
 
 

The Board of Education of
School District No.5 (Southeast Kootenay)
AGENDA - REGULAR PUBLIC MEETING

 
February 14, 2017, 3:00 p.m.

Board Office
Pages

1. COMMENCEMENT OF MEETING

1.1 Call to Order

I would like to acknowledge that we are on the traditional lands of the Ktunaxa
people.

1.2 Consideration and Approval of Agenda

M/S that the agenda for the regular public meeting of the Board of Education
of February 14, 2017 be approved as [circulated / amended].

1.3 Approval of the Minutes 5

M/S that the minutes of the regular public meeting of the Board of Education of
January 17, 2017 be approved as [circulated/amended].

1.4 Receipt of Records of Closed Meetings 10

M/S to accept the closed records of the in-camera meeting of the Board of
Education of January 17, 2017.

1.5 Business Arising from Previous Minutes

1.6 Receiving of Delegations/Presentations

1.6.1 Coding and Computational Thinking Demonstration

Jennifer Roberts and Ryan McKenzie
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2. COMMITTEE REPORTS/TRUSTEE REPRESENTATIVE REPORTS

2.1 Advocacy/Education Committee 11

Recommendation A

M/S that the Board support signing the Water Leadership Protocol for the
Joseph Creek Urban Stream Management Delivery Framework Initiative.

Recommendation B

M/S that the Board write a letter to School District 43 to remind them that all
Boards should be working together to advocate for increased funding to districts.

Recommendation C

M/S that the Board write a letter to Jim Whitehead recognizing his term as Chief
of Aqam.

Recommendation D

M/S that the Board write a letter to the Minister of Finance in support of BCSTA’s
letter of November 25, 2016.

Recommendation E

M/S that the Board write a letter to the BCSTA in support of SD61’s letter of
October 28, 2016.

M/S that the Board accept the report of the Advocacy/Education Committee.

2.2 Student Services Committee 15

Recommendation A

M/S that the Board write a letter to the Minister of Health (cc our local MP)
asking for additional provincial funding for mental health.

M/S that the Board accept the report of the Student Services Committee.
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2.3 Policy Committee 18

Recommendation A

M/S that Revised Policy 3.7 Code of Conduct be sent to the Board of
Education for approval.

Recommendation B

M/S that Draft Policy 3.9 Physical Restraint and Seclusion be sent to the
Board of Education for approval.

M/S that the Board accept the report of the Policy Committee.

2.4 Finance/Operations/Personnel Committee 33

M/S that the Board accept the report of the Finance/Operations/Personnel
Committee.

2.5 BCSTA /Provincial Council

BCSTA Provincial Council - February 17-18, 2017

BCSTA AGM - April 20-23, 2017

2.6 Communications/Media Committee

M/S to accept the report of the Communications/Media Committee.

2.7 Mt. Baker / Key City Theatre Replacement Committee

M/S to accept the report of the Mt. Baker / Key City Theatre Replacement
Committee.

2.8 Legacy of Learning

M/S to accept the Legacy of Learning report.

2.9 Trustee Reports 35

3. SUPERINTENDENT'S REPORT TO THE BOARD 37

M/S that the February 2017 Superintendent's Report to the Board of Education be
accepted as presented.

4. CHAIRPERSON'S REPORT

5. NEW BUSINESS

5.1 Business Arising from Delegations

5.2 16/17 Amended Annual Budget - Final Reading 57
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5.3 17/18 Annual Budget - 1st Reading

6. TRUSTEE BOUQUETS

7. ITEMS FOR INFORMATION/CORRESPONDENCE

7.1 City of Cranbrook Wellness and Heritage Committee 73

7.2 BCSTA AGM - Motions Deadline 74

7.3 Strategic Plan 75

7.4 ʔaq'am Pre-Engagement Workshop

8. QUESTION PERIOD

9. ADJOURNMENT

M/S that the February 14, 2017 regular public meeting of the Board of Education adjourn
at [time].

10. LATE ITEMS
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The Board of Education of 

School District No.5 (Southeast Kootenay)  
MINUTES - REGULAR PUBLIC MEETING 

 
January 17, 2017, 3:00 p.m. 

Jaffray Elem. Jr. Secondary School 
 

Present: Chairperson Lento 
Trustee Ayling 
Trustee Bellina 
Trustee Blumhagen 
Trustee Brown 
Trustee Helgesen 
Trustee Johns 
Trustee McPhee 
Trustee Whalen 
Superintendent of Schools, L. Hauptman 
Secretary Treasurer, R. Norum 
Director of Student Learning/Innovation, D. Casault 
Director of Instruction/Human Resources, B. Reimer 
Director of Student Learning/Aboriginal Education, J. Tichauer 
District Principal/Student Services, D. Verbeurgt 
Recorder, Sandy Gronlund 

1. COMMENCEMENT OF MEETING 

1.1 Call to Order 
Chairperson Lento acknowledged that we are on the traditional lands of the 
Ktunaxa people. 
A moment of silence was taken for Deanna Ford, former teacher at Amy 
Woodland School. 
 
Chairperson Lento called the January 17, 2017 regular public meeting of the 
Board of Education to order at 3:03 p.m. 

1.2 Consideration and Approval of Agenda   
  Addition:  5.3 Rural Education Letter re: Regional meeting 
 
  MOTION-R-17-1 

M/S that the agenda for the regular public meeting of the Board of Education 
of January 17, 2017 be approved as amended. 

CARRIED 

1.3 Approval of the Minutes 
Minutes of the Public meeting of the Board of Education of December 13, 2016. 
  
MOTION-R-17-2 
M/S that the minutes of the regular public meeting of the Board of Education 
of December 13, 2016 be approved as circulated. 

CARRIED 
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1.4 Receipt of Records of Closed Meetings 
   
MOTION-R-17-3 
M/S to accept the closed records of the in-camera meeting of the Board of 
Education of December 13, 2016. 

CARRIED 

1.5 Business Arising from Previous Minutes 

1.5.1 Committee Representatives 
    

MOTION-R-17-4 
M/S that the Board approve the Committee Representatives for 2017. 

CARRIED 

1.5.2 Kootenay Athletic Program 
Chairperson Lento expressed concerns with the current proposal from 
Kootenay Athletic Program being approved. The Program would be 
welcomed outside of the timetable and ran as an extra-curricular 
program. 
 
MOTION-R-17-5 
M/S that the Board does not pursue a partnership with the Kootenay 
Athletic Program, as per their presentations of November 28th and 
December 16th, 2016, and that a letter be sent to the Academy outlining 
the reasons for this decision. 

CARRIED UNANIMOUSLY 
 
Chairperson Lento welcomed the public to address the Boards decision. 
 
The Public shared positive aspects of what the Kootenay Athletic 
Program could offer children and how the children could benefit. 
 
Trustees expressed their appreciation and support to the program but not 
the current proposal.  

1.6 Receiving of Delegations/Presentations 

1.6.1 Jaffray School Highlights - By Students 
Three student council members from grade 9 and 10 gave the Trustees 
and District Admin a tour of Jaffray School. They shared many highlights 
and programs being offered at the School. They did a wonderful job 
answering many questions along the way.  

