferred method of contact ____email _____phone ____

Name Title

Mailing Address: Send Travel Materials Here? —__¥eS____NO {cheir address please)
Street ' PO Box |

City _ State Zip Country___

Primary Phone Number Type: home cell office

Secondary Phone Number, Type: ____home cell officé

Fax Number

Primary Emall Address Secondary Email Address

119 South Winooski Avenue * Burlington, Vermont 05401 « USA
p.800-624-0166 » f.802-862-2251 » travel@music-contact.com ® music-contact.com
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Music Contact International

REGISTRATION FORM

TRAVEL DETAILS:
Nearest major North American airport from which choir will depart Calgary AB # ofénticipated travelers 78
Desired Dates _)f___ November 28 = December 2, 2013 _.... December 5-9, 2013

____ December 12-16, 2013 ____ December 19-23,2013

Extended Program

' 2
Yes, we would be interested In extending cur stay by days.
Prague CR

Cities of interest Countries of interest

CONCERT INFORMATION:
To insure your choir's needs are accommodated, please answer the following guestions, Please understand that the fulfilment

of all requests will depend on the nature of the concert venue. Please see the Venue Information regarding specifications for

each venue,

Please select 4 desired petformance venues:

X . X X . .
Concert at a Christmas Market Melk Abbey* Vienna City Hall*
. X
Cathollc / Protestant** Senior Center** School Concert**
*A piano or keyboeard is avallable at these venues. **A piano or keyboard may be available at these venues.

Do you wish to rent a keyboard where not available for an additlonal fee?

) ) : ) . none
Special equipment requested (for example, number of music stands, chairs, etc.):

Formal black

Description of perfofmance attire
Coutd your choir perform an a cappella concert? f_____Yes ___No
Does your choir require rehearsat time while traveling? _ Yes _X___No
{f so, how frequently and for how long?
Mostly Christian

If performing as part of a church service, what Is your preferred denomination?

See attached bio
Please include any further information about the choir and any additional special requests you may have

119 South Winooski Avenue ¢ Burlington, Vermont 05401 ¢ USA
p.800-624-0166 » £.802-862-2251 e fravel@music-contact.com ¢ music-contact.com
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Muste Contact International | Cholr festivals | Choral Tours | Parform... — Vienna Advent Sing | Muslc Contact Internatlonal | Charal Festhvals 2013-10-04 11:08 AM

Our Team

Register  Contact

Home Performance Opporfunities Grouyp Leader 7 Tour Members Contact

Description itinerary Package Venues Orientation Extensions

WEDNESDAY | DEPARTURE FROM NORTH AMERICA

Depart In the aftermoon or avening on your flight to Visnna, Austria. Dinner, snacks, and breakfast will be served on the
flight

THURSDAY | ARRIVAL IN VIENNA AND WELCOME DINNER

Your Music Contact Irternational Tour Manager will greet you at the alrport in :
Vienna. Togelher, transfer to your hotel to check [n and refresh. Laler, meet your tour
manager for an orfentation walk to the city cenler. Gef your firet ghinpse of St
Stephen's Cathedral with its "lace-in-stone” spire - the symbol of Vienna, Admire the
beauliful holiday lights strurig across the padestian roads, smal the scent of roasting
chostnuts, and stroll along the popular sheppling streets of Kaminar Strasse and the
Graben, linad with fashionable boutiques, mouth-watering bakeries, and famols
Viennese cafés. In ne time at all, you will be drawn into & magice! world of Vienna
during Advant,

Tonight, a welcoma dinner is served for your cholr In the hotel restaurant,

http:/ fwww.music-contact.com/index,phploption=com_contentdview=article&id=68&/temid=25
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FRIDAY | CONCERT IN SENIOR CENTER OR SCHOOL

Begin your day with & gulded city tour revealing Vienna's vast history. Your expart
guide will explein historle sites including tha Hofburg Palace, City Hall, the Parilament
bullding, the regal Att History Museurn, and the beautiful Opera House.