2. COMMITTEE REPORTS/TRUSTEE REPRESENTATIVE REPORTS 

2.1 Advocacy/Education Committee 
No meeting in December. 

2.2 Policy Committee 
No meeting in December. 

2.3 Finance/Operations/Personnel Committee 
No meeting in December. 
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2.4 BCSTA /Provincial Council 
Trustee Bellina will be attending the BCSTA Provincial Council meeting in 
Vancouver, February 17-18, 2017. 

2.5 Communications/Media Committee 
Trustee Ayling reported: 

 
A letter was sent to MLA Linda Larson January 5, 2017 regarding Rural 
Education Review Process.   
 
MOTION-R-17-6 
M/S that the Board write a letter to the BCSTA Board thanking them for meeting 
with our Board. 

CARRIED 
MOTION-R-17-7 
M/S to accept the report of the Communications/Media Committee. 

CARRIED 

2.6 Mt. Baker / Key City Theatre Replacement Committee 
Trustee Johns reported: 
 A meeting at SD5 Board Office February 6, 2017 at 1:00 p.m. with our 

partners from Regional District, Rob Gay, Chair of the Board, Shawn Tomlin 
CAO and from the City of Cranbrook Mayor Lee Pratt.  

  
MOTION-R-17-8 
M/S to accept the report of the Mt. Baker / Key City Theatre Replacement 
Committee. 

CARRIED 

2.7 Legacy of Learning 
Trustee Johns reported: 

 
 A Legacy of Learning display will be set up at the RSA Day on April 10, 2017 

at McKim School in Kimberley. 
   

MOTION-R-17-9 
M/S to accept the Legacy of Learning report. 

 CARRIED 

2.8 Trustee Reports 
 

3. SUPERINTENDENT'S REPORT TO THE BOARD 
 

Superintendent Hauptman's report of January 2017 included: 
 

Superintendent's Activities 

 Planning is ongoing as the School District receives information from the 
Ministry of Education regarding the Supreme Court of Canada decision 

 
Finance/Operations Update: 

 Final funding has arrived 
 Tender will close January 18th at 2:00 p.m. for the Jaffray School HVAC 
 Preparing final budget documents for 16/17 budget 
 Beginning to work on the 17/18 budget 
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Director of Instruction/Student Learning Update: 

 Ministry of Education is looking for feedback on the new Reporting system. 
Encouraging parents to communicate concerns to school principals. New 
Reporting system is on a 3 year trial. Parents can request a letter grade at 
any time from a teacher. 

 
Director of Instruction/Safety/Aboriginal Education Update: 

 Our Aboriginal completion rates are at the highest we have had. 
 We have applied for a Capital Equipment grant for our middle and high 

school Industrial Ed spaces. 
 

District Principal/Student Services Update: 

 Three employees attended training on the “Mandt” system. They have been 
trained to become trainers in our District. The Mandt System is a 
comprehensive, integrated approach to preventing, de-escalating, and if 
necessary, intervening when the behavior of an individual poses a threat of 
harm to themselves and/or others. The focus of The Mandt System is on 
building healthy relationships between all the stakeholders in human service 
settings in order to facilitate the development of an organizational culture that 
provides the emotional, psychological, and physical safety needed in order to 
teach new behaviors to replace the behaviors that are labeled “challenging”. 

 
Director of Instruction/Human Resources Update: 

 As directed by the provincial parties, District Management and the CFTA 
have gone through a process to analyze the collective agreement language 
of 2002. 

 
MOTION-R-17-10 
M/S that the January 2017 Superintendent's Report to the Board of Education be 
accepted as presented. 

CARRIED 

4. CHAIRPERSON'S REPORT 
A meeting with the Board of the BCSTA was held with our Board on January 16, 2017. It 
was an opportunity to share any concerns. Chairperson Lento thanked the Trustees for 
attending. 
 
MOTION-R-17-11  
M/S that the Board write a letter to the BCSTA Board thanking them for meeting with our 
Board. 

CARRIED 

5. NEW BUSINESS 

5.1 Business Arising from Delegations 
Nil 

5.2 2016-17 Amended Budget Bylaw 
 
  MOTION-R-17-12 

M/S read a first time the Amended Annual Budget for 2016/17 on the 17th of 
January, 2017. 

CARRIED 
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MOTION-R-17-13 
M/S read a second time the Amended Annual Budget for 2016/17 on the 17th of 
January, 2017. 

CARRIED 
 

 5.3 Rural Education Letter re: Regional meeting 
     
  MOTION-R-17-14 

M/S that the Board request the Parliamentary Secretary to include a regional 
meeting in Cranbrook in addition to the nine meetings already established. 

CARRIED 
  MOTION-R-17-15 

M/S that the Board send a response to the Parliamentary Secretary’s comments 
re: our submission. 

CARRIED 

6. TRUSTEE BOUQUETS 
Trustees thanked: 

 Erin Boehm, Principal of Jaffray School along with the students for the tour of 
Jaffray School. 

 The wonderful lunch provided by the home economics class 
 For everyone involved in setting up for the meetings  

  
7. ITEMS FOR INFORMATION/CORRESPONDENCE 
 Nil 

8. QUESTION PERIOD 
 Nil 

9. ADJOURNMENT 
 

MOTION-R-17-16 
M/S that the January 17, 2017 regular public meeting of the Board of Education adjourn 
at 5:12 p.m. 

CARRIED 

10. LATE ITEMS 
 Nil 
 
 
 
 
 
 
 

 

________________________________ ________________________________ 
Frank Lento, Chairperson Rob Norum, Secretary Treasurer 
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The Board of Education of 

School District No.5 (Southeast Kootenay) 

MINUTES - ADVOCACY/EDUCATION 

COMMITTEE MEETING 
 

January 30, 2017   9:00 a.m. 

Board Office 

 
Committee Members    Trustee Bellina (Chair)   
In Attendance:     Trustee Ayling 
       
Regrets:     Trustee Blumhagen 
      Trustee Whalen 
 
Board/District Staff in     Trustee McPhee 
Attendance:     Trustee Brown 
      Trustee Lento (Chairperson) 
      Lynn Hauptman, Superintendent 
      Jason Tichauer, Director, Student Learning  
      Diane Casault, Director, Student Learning 
      Brent Reimer, Director of Instruction 
      Darcy Verbeurgt, District Principal 
      Jennifer Roberts, District Principal 
      Gail Rousseau, Executive Assistant (Recorder) 
 

1. COMMENCEMENT OF MEETING 

 
1.1 Call to Order 

 
 The Advocacy/Education Committee meeting of January 30, 2017 was called to 
 order at 9:00 a.m. by Trustee Bellina. This meeting is being held on the lands of 
 the Ktunaxa People.  
 

1.2 Approval of Agenda 
 
 Deletion/Addition:  4.5 Joe Pierre 
  
 ADV-16-15  
  The Agenda of the Advocacy/Education Committee meeting of January 30, 
 2017 is approved as amended.   
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 1.3 Approval of Minutes 

 ADV-16-16 
 
  The Minutes of the Advocacy/Education Committee meeting of November 28, 
  2016 are approved as circulated. 
 