Music Contact
Community News
Email: w.__m—::!%ﬂ@

frivacy by B SafeSubscribe™
This aflerncon, join other cheirs from across Europe and Asia participating in the
Advent Sing al a delicious lunch of Austrian specielties at lhe Rathauskeller
Restaurant in Vienna's Ciy Hali. Later, adult choirs perform In local senior sitizen
centers white youth choirs perform In Vienngse schools. After your performance,

enjoy time 1o meat the audience and share season's greelings. Browse Choral Festivals

S&EERDAY | CONGERT IN THE FESTVAL HALL OF THE VIENNA CITY
i_

This moraing you may tour the spectacular Schénbrunn Palace, once the summer
residence of monarchy of $he Habsburg dynasty. Strodling from room {o room, you're
transporied back to the days of the elghteenth-century when Haydn, Mozan, and
Baethoven called Vienna home.

Browse Concert Tours

Parform & concert on the oudoor stage in front of this spectacular palace and ifs
impressive Chiistinas tres and Christmas Market. Bafore depariing, take time to
explore the spectacular Christmas Market in front of the palace, where local vendors
offer an array of Christmas ornements, local food and drink, and a varlety of
handicrefts.

Altematively this moming, you may jrefer to visit one of Vienna's outstanding museums, such as the Museum of Art
Histary, Museum of Natural History, or the Belvedere Palace.

This aftemoon your cheir performs in the Festival Hall of the Vienna Gity Hall in the magnificent room where Sirauss first
presented the Waltz to the worldl There is alse ample time to enjoy the music of other gusst choirs fram different countries.

Tonight, visit ihe 800-yeer-old wine village of Gumpoldskirehen, where you wilk dine on a traditionat Austian “Heurigen'
dinner of grilled meats, sauerkraut, and breed served family-style on tong waoden tables. A local musiclan stroliing theough
the restaurant inspires guests to sing along! -

SUNDAY | CONCERT AT MELK ABBEY AND CLOSING CEREMONY

Start your day with a scenic drive fo the town of Melk, located on the banks of the
Danube River. Considered one ofthe most beautifut buildings in Austria, the stunning
barogue Melk Abhaey is perchad on the hill above town, Upon arrival, enjoy lunch ata
local rastaursat and ambark on a guided tour of the Abbey. The most breathtaking
spacs in the Abbey is the magnificent Melk Abhey Church, decorated in sculptures
and coverad in gold leal, The sheer beauty and cutstanding acoustics of the church wi
leave your cholr in @we. Thig |a the venue for your choir's afternoon parformance.

Following your concart, enjoy listening to other choirs participating In the Internationat ¢
Advent Sing. Each year this popular concert Is a highly anticipated event for the locat
community and visitors to the regioh.

Thie evening, all of the guest cholrs meet at the Vienna City Hall for the official Cloging Ceremony of the International
Advent Sing. After the formalilies of the ceremeny, join together with all the guest choirs in singing Ode fo Joy. Dinner may
be arrangad for your cholr upon request, ’

MONDAY | DEPARTURE
Enjoy your final Austrian breakfast bafore departing by motor coach to Vienna's Schwechat Alrport for the return fight,

Login My Suitcase

logout No Favorite Pages

http:waw.muslc—contact.comIlndex.php?optlon=com_content&vlew-arrlcle&Id=68&Itemtd=25 Page 2 of 3
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Qur Team

Home Performance Qpporiunities Group Leader

Description ltinerary Venues Orientation Extensions

Package

Enhance your Vienna Advent Sing Festival experience with a iwo night extension to Praguel

A two-night stay in Prague, Czech Republic wilt edd an exciting elemant to an already
wonderful stay in Vienna. When traveling to Prague, you will no? only have the
apportunity to sing in esteernad venues, but also to embark an guided tours showing
you the gloriovs landmarks of the city and share delicious meals among flends, A
post-extension to Prague will surely end your four on @ fastive note ard leava you with
memorias that are sure fo last a lifelimel

Prague, reminiscent of & fairy tale cily, has four breathtaking districts, each with their
own style: The Castle District, the Lasser Town, linking the Castle area lo the Qld

Town, thae Old Town across the Viatva River, and the New Town, aptly named as it was
founded only in the 14th century!