2. PRESENTATIONS 

 
2.1 Joseph Creek:  Urban  Stream Management Delivery Framework Initiative 

 
Todd Hebert and Jennifer Krotz from Blue Lake Centre presented information to the Committee 
on the Joseph Creek Management Framework Project to which Blue Lake Centre is the 
administrator/coordinator.  The initiative is a partnership between the City of Cranbrook, Regional 
District of East Kootenay, College of the Rockies, Ktunaxa Nation Council and Blue Lake.  They 
are requesting participation from School District 5 in this partnership. 
 
Highlights: 
 

 All primary partners help manage Joseph creek collectively 

 Consortium along with project leaders will guide the overall framework  

 Working vision – restore Joseph Creek and the surrounding landscape to a functioning 
system by incorporating the following values and needs: ecological, community 
infrastructure, education, recreation, culture/heritage, economic 

 Need SD5 as the experts in education- to incorporate the new curriculum and incorporate 
education values in this framework 

 Management framework can provide direction to adjust water temperature to identify 
better controls of water for flood mitigation 

 increase opportunities for recreation and education along entire length of the creek 

 be part of the grand re-opening of Idlewild Park and the many educational opportunities 
that this will present 

 official signing ceremony will be arranged once all partners are on board 
 
A Water Leadership Protocol was presented for School District 5’s signature. They are looking for 
one primary contact that would be a conduit between the Project and SD5. 
 
Questions/Discussion: 
 

 Columbia Basin Trust – where do they stand in this? 

 Suggestion to involve a student representative at outset to learn about the planning which 
would link them to the project for the rest of their life  

 
Recommendation A – that the Board support signing the Water Leadership Protocol for 
the Joseph Creek Urban Stream Management Delivery Framework Initiative. 
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3. ITEMS FORWARDED FROM PREVIOUS MEETING 
 
3.1 ThoughtExchange Update 

 
Superintendent Hauptman shared a summary of the Thoughtexchange process that has now 
been completed.  She will send the link to all responses so the Board can peruse on their own 
time as there are too many thoughts to review today.  The link will also be on the website for the 
public to view.  A group of educators/district staff etc., will also be brought together at a future 
date to look at the overall goals of the district to see if they need to be reshaped and where to go   
from here regarding our future planning.   
 

3.2 BCSTA Letter – SD43 Budget 2017 Consultations 
 

A discussion took place on the way SD43 is expressing themselves in their letter of September 
20, 2015 regarding the budget.  It was suggested that the Board send a gentle letter to reinforce 
that all Boards need to advocate together for increased funding. 

 

Recommendation B – that the Board write a letter to School District 43 to remind them that 
all Boards should be working together to advocate for increased funding to districts. 

 

  
4. CORRESPONDENCE AND/OR NEW ITEMS 

 
4.1 DSAC Report – next meeting February 16 in Fernie.   

 
4.2 DPAC Report – no DPAC meeting last month 

 
4.3 Strategic Planning – Superintendent Hauptman will ensure a copy of the Strategic 

Plan is included in the February Board agenda. 
 

4.4 Offer of ʔAqʾam Workshop on Pre-Engagement 
 
A one day pre-engagement workshop is being offered by the Governance Coordinator at ʔAqʾam 
to give the Board greater context of where the Band is coming from, why they do things the way 
they do and the importance of their intellectual sovereignty.   
 
The Committee asked for additional information to be brought to the February Board Meeting. 
 

4.5 Joe Pierre 
 
A discussion took place on how to recognize Joe Pierre as the new Chief of 
ʔAqʾam and to acknowledge Jim Whitehead̓’s term as Chief.  Superintendent 
Hauptman will write a letter to Jim Whitehead and Trustee McPhee will pursue how 
to respectfully recognize Joe Pierre in his new role as Chief. 
 
Recommendation C - that the Board write a letter to Jim Whitehead 
recognizing his term as Chief of ʔAqʾam. 
 

5. BCSTA Letters 
 

5.1 Budget 2017 
 
 5.1.1 BCSTA 
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 Recommendation D – that the Board write a letter to the Minister of Finance 
 in support of BCSTA’s letter of November 25, 2016.  
  
  5.1.2 SD19 
 Receive and file. 
  
 5.1.3 Quesnel 
 Receive and file. 
  
 5.1.4 SD27 
 Receive and file. 
 
 5.1.5 SD72 
 Receive and file. 
 
 

5.2 Exempt Staff Compensation 
 
  5.2.1 SD81 
  Receive and file. 
 

5.3 Rural Education Review Process 
 
  5.3.1 BCSTA 
  Receive and file. 
 
  5.3.2 SD57 
  Receive and file. 

 
5.4 New Curriculum 

 
  5.4.1 SD23 
  Receive and file. 
 

5.5 Court Ruling 
 
  5.5.1 SD61 
 
  Recommendation E – that the Board write a letter to the BCSTA in support of 
  SD61’s letter of October 28, 2016. 
   

5.6 Vancouver School Board 
 
  5.6.1 SD61 
  Receive and file. 
 
  5.6.2 SD 69 
  Receive and file. 
 
 
6. ADJOURNMENT 

 
 The Advocacy/Education Committee meeting of January 30, 2017 was adjourned at 10:12 
a.m. 
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The Board of Education of 
School District No.5 (Southeast Kootenay) 

Minutes – Student Services Committee 
 

January 30, 2017, 10:00 a.m. 
Board Office 

 
Committee Members  Co-Chair Trustee McPhee (Chair) 
In Attendance:   Co-Chair Trustee Johns  
     Trustee Ayling 
     Trustee Bellina     

 
Regrets:      
 
Board/District Staff in  Trustee Brown 
Attendance:    Trustee Helgesen 

Chairperson Lento 
Trustee Whalen 

     Lynn Hauptman, Superintendent 
Diane Casault, Director of Student Learning/Innovation 

     Jason Tichauer, Director of Student Learning/Aboriginal Educ. 
     Brent Reimer, Director of Human Resources 
     Darcy Verbeurgt, District Principal of Student Services 
     Janice Paetz, Executive Assistant (Recorder) 

 
1. COMMENCEMENT OF MEETING 
 

1.1. Call to Order 
 
The Student Services Committee meeting of January 30, 2017 was called to order 
at 10:17 a.m. by Co-Chair McPhee. This meeting is being held on the lands of the 
Ktunaxa People. 
 

1.2. Approval of the Agenda 
 
SS-2016-01 
M/S that the agenda for the Student Services Committee meeting of January 30, 
2017 be approved as circulated. 

 
1.3. Approval of the Minutes 

 
n/a 

 
2. BUSINESS ARISING FROM PREVIOUS MEETING 
  

n/a 
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3. CORRESPONDENCE AND/OR NEW ITEMS 

 
3.1 Policy 1.16 Terms of Reference – Student Services Committee 

 
Trustee Lento expressed his vision going forward: 

 new game plan for our most vulnerable – it’s going to cost money 

 all IEP’s in place in June so everyone is ready for September 

 What are we going to do differently? We must meet the needs of our students. 

 we need to spend money on resources and supports for these students. 
 
A discussion/review of the Terms of Reference policy deemed all terms to be 
satisfactory. 