Day One

Artival in Prague. Enjoy a guided walking tour. Aflemoon hotel check-in.  Dinner in the Old Town will give you a “laste” of
the culture and fraditions of this Intriguing city,

Day Two

After breakfest, the day Is free to explore the sites of Prague. You may wish fo visit Prague Castie, the Jewish Town, or the
Dvorak Musgum. Following lunch, refurn to the hote) 1o refrash. This afternoon a performance opparlunity may be

httpy/ fwww.muslc-contact.com/index. phpTopticn=com_content&view=article&id=68&tem|d=25

61

Tour Members

LULITAUMUS LLAYO Mivy

Register  Contact

Contact

Watch

our company
vitleol

Download
Brochure &
Registration Padet

Request Prices )
Contact the

Fastivat Manager

for more detafls and prices
for this terriflc festivall

Share with your
Ensemble... .
ek hede fo xhoe thig pape.,

Sign Up To Receive

Page 1 of 3




R T R R e R T B DU e U Lt I S

arranged for the group upon request (NOTE: concert arrangsnient and transportation
feas will apply). This evening. dinner can be arranged for the choir upon tequest.

Enhance your Vienna Advent Sing Festival experience with additional nights

in Vienna or a two night extension to Salzburg!

A two-night stay in Salzburg or additional nights in Vienna will add an exciting element -
te an already wonderful stay in Austria. Experiencing firsthand the vast musical history
and cuiture of both Vienna and Salzburg is truly 8 gift. From the immense influence of
Mozart in Salzburg to the genlus of Baethoven, Schubert and Haydn present in Vienna,.
it is clear that both cities are centors of the classical music world. When traveling to
Salzburg and Vienna, you will nat only have the opportunity to sing in esteerned
venues, but also to embark on guided taurs showing you the glorious landmarks of
each cily and share delicious meals amang friands. A pra or post extension in Austria
wilt surely begin or end your tour on a festiva note and leave you with memories that
ara sura to lasl a lifetine!

Vienna's musical history and culture is so vast and intenasting, you will just whet your
appetite over a long weekend. WWny not spend ancther night or two in Vienna exploring’ =
some of the places you have seen during the festival more in depth and perhaps attend a worid»class Opera in the
Steatsoper?

Additicnally, follow In the footsteps of Mozart and extend your festival experience in
Salzburg! The baroque clty center played a starring role in the movie *The Sound of
Music” and is a UNESCO World Herltage Site.

Day One

Arrival in Salzburg. Enjoy a guided walking tour. Afterncon hotet check-in. A
wonderful Austrian dinner welcomes you to this beautiful cly.

Day Two

After braakfast in the hots} dining room, you may wish 1o visit one of the following
aliractions: Mozart's Blrthplace or Salzburg Fortress. Alternatively, the Sound of Music
Tour and excursions to the *Silent Night, Holy Night Church® in Obemndorf, ortotha +
nearby Salt Mines are fun ways o s8e more of the countryside (additional fees apply). Fo!lowlng funch, return to the hotel
1o refresh for your conceris at the Christmas Market and the Residenz, one of Salzburg’s most farmous Barogue Pealases.
This evening, a Mozart Dinner Conceit s a wonderful way to celebrate the city’s beluved composer. Please inguire for
furthar detatls.

Login

logout

hitp:/ Jwww.music-contact.com/index.phploption=com_content&viewsarticle&ld=68&1temid=25
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Music Contact International | Cholr Festivals | Choral Tours | Perferm... - Vlenna Advent Sing | Muslc Contact Internatlonak | Choral Festivals 2013-10-04 11:47 AM

Our Team

Register  Contact

Home . Performance Opporfunities Group Leader Tour Members Contact

Descriptlon Hinerary Package Venues Orientation Extensions

Accommodations

+4 nights agcommodations in a 4-star hotel, double oocupancy

Transportation

A private, modern, air conditionad motor coach with a professional driver 18 provided for all fransportation as described in
the itinerary, Including round-trip ransfer betwesen the alrport and hotal.