 
3.2 Autism Update 

 
Mr. Verbeurgt reviewed the Autism Spectrum Disorder Program Update.   
Discussion included: 

 five broad areas to move forward in the handout 

 first arrow bullet is report from November – second arrow bullet is current update 

 variety of supports and programs (i.e. POPARD and IHCAN) 

 we are not going to follow the R & R program curriculum going forward 

 We will continue to use strategies from R & R but not the entire program as it is 
very scripted.  We need strategies that can provide the same services to all 
students and not just a few.   

 the consultation process and how the decision not to proceed with R & R was 
reached 

 EA training and pro-d opportunities relating to autism 

 ADS Committee stopped meeting last March due to Mr. Verbeurgt’s LOA - plans 
are underway to continue with this committee 

 Mr. Verbeurgt will be working with principals to ensure there is communication with 
staff and parents regarding the changes in programs/services 

 There is a shortage of SLPs – Mr. Verbeurgt has been pushing up the SLP’s FTE 
in recent years – there have been a lot of variants that have played into this i.e. 
Sound Connections program.  We have a 0.4 FTE posted since October 2016.  
There are currently 5 FTEs in place (6 people) plus 0.4 shortage.  More and more 
students are being diagnosed with autism requiring more services from SLP’s.   

 we still have 4 SLP-EA, who service students who are not on IEPs.  
 

3.3 Impact of Supreme Court Ruling on Additional Student Services Staff and Associated 
Services 

 

 Mr. Reimer advised they are negotiating as we speak.   

 We have been instructed to continue with current language until further notice. 

 Mrs. Hauptman advised that talks at provincial level appear to be very productive 

 There has been funding provided through the Priority Measures Funds - once the 
Board approves the Priority Report, postings will go out as soon as possible. 
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3.4 Program Review 
 

 timing of IEP’s being completed – MOE requires that an IEP be completed after 
Sept.30th  - IEP’s are due as needed/required, which can range from Sept.30 to 
June 30 

 IEP reviews are done in June – used as a bridging document for the following year 

 there are some transition periods from March – June for those moving buildings 

 some goals are life long – may be specific objectives in each school year 

 quite often the most challenging cases are dealt with first in the new school year 

 Mr. Verbeurgt and the Student Service Coordinators work with Student Service 
Teachers throughout the year on IEPs (we have done 4 sessions this year to 
improve upon last year) 

 the past notion of IEPs being due Sep.30 does not work in today’s world 

 we do an annual review of Cat H (Intensive Behaviour/Serious Mental Illness) 

 we do a quality review of goals/objectives for kids with autism 

 we do annual goals/renewals for Cat D (Physical Disabilities/Chronic Health)  

 Trustees would welcome a report as to what is happening throughout the year. 

 
4. INFORMATION ITEMS 

 
4.1 Trustee Brown advised the transfer payment from Health Authority, currently under 

negotiation, has since been postponed.  Have we been approached?  Should we be 
preparing a submission for mental health concerns in schools?    
 
Ministry of Health has data showing our numbers are increasing for mental health 
issues.  Suggested we write our local MP responsible for Health to advocate.   

 
Recommendation A 
 
“The SD5 Board of Education write a letter to the Minister of Health (cc our local 
MP) asking for additional provincial funding for mental health.” 

 
5. ADJOURNMENT 

 
The meeting adjourned at 11:27a.m. 
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The Board of Education of 
School District No.5 (Southeast Kootenay) 

Minutes – Policy Committee 
 

January 30, 2017, 11:00 a.m. 
Board Office 

 
Committee Members  Co-Chair Trustee Brown (Chair) 

In Attendance:   Co-Chair Trustee Ayling 
Trustee McPhee     
Trustee Helgesen 
 

Regrets:      
 
Board/District Staff in  Trustee Bellina 
Attendance:    Trustee Johns 
     Chairperson Lento 
     Trustee Whalen 
     Lynn Hauptman, Superintendent 

Diane Casault, Director of Student Learning/Innovation 
     Jason Tichauer, Director of Student Learning/Aboriginal Educ. 
     Darcy Verbeurgt, District Principal of Student Services 
     Janice Paetz, Executive Assistant (Recorder) 

 
1. COMMENCEMENT OF MEETING 
 

1.1. Call to Order 
 
The Policy Committee meeting of January 30, 2017 was called to order 
at 11:35 a.m. by Co-Chair Brown.  This meeting is being held on the lands of the 
Ktunaxa People. 
 

1.2. Approval of the Agenda 
 
POL-2017-01 
M/S that the agenda for the Policy Committee meeting of January 30, 2017 be 
approved as circulated. 

 
1.3. Approval of the Minutes 

 
POL-2017-02 
M/S that the minutes of the Policy Committee meeting of November 28, 2016 be 
approved as circulated.  
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2. POLICIES DELETED BY THE BOARD SINCE LAST MEETING 
  

3.9 Alcohol or Drugs – Possession, Trafficking or Non-Medicinal Use 
 3.11 Drug Free Zone 

 
3. BUSINESS ARISING FROM PREVIOUS MEETING 
  

3.1 Revised Policy 3.7 Code of Conduct 
 

Feedback from partner groups was reviewed. 
Discussion included: 

 Code of Conduct policy is specifically for our students 

 Reminders for parents to behave respectfully -   parents do need to know there are 
limits/consequences. Maybe Principals would discuss this with their PAC chairs.  
Ms. Therrian, DPAC, will sent out a suggestion to school PACs. 

 no reference to parent behaviour in the School Act – we could contact BCSTA and 
suggest this as a possible policy item 

 Section 177 – BCSTA template has just been drafted and sent to Boards – Mr. 
Tichauer is working on a draft policy. 

 
Recommendation A 
 
“M/S that Revised Policy 3.7 Code of Conduct be sent to the Board of Education 
for approval.” 

 
3.2 Draft Policy – Physical Restraint and Seclusion 

 
Feedback from partner groups was reviewed. 
Discussion included: 

 ‘imminent danger’ will be included in the definition piece 

 correct ‘behaviour’ spelling throughout document 

 schools do work with parents on strategies that can be used both at school and at 
home. 

 
Recommendation B 

 
“M/S that Draft Policy 3.9 Physical Restraint and Seclusion be sent to the Board 
of Education for approval.” 

 
 

3.3 Draft Regulations – Policy 3.35 Sexual Orientation/Gender Identity 
 

Discussion included: 

 policy was fine - we just needed regulations to go with it 

 add definition for ‘pan-sexual’ 

 correct ‘behaviour’ spelling throughout document 

 professional development – presentations have been done to PVP, some schools 
have brought in community members (responding to their own school needs) 

 Trustees would like an in-service so they have current information  

 SOGI123 website is a great resource. 
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4. CORRESPONDENCE AND/OR NEW ITEMS 

 
Nil 

 
5. INFORMATION ITEMS 

 
5.1 Policy 3.20 Summer School 
 Policy 3.21 Adult Education 
 Policy 3.41 Students Reg. for Distance Education 
 

All three programs have changed a lot in recent years.  Ms. Casault and Mr. 
Tichauer are currently reviewing what current practice is and will make changes as 
necessary, quite possibly combining these three into one policy. 

 
 5.2 Policy 5.4 Student Eligibility for Bus Service 
 

Mr. Norum is currently reviewing the policy, the School Act and what current 
practices are.  The revised policy will be brought back to a future meeting. 

 
6. ADJOURNMENT 

 
The meeting adjourned at 12:12 p.m. 
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Revised September 9, 2008 
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THE BOARD OF EDUCATION OF SCHOOL DISTRICT 5 (SOUTHEAST KOOTENAY)  

 

POLICY              CODE OF CONDUCT 

                              

SECTION 3.7 

 

 

Mission Statement of School District 5 (Southeast Kootenay) 
  

To provide students with equitable, quality educational opportunities in a safe, supportive environment 

through the efforts of a caring, professional team in cooperation with students, parents and communities. 

  

Guiding Principles 
  

We believe: 
 

 that all students and staff have a right to learn and work in a safe, respectful and productive 

environment, 

 a positive, productive and responsible attitude will help create strong communities, 

 that everyone can learn to make appropriate choices for themselves and for others, 

 that all communication needs to be based on courtesy and mutual respect, 

 that diversity among students and staff is to be respected, but commonly accepted rules for conduct will 

apply to all.  Age, maturity, cognitive ability and previous behaviour will be taken into consideration 

when defining unacceptable behaviour and any consequences that follow. 

  

General Guidelines for Success 
  

Everyone shares the responsibility of behaving in ways that will make our schools a special place where 

people are valued and where excellence in performance is the commonly shared goal.  

 

 

 

 

 

 

 

 

 

 

 

 

 

Related Bylaws, Policies, Contracts and Regulations: 

3.7R Code of Conduct Regulations 
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THE BOARD OF EDUCATION OF SCHOOL DISTRICT 5 (SOUTHEAST KOOTENAY)  

 

REGULATIONS             CODE OF CONDUCT 

                              

SECTION 3.7R 

 

 

Mission Statement of School District 5 (Southeast Kootenay) 
  

To provide students with equitable, quality educational opportunities in a safe, supportive environment 

through the efforts of a caring, professional team in cooperation with students, parents and communities. 

  

School Codes of Conduct 

 

All schools have the responsibility to develop a Code of Conduct which will encourage acceptable and 

responsible student behaviour.  The Code of Conduct is reviewed yearly with the participation and 

involvement of staff, parents and community members. Changes are made to the Code of Conduct to reflect 

current and emerging situations and to contribute to school safety. The Board will ensure that School Codes 

of Conduct contain references to the East-West Kootenay Violence/Threat Risk Assessment Protocol, to 

the prohibited grounds of discrimination set out in Section 7 and Section 8 of the Human Rights Code, 

RSBC 1996, c.210, and to School District Policy 3.35 Sexual Orientation and Gender Identity. 

 

Students are required to follow all guidelines, rules and procedures while in attendance at school, during all 

school-sponsored activities such as field trips and extracurricular events and while riding on the school bus 

or waiting for the bus to arrive.  

 

At the beginning of the school year and on entrance to a new school in the district, the school staff will 

clarify the School’s Code of Conduct and any rules and procedures that apply in individual classrooms. 

Expectations for student behaviour will be taught and reinforced on a regular basis throughout the school 

year. Once the rules are discussed and understood, they will set the standards of conduct for students and 

staff. It is also important to remember that the school is operating within a community and within a society 

in general.  There are common expectations for behaviour outside of the school setting that also apply 

while attending school.   

 

Whenever possible and appropriate, consequences for breaches of a code are restorative in nature rather 

than punitive.  This may involve Restorative Justice or other forms of restorative problem solving for minor 

difficulties and involve Restorative Justice or other restorative forms of problem solving in conjunction 

with other disciplinary approaches for more serious offenses. In all cases, the school officials may have a 

responsibility to advise other parties of serious breaches of the Code of Conduct, not limited to but 

including: parents, school district officials, police and other agencies.  The Board will take all reasonable 

steps to prevent retaliation against a student who has made a complaint of a breach of a Code of Conduct. 

 

The following principles are universal to all schools in School District 5 and apply to every student. 
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Unacceptable Conduct 

 

The Board believes that student consequences for behaviour is progressive. As such, many behaviours are 

dealt with in various consequences based on a number of factors, including: 

 

 the student’s place on a progressive discipline model, 

 the severity of the individual act, 

 the student’s history of similar acts. 

 

Unacceptable conduct includes: 

 

 theft; 

 vandalism, littering or willful damage to school, staff or student property; 

 tobacco use on school property; 

 comments, displays or actions made to students or staff that express racial stereotypes, racial hatred, 

sexual stereotypes, sexual hatred, sexual orientation stereotypes or sexual orientation hatred, made 

directly, written or via electronic communication; 

 comments, displays or actions intended to exclude, harass or discriminate based on race, colour, 

ancestry, place of origin, political belief, religion, marital status, family status, physical or mental 

ability, sex, sexual orientation/gender identity, or age of the student or staff; 

 comments, displays or actions made to student or staff, which intimidate, threaten the safety of, harass 

or bully, made directly, written or via electronic communication, relational aggression; 

 disrespecting the rights of others to a safe, respectful and productive learning environment;  

 creating a safety hazard for others (this includes student behaviour that has the potential to harm others 

or self, to include running in crowded areas, tripping, pushing, and not keeping hands and feet to 

oneself); 

 instigating a fight, being a willing combatant in a fight, physically assaulting others; 

 dangerous behaviour (the intention to do harm, real or implied to self or others, to include: bomb 

threats, inappropriate use of the Fire Alarm system, inappropriate use of the Lock Down System, 

inappropriate use of 911 Emergency Response); 

 arson, possession of weapons, setting off fire alarms, tampering with safety equipment; 

 possession, trafficking or non-medical use of alcohol or drugs. 

 

Consequences for Unacceptable Conduct 

 

The school will determine the specific consequences that apply, which may include any or all of: 

 

 direction from staff 

 parent conference 

 detention 

 Restorative Justice or other forms of problem solving 

 in-school suspension 

 home suspension 

 

 

23



3.7R Code of Conduct Regulations              Page 3 of 5 
 

 Suspension pending a meeting with the person(s) responsible for indefinite suspension procedures. The 

student’s educational options for the remainder of the school year will be determined during the 

suspension meeting.  The RCMP or other outside agencies may be involved. 

 

Reference: 

 

Appeal Procedure 

 

A student enrolled in an educational program in the School District or the parents of the student, shall be 

entitled to appeal a decision, including a failure to make a decision, of any employee of the Board which 

significantly affects the education, health or safety of the student pursuant to School District Policy 1.3 

Appeal Procedure Students/Parents/Guardians. 

 
For the purposes of appeal, the decisions of the District Suspension Committee may be appealed to the 

Board pursuant to School District Policy 1.3 Appeal Procedure Students/Parents/Guardians. 

 
Definition of Terms 

 

Bullying - is aggressive behaviour that may be a one time occurrence but is most often repeated attacks: 

physical, psychological, social or verbal, by those in a position of power, which is formally or situationally 

defined, toward those who are powerless to resist, with the intention of causing distress for their own gain 

or gratification. 

 

Cognitive Abilities - the brain-based skills and mental processes that are needed to carry out any task - 

from the simplest to the most complex. 

 

Combatant - a) a person who takes a direct part in the hostilities of a conflict (some forms may include: 

physical, armed); b) to attempt to physically harm another person or any act which reasonably places 

another person in fear of physical harm, e.g., threatening or abusive language. 