Meals

+Daily breakfast buffet at the holel

«Dinner on the evening of arrival

«Lunch at the Vienna City Hall Rathaugkelisr

*Lunch in Melk

«Dinner in Gumpoldskirchen, including one beverage

Tour Manager

sFull-ime Music Contact International Tour Manager to eccompany your group during their enlire stay, from arrival fo
depariure, :

Performance Opportunities

«Performance in the Festival Hall of the Vienna City Halt

http:/ fwww.muslc-contact.com/index_phploption=com_content&view=article&id=568&Itemid=25
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p «Performance in tha Melk Abbey Church Music Contact
+Perfarmancs in a senior cltizen’s center or Viennase schaol {for youth choirs) muni
~Perfarmance In 2 pedestrian area in the city center or in front of Schdnbrunn Palece E? .?m Ity Newls ”
+Parformance during a church sarvice wait [ 7 7 e
_ . Privacy by B SafeSubseribos
l.ocal Guide and Special Events
«Guided sightseeing tour of Vienna with a losal guide
+Participation In the Clasing Ceremony .
Complimentary Places Browse Choral Festivals
«Two camplimentary land packages for evéry 30 paying travelers (31st & 32nd travelers are complirnentary), besad on
double pocupancy accommodations
Browse Concert Tours
Travelers Resource Website
Fealurlng: linerary, Phote Gallery, Blog, Maps, recommended books, maovies, and morel
Weh Payment System
«Group leaders have te option 1 use aur Web Paymant System, afiowing each traveler the opporiunity to make Individual
trip payments online with a debit o credit card via thelr Traveler's Resource website. individuals recelve electronie
seminders, receipts and statements. Group teaders can track payments made on-line, and receive automated email
reporting wilh balances and dug dates,
Additional Materials
«Customized handbook for each person ifavejing with your choir, indluding a detailed program and travel information,
sLuggage tags and elactrical adaptars.
Login My Suitcase
logout No Favorile Pages
http:f/www.muslc—contact.coﬁIindex.php?optlon:com__coment&vlew::atttcle&[duﬁa&ltemiduz5 Page 2 of 3
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WORKING TO MAKE # DIFFERENCE

RE: Employer Duties - Workplace Bullying and Harassment D3-115-2

BACKGROUND

1. Preamble

An employer has a duty to ensure the health and safety of its workers, and as a result,
employers must take all reasonable steps to prevent where possible, or otherwise
minimize, workplace bullying and harassment. Workplace bullying and harassment can
lead to injury, illness or death. :

This Policy provides a consistent legal framework for stakeholders, WorkSafeBC
Officers and decision-makers identifying what WorkSafeBC considers to be reasonable
steps for an employer to prevent where possible, or otherwise minimize, workplace
bullying and harassment.

WorkSafeBC Officers will review whether the elements in this Policy have been
developed, implemented and periodically reviewed.

2. Explanatory Notes

Section 115(1)(a) of the Workers Compensation Act (“*Act’) requires an employer to take
all reasonable steps in the circumstances to ensure the health and safety of its workers.

Section 115(2)(e) of the Act requires an employer to inform, instruct, train and supervise
workers to ensure their safety and those of other workers.

This policy (D3-115-2), which flows from the above sections in the Act, discusses
employer duties regarding bullying and harassment. It identifies what WorkSafeBC
considers to be reasonable steps for an employer to take to address the hazards of
workplace bullying and harassment.

There are two other related policies that address workplace bullying and harassment
which are Policy D3-116-1, Worker duties, and Policy D3-1 17-2, Supervisor duties.

Effective Date: November 1, 2013 Page 1 of 10
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WORKING TO MAKE & BIFPERENCE

3. The Act
Section 115(1)(a) & Section 115(2)(e):
(1) Every employer must
(a)  ensure the health and safety of
() all workers working for that employer, and

(i)  any other workers present at a workplace at which that employer's
work is being carried out

(2) Without limiting subsection (1), an employer must
(e)  provide to the employer's workers the information, instruction, training and

supervision necessary to ensure the health and safety of those workers in
carrying out their work

POLICY

Definition
“bullying and (a) includes any inappropriate conduct or comment by a
harassment” person towards a worker that the person knew or

reasonably ought to have known would cause that
worker to be humiliated or intimidated, but

(b) excludes any reasonable action taken by an employer or
supervisor relating to the management and direction of
workers of the place of employment.

Reasonable Steps to Address the Hazard

WorkSafeBC considers that reasonable steps by an employer to prevent where
possible, or otherwise minimize, workplace bullying and harassment include the
following:

(a)  developing a policy statement with respect to workplace bullying and
harassment not being acceptable or tolerated;

(b)  taking steps to prevent where possible, or otherwise minimize, workplace
bullying and harassment;
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WORNING TO MAKE & DIFFERINCE

()

(d)

(€)

developing and implementing procedures for workers to report incidents or
complaints of workplace bullying and harassment including how, when and
to whom a worker should report incidents or complaints. Included must be
procedures for a worker to report if the employer, SUpervisor or person
acting on behalf of the employer, is the alleged bully and harasser,

developing and implementing procedures for how the employer will deal
with incidents or complaints of workplace bullying and harassment including:

i.  how and when investigations will be conducted,
ii.  what will be included in the investigation,;
ii. roles and responsibilities of employers, supervisors, workers and
others;
iv.  follow-up to the investigation (description of corrective actions,
timeframe, dealing with adverse symptoms, etc.}; and
v. record keeping requirements;

informing workers of the policy statement in (a) and the steps taken in (b);

(H training supervisors and workers on:
i.  recognizing the potential for bullying and harassment;
i. responding to bullying and harassment; and
ii.  procedures for reporting, and how the employer will deal with incidents
or complaints of bullying and harassment in (c) and (d) respectively;
(g)  annually reviewing (a), (b}, (c), and (d);
(h)  not engaging in bullying and harassment of workers and supervisors; and
(i) applying and complying with the employer’s policies and procedures on
bullying and harassment.
PRACTICE

The definition of bullying and harassment includes any inappropriate conduct or
comment by a ‘person’ towards a worker that the ‘person’ knew or reasonably ought to
have known would cause that worker to be humiliated or intimidated.

A ‘person’ includes any individual, whether or not they are a workplace party. This
means that a ‘person’ could be a workplace party such as an employer, supervisor, or
co-worker, or a non workplace party such as a member of the public, a client, or anyone
a worker comes into contact with at the workplace.
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WORKING TO HAKE & DIFFERENCE

In order to determine what is reasonable in the policy, a definition below is included for
a ‘reasonable person’.

Black's Law Dictionary, Ninth Edition defines a reasonable person as follows:

“ a person who exercises the degree of attention, knowledge, intelligence, and
judgment that society requires of its members for the protection of their own and of
others’ interests. The reasonable person acts sensibly, does things without serious
delay, and takes proper but not excessive precautions ”

EFFECTIVE DATE: November 1, 2013

AUTHORITY: s 115(1)(a) and s115(2)(e) of the Workers Compensation Act
HISTORY:

APPLICATION:
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Lﬁmpmym checidlist

OHS policy D3-115-2, Employer Duties — Workplace Bullying and
Harassment, sets cut the nine steps WorkSafeBC considers reasonable
for employers to take so they comply with their legal obligations to
prevent and address workplace bullying and harassment. A checklist
of the required elements is provided below, and more information can
be found on the pages indicated.

(a) develop a policy statement on

e9 O
bullying and harassment Pag

(c} develop and implement procedures
for workers to report incidents or page 10 O
complaints

(e} inform workers of the policy
statement and steps taken to page 14 |
prevent bullying and harassment

T

(i) apply and comply with the
employer’s policies and procedures - a
on bullying and harassment

Toward a respectful workplace
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