 

Cyber Bullying – is overt or covert bullying behaviour using digital technologies, including but not limited 

to: harassment via a mobile phone, setting up a defamatory personal website or deliberately excluding 

someone from social networking spaces.  Cyber bullying can happen at any time. It can be in public or in 

private and sometimes is only known to the target and to the person perpetuating the bullying. 

 

Harassment – a) behaviour that is unwelcome or behaviour that ought to be known to be unwelcome that 

excludes, intimidates, or denies the right of every individual to a safe and comfortable living environment; 

b) behaviour based on a student’s race, sex, religion or disability that is unwelcome, unwanted, and/or 

uninvited by the recipient. It can be verbal, non-verbal, and/or physical and includes unwelcome sexual 

advances, requests for sexual favors, and other verbal or physical contact of a sexual nature. 

 

Narcotics – a) the possession and/or use of illicit drugs, b) the term “narcotic” does not include 

prescriptions issued to the individual and/or over the counter medications that are taken according to 

product use recommendations and Board policy. 
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On Task - every adult and student has a right to teach and learn in a disruption-free environment; on task 

describes the individual who is actively and productively engaged in the learning opportunity provided. 

 
Racial Hatred - happens when a person is abused or put down because of their race; by reference to 

colour, race, or nationality; including citizenship, ethnic and/or national origins. 

 

Racial Stereotypes - a generalized representation of an ethnic group, composed of what are thought to be 

typical characteristics of members of the group; the use of racial stereotype is usually demeaning even 

when the characteristics might be considered positive because it tends to discount the importance and 

uniqueness of the individual. 

 

Relational Aggression - also known as covert ‘secretive’ bullying and/or social aggression, is a 

psychological and emotional form of abuse (as opposed to traditionally overt ‘physical’ forms of bullying); 

it uses relationships to inflict injury upon another; it is characterized by gossip, teasing, slander and 

exclusion; it is very common in cyber-bullying (web sites, e-mails, and text messaging). 

 

Restorative Justice – a) puts the emphasis on the wrong done to a person as well as on the wrong done to 

the community; it recognizes that crime is both a violation of relationships between specific people and an 

offence against everyone: the greater community; b) involves the victim, the offender and the community 

in search for solutions, which promote repair and possibly reconciliation. 

 

Sexual Orientation/Gender Identity – all persons including lesbian, gay, bisexual, transgender, 

transsexual, two-spirit, intersex, queer or questioning persons; persons who are labeled as such, whether 

they are or not; and persons with immediate family members who are of a sexual orientation and/or gender 

minority. 

 

Sexual Orientation/Gender Identity Hatred - any language or behaviour that deliberately degrades, 

denigrates, labels, stereotypes, threatens or incites hatred, prejudice, discrimination, and harassment 

towards students, employees, or others on the basis of their real or perceived sexual orientation and/or 

gender identification. 

 

Suspension - removal of a student from the regular school program for a period not to exceed five (5) days 

(short-term) or for a period greater than five (5) days (long-term); during the period of suspension, the 

student is excluded from all school-sponsored activities including practices, as well as competitive events, 

and/or activities sponsored by the school or its employees. 

 

Trafficking - any student selling drugs or alcohol during any time the school has jurisdiction over the 

behaviour of students will be reported to the RCMP. 

 

 

Related Bylaws, Policies, Contracts and Regulations: 

B.C. Human Rights Code 

Policy 1.3 Appeal Procedure Students/Parents/Guardians 

Policy 2.1 Tobacco Free District 

Policy 2.2 Workplace Bullying and Harassment 

Policy 2.12 Non-Discrimination 
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Policy 2.13 Alcohol - Buildings, Grounds and Functions 

Policy 3.2 Creating Safe Schools 

Policy 3.7 Code of Conduct 

Policy 3.11 Drug Free Zone 

Policy 3.33 Use of Cell Phones and Digital Devices 

Policy 3.35 Sexual Orientation/Gender Identity 

Regulation 7.1Rb Student Use of Information and Communication Technology (ICT) and Technology 

Services 
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THE BOARD OF EDUCATION OF SCHOOL DISTRICT 5 (SOUTHEAST KOOTENAY  

 

DRAFT POLICY              PHYSICAL RESTRAINT AND 

       SECLUSION IN SCHOOL SETTINGS 

SECTION 

 

 

The Board of Education is responsible for maintaining a safe and secure environment for students 

and staff. The Board recognizes its responsibility to deal with students in a manner which is similar 

to that of a kind, firm and supportive parent. In order to meet these responsibilities, the Board 

accepts that in emergency situations where the physical actions of a student threatens to cause harm 

to self, others, it may be necessary to physically restrain or seclude the student. 

 

The Board of Education requires all school staff members to be provided opportunity to participate 

in training in positive behaviour interventions and supports and de-escalation techniques. All 

specialized staff will be provided the opportunity to participate in training regarding the use of 

physical restraint and seclusion that will only be used only in emergency situation and not as a form 

of treatment or regular action. 

 

The Board of Education requires that parents and, where appropriate, students are offered 

opportunities to be consulted in the development of positive behaviour supports and interventions, 

behaviour plans, emergency or safety plans. 

 

The Board of Education requires that in any instance where physical restraint and seclusion of a 

student occurs, it is to be documented and provided to the Superintendent or designate. School 

principals will record incidents of physical restraint and seclusion, or the use of ‘time out’ outside of 

a classroom and submit that data to the Superintendent or designate upon request. 

 

The Board of Education requires prevention/intervention strategies to be reviewed and revised in 

situations where: repeated use of physical restraint and seclusion for an individual student occurs; 

multiple uses of physical restraint and seclusion occur within the same classroom; or, physical 

restraint and seclusion is repeatedly used by an individual. 

 

The Board of Education requires regular review of the physical restraint and seclusion regulations 

and procedures to ensure alignment with current research and practice. 

 

DEFINITIONS 

 

Behaviour - the actions by which an individual adjusts to his or her environment. It is commonly 

understood that behaviour is communicationi. It is the impact of the behaviour that dictates whether 

a behaviour is negative or positive. 

 

Understanding that behaviour is communication, the purpose of these guidelines is to promote a 

response that protects both the individual and others’ safety and well-being. 

 

Immediate Danger – is a present danger that is next in order and not separated by space or time. 
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Imminent Danger – is an anticipated danger that is likely to happen, is impending, and is separated 

by space or time.  This impending danger could be one hour, one day, or an unknown time away but 

is still imminent. 

 

Physical Restraint - is a method of restricting another person’s freedom of movement or mobility, 

in order to secure and maintain the safety of the person or the safety of others. 

 

The provision of a ‘ physical escort’, i.e., temporary touching or holding of a student’s hand, wrist, 

arm, shoulder or back for the purpose of accompanying and inducing a student who is acting out to 

walk to a safe location, does not constitute physical restraint. 

 

The provision of physical guidance, or prompting of a student when teaching a skill, redirecting 
attention, or providing comfort also does not constitute physical restraint. 

 

Seclusion - is the involuntary confinement of a person, alone in a room, enclosure, or space which 

the person is physically prevented from leaving. 

 

Behaviour strategies, such as ‘time out’, used for social reinforcement as part of a behaviour plan, 
are not considered ‘seclusion’. 

 

The term seclusion does not apply where a student has personally requested to be in a 

different/secluded location/space. 

 

Time-out - is the removal of a child from an apparently reinforcing setting to a presumably non-

reinforcing setting for a specified and limited period of time. Time-out involves removing a student 

from sources of positive reinforcement as a consequence of a specific undesired behaviour. 

Time-out is only one option along a continuum of behaviour interventions supporting behaviour 

change. Time-out can be implemented on several different levels, ranging from quiet time in the 

regular classroom to a time-out room in the school. 

 

Typically, time-out is used in tandem with positive interventions that can maximize student learning 

and assist in the acquisition of replacement behaviours. 

 

The term seclusion does not apply when a student has been assigned to a different/secluded 

location/space in the case of an in-school suspension.  It is recognized that while a student is in an 

in-school suspension, the student will be placed in a setting that is supervised by a school staff 

member. 

 
1 Adapted from Gerrig, Richard J. & Philip G. Zimbardo. Psychology and Life, 16/e. Published by Allyn and 
Bacon, Boston, MA. Copyright (c) 2002 by Pearson Education. Information found on American Psychology 
Association (APA) website July 10, 2014: http://www.apa.org/research/action/glossary.aspx  

 

 

Related Bylaws, Policies, Contracts and Regulations: 

Draft Regulations – Physical Restraint and Seclusion in School Settings 

Provincial Guidelines – Physical Restraint and Seclusion in School Settings (BC Ministry of 

Education - May 2015) 
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THE BOARD OF EDUCATION OF SCHOOL DISTRICT 5 (SOUTHEAST KOOTENAY  

 

DRAFT REGULATIONS               PHYSICAL RESTRAINT AND 

        SECLUSION IN SCHOOL SETTINGS 

SECTION  

 

 
District staff will employ the following procedures and guidelines regarding the use of physical 

restraint and seclusion: 

 

1. Physical restraint and seclusion are used only in exceptional circumstances where a student is 

in immediate danger of causing harm to self or others. 

 

2. Where a student’s behaviour could cause harm to self or others, restraint or seclusion may be 

required until such time as the immediate danger of serious harm to self or others has 

dissipated. 

 

3. Physical restraint and seclusion procedures are used only as emergency, not treatment 

procedures. Neither physical restraint nor seclusion procedures are used as punishment, 

discipline or to force compliance. 

 

4. It is expected that school personnel will implement positive behaviour supports and 

interventions, behaviour plans, emergency or safety plans, and other plans to prevent and de-

escalate potentially unsafe situations. 

 

5. Parents and, where appropriate, students will be offered opportunities to be consulted in the 

development of positive behaviour supports and interventions, behaviour plans, emergency or 

safety plans. 

 

6. Training sessions in positive behaviour support planning, non-violent crisis intervention, 

conflict de-escalation techniques, and safety planning will continue to be offered to school 

personnel on a regular basis. 

 

7. School personnel who work directly with a student in situations where there is a potential for 

immediate danger of serious physical harm to the student or others, and where they may be 

required to respond to an individual whose behaviour is presenting a danger to self or others, 

are expected to have been trained in crisis intervention and the safe use of physical restraint 

and seclusion. 

 

8. Recurring practice of restraint or seclusion is not to be common practice in any student’s 

educational program. Prevention/intervention strategies are to be reviewed and revised in 

situations where: repeated use of physical restraint and seclusion for an individual student 

occurs; multiple uses of physical restraint and seclusion occur within the same classroom; or, 

physical restraint and seclusion is repeatedly used by an individual. 
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9. Physical restraint or seclusion is never conducted in a manner that could, in any way, cause 

harm to a student, i.e., never restricts the breathing of a student; never places a student in a 

prone position (i.e., facing down on his/her stomach) or supine position (i.e., on his/her back, 

face up); never employs the use of mechanical devices. 

 

10. Any space used for the purpose of seclusion will not jeopardize the secluded student’s health 

and safety. 

 

11. Any student placed in seclusion will be continuously visually observed by a school staff 

member who is physically present throughout the period of seclusion.  This school staff 

member must be able to communicate with the student in the student’s primary language or 

mode of communication at all times.  All health and safety policies and/or regulations, 

including WorkSafeBC regulations, will be followed. 

 

12. Each incident involving the use of physical restraint or seclusion will include the following 

actions subsequent to an incident: 

 

 Notification to the school principal as soon as possible after an incident and always prior 

to the end of the school day on which the incident has occurred. Upon receipt of such 

notification, the school principal will complete the Report of Physical Restraint and/or 

Seclusion district form. 

 Notification, by the school principal, to the student’s parent(s)/ guardian(s) as soon as 

possible/always prior to the end of the school day on which the incident has occurred. 

 Notification by the school principal to the Safe Schools Coordinator as soon as possible 

after an incident and always prior to the end of the school day on which the incident has 

occurred.  

 The Safe Schools Coordinator will notify the Superintendent, and where appropriate, other 

District staff as soon as possible after an incident has occurred.  

 A debriefing is to be scheduled involving school personnel, parents or guardians of the 

student, and wherever possible, with the student – to examine what happened/what caused 

the incident, and what could be changed, i.e. preventative and response actions that could 

be taken in the future, to make the use of physical restraint or seclusion unnecessary. 

 

13. The District will review these procedures and guidelines on a regular basis to ensure 

alignment with current research/practice and to ensure alignment with guidelines issued by the 

Ministry of Education. 

 

Planning and Management of Student Behaviour 

 

1. There is a continuum on which student behaviour is planned for and managed. Many of these 

happen at the classroom and school office level. In cases where a student’s behaviour has been 

negative over time, occurs in more than one setting and requires moderate or intensive 

behavioural support, the student’s educational planning will involve the following: 

 

 an Individual Education Plan (IEP) outlining the student’s learning outcomes, required 

learning support services, and instructional and assessment methods, and 
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 a formal positive behaviour support plan describing positive behaviour intervention 

supports and conflict de-escalation procedures. 

 

2. Additionally, where the student’s behaviour could potentially cause harm to self or others, the 

student’s educational planning will also include: 

 

 a safety plan detailing safety (emergency) procedures regarding the use of physical 

restraint and seclusion, and confirming the opportunity for formal training of school 

personnel. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Related Bylaws, Policies, Contracts and Regulations: 

Draft Policy – Physical Restraint and Seclusion in School Settings 

Provincial Guidelines – Physical Restraint and Seclusion in School Settings (BC Ministry of 

Education May 2015) 
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School District 5 (Southeast Kootenay) 
 

Report of Physical Restraint and/or Seclusion 
 

Restraint or Seclusion is an emergency procedure to be employed only when there is an immediate danger to self or others.  
In the event of restraint/seclusion procedures being implemented, the Principal, the student’s parent(s)  

or guardian(s) must be informed and the following report completed.  
 

TO BE COMPLETED BY SCHOOL PRINCIPAL IN CONSULTATION WITH ALL SCHOOL STAFF INVOLVED 
 

Student Name Grade Special Education Designation 

(if applicable) 

Teacher/Class School Date 

Nature of restraint /seclusion (describe exactly what procedure was used): 

 

 

 

 

 

 

 

 

 

 

Time procedure began and time it ended: 

Staff person initiating seclusion/restraint; others present/involved: 

 

 

 

Describe the behaviour that led to the emergency use of seclusion/restraint, including time, location, activity, others 

present, other contributing factors: 

There was: 
 Immediate serious physical harm to themselves 
 Immediate serious physical harm to others 
 Both immediate serious physical harm to themselves and others 

Procedures used to attempt to de-escalate the student prior to using seclusion/restraint: 

Follow-up with student after the seclusion/restraint: 

 
Was a debriefing held or is a debriefing scheduled which includes school personnel and parents/guardians (and 

student if appropriate) and which will include reviewing incident and existing plans and revising them if 

necessary? 

If yes, date of meeting: 
When was the parent/guardian notified?  

By whom? 

Name of Principal/Vice Principal completing form: 

 

Copies to:  School File 
Safe Schools Coordinator
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The Board of Education of 

School District No.5 (Southeast Kootenay) 
MINUTES - FINANCE/OPERATIONS/PERSONNEL COMMITTEE (PUBLIC) 

 
January 30, 2017, 12:00 p.m. 

Board Office 
 
Committee Members in 
Attendance: 

Co-chair Trustee Helgesen 
Trustee Bellina  
Trustee Johns 

 
Board/District Staff in 
Attendance: 

Trustee Ayling 
Trustee Brown 
Trustee McPhee 
Trustee Whalen 
Superintendent of Schools, L. Hauptman 
Secretary Treasurer, R. Norum 
Director of Instruction/Human Resources, B. Reimer 
Director of Student Learning/Aboriginal Education, J. Tichauer 
Director of Student Learning and Innovation, D. Casault 
District Principal/Student Services, D. Verbeurgt 
Recorder, Sandy Gronlund 
 

Regrets: Chairperson Lento 
Trustee Blumhagen 

  
1. COMMENCEMENT OF MEETING 

1.1 Call to Order 
Co-chair Trustee Helgesen called the public Finance/Operations/Personnel 
Committee meeting of January 30, 2017 to order at 12:50 p.m. by.  
This meeting is being held on the traditional lands of the Ktunaxa people. 

1.2 Approval of the Agenda 
The agenda of the public Finance/Operations/Personnel Committee meeting 
of January 30, 2017 is approved as circulated. 

1.3 Approval of the Minutes 
The minutes of the public Finance/Operations/Personnel Committee meeting of 
November 28, 2017 is approved as amended. 

2. BUSINESS ARISING FROM PREVIOUS MINUTES 
 Nil 

3. DELEGATIONS/PRESENTATIONS 
 Nil 
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4. NEW BUSINESS 

4.1 2017/18 Budget Update 

4.1.1 Enrolment Projection - September 2017 
The 17/18 budget process is beginning. There are three main steps. The 
first step is projected number of students, then costing exercises, and 
third is determining the budget for next year. The draft enrolment 
projections have been sent to schools.  
 
The expectation is for enrolment to increase a little in the next couple of 
years before we see a drop as per Baragar Planning Systems. All Grades 
with the exception of Kindergarten show an increase in enrolment for 
17/18. The Board would like to see comparable information from Private 
Schools. Mr. Norum will share some historical data on Private Schools 
gathered from Baragar Planning Systems with the Board.  

4.1.2 17/18 School Calendar 
The school calendar is important for budgeting as it lays out the number 
of work days for support staff which will determine the cost of support 
staff for the year.  

4.2 Transportation Grant 
Information has been sent out to schools with an amount to help offset their 
costs. The amount given to each school from this grant is $1000 plus $10 per 
student. District Management did not look at the particulars of activities per 
school when allocating this grant money. The schools were grateful to receive 
the extra money. 

4.3 Capital Projects Update 
The contract to complete the HVAC Upgrade project at Jaffray School was 
awarded to Trainor Mechanical out of Nelson. A large portion of the project 
should be completion by the end of March 2017.  
We are expecting an announcement in February regarding approval of some 
Capital projects on the list “17/18 Capital Plan Overview” from September 30, 
2016. 

5. ITEMS FOR INFORMATION 

5.1 Safety Report 
A Safety meeting was held on January 26th. The minutes from this meeting will 
be on the February meeting. 

5.2 Finance Report 

6. QUESTION PERIOD 
 Nil 

7. ADJOURNMENT 
The public Finance/Operations/Personnel Committee meeting of January 30, 2017 
adjourned at 1:07 p.m. 

8. LATE ITEMS 
 Priority Measures: Shelley Balfour, CFTA, reported that meetings are very positive. 
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Report for January 2017 

From Bev Bellina 

 

January 17th - Board meeting in Jaffray 

January 23rd - BCPSEA/BCSTA Conference Call 

January 27th - BCPSEA AGM 

January 30th - Board Committee Meetings 
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Trustee Brown 
 
TRUSTEE REPORT, FEBRUARY 2017 
 
January: 
 
9.   Child Care Council meeting 
10.  Safe Communities Cranbrook meeting 
10. Cranbrook Early Years meeting 
11.   Meeting with staff 
11.  TM Roberts PAC meeting 
12.  Jessie Miller presentation 
16.   Gordon Terrace ElementaryPAC meeting 
16.   Meeting with BC School Trustees Association 
17. School Board Meeting - Jaffray 
19&20. Provincial Child Care Council meeting - Vancouver 
27.  Nepal presentation at Gordon Terrace School 
30.  School Board Committee meetings 
 
February: 
 
1.  T M Roberts Elementary School PAC meeting 
2.   Teleconference on school closures 
7.    Board working session.  
8.   Provincial Child Care Council teleconference  
12. Motion-building meeting 
14.  School Board Meeting - Cranbrook.  
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School District 5 (Southeast Kootenay) 

PATHWAYS TO LEARNING 

Vision Mission Values 

Students love to learn here, 
staff love to work here,  

families love to gather here 

Our students will graduate 
with dignity, purpose and 

options 

Respect, Vision, Fairness, 
Collaboration, Integrity,  

Inclusion 

Effective Communication 
 
Goal:  Continue to foster  

two-way, ethical  
communication between the  
District and all learners, students, 
staff, parents and community in a 
timely, concise and inclusive  
manner. 

 Ensure information is  
        current 

 Provide user-friendly 
platforms 

 Create opportunities for 
meaningful dialogue 

  

Engaging All Learners 
 
Goal: To inspire all learning partners to create and contribute to an 

engaging, personalized educational experience for our learners. 

 Provide a safe, supportive environment that fosters continued 
growth in a rapidly changing environment 

 Honour all pathways to graduation 

 Acknowledge deeper learning opportunities based on individual 
strengths and abilities 

Advocacy 
 
Goal: Advocate for specific 

needs in our  District and for 
public  education in general. 

 Encourage governments to 
fully fund public  

        education 

 Advance the replacement 
of aging schools through 
Ministry and community 
partnerships 

 Provide a forum for the 
development and  

        celebration of innovative  
        practices 

Inclusive Partnerships 
 
Goal:  Cultivate opportunities for shared community awareness,  

engagement and resources to enhance student learning. 

 Engage community participation in providing meaningful student 
learning opportunities 

 Promote educational partnerships that enhance student learning 
and are beneficial to the community 

 Advance active community engagement in real-world learning 
opportunities for students 
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