
 
 

The Board of Education of
School District No.5 (Southeast Kootenay)
AGENDA - REGULAR PUBLIC MEETING

 
December 8, 2020, 3:00 p.m.

Meeting via Zoom
Pages

1. COMMENCEMENT OF MEETING

1.1. Call to Order

I want to acknowledge that we have gathered here in the Homelands of the
Ktunaxa people.

1.2. Consideration and Approval of Agenda

M/S that the agenda for the regular public meeting of the Board of Education of
December 8, 2020 be approved as [circulated/amended].

1.3. Election of Chairperson and Representatives

Procedural Bylaw Policy

2.3 The Secretary-Treasurer shall call for nominations for Board Chairperson
(seconding is not necessary) and conduct a vote by ballot in which that person
receiving a clear majority shall be elected Board Chairperson for the ensuing
year. If no person receives a clear majority (five or more votes) further ballots
shall be taken until the same is achieved or, if, after a second ballot, a tie shall
occur, the election shall be decided by drawing of lots. A vote by ballot will not
be required if only one candidate is nominated for the position of Board
Chairperson.

2.4 The Chairperson so elected shall assume the chair for the remainder of the
meeting.

1.3.1. Election of Chairperson

1.3.2. Election of BCPSEA Representative

1.3.3. Election of BCPSEA Alternate Representative

1.3.4. Election of BCSTA Representative



1.3.5. Election of BCSTA Alternate Representative

1.4. 2021 Standing Committee Representatives 6

1.5. Approval of the Minutes 10

M/S that the minutes of the regular public meeting of the Board of Education of
November 10, 2020 be approved as [circulated/amended].

1.6. Receipt of Records of Closed Meetings 18

M/S to accept the closed records of the in-camera meeting of the Board of
Education of November 10, 2020.

1.7. Business Arising from Previous Minutes

1.7.1. Kootenay Learning Campus (KLC)/Board Office IT Upgrades

1.8. Receiving of Delegations/Presentations

2. COMMITTEE REPORTS/TRUSTEE REPRESENTATIVE REPORTS

2.1. Advocacy/Education Committee 19

M/S that the Board accept the report of the Advocacy/Education Committee.

2.2. Policy Committee 24

RECOMMENDATION A:

M/S that the hyperlink to the MyEducation BC Standards Manual will be added
to the bottom of Policy 7.8.  Remove attachment of Regulation 7.8 A from the
current School District 5 (Southeast Kootenay) Policy Manual. 

M/S that the Board accept the report of the Policy Committee.

2.3. Student Services Committee 27

M/S that the Board accept the report of the Student Services Committee.
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2.4. Finance/Operations/Personnel Committee 34

RECOMMENDATION A

M/S that the Board of Education approve Christmas donations, in lieu of holiday
treats at the worksites, to the Cranbrook and Fernie Salvation Army and the
Jaffray, Sparwood and Elkford food banks in the amounts reported in option #3
that reflect the FTE students in our school sites.  

RECOMMENDATION B

M/S that following consultation with the CFTA and CUPE Unions that a
proposed calendar for 2021-22 and 2022-23 be brought to the December 8th,
2020 Public Board meeting for consideration and approval.

RECOMMENDATION C

M/S that the Board approve the installation of the temporary shelter and bench
at the off-leash dog park at the Muriel Baxter site.

M/S that the Board accept the report of the Finance/Operations/Personnel
Committee.

2.5. BCSTA /Provincial Council

M/S to accept the report of the BCSTA/Provincial Council.

2.6. Communications/Media Committee

M/S to accept the report of the Communications/Media Committee.

2.7. Mount Baker Secondary School Replacement Committee

M/S to accept the report of the Mount Baker Secondary School Replacement
Committee.

2.8. Key City Theatre

M/S to accept the report of the Key City Theatre.

2.9. Legacy of Learning

M/S to accept the Legacy of Learning report.

2.10. French Advisory Committee

2.11. Trustee Reports 44
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3. SECRETARY TREASURER'S REPORT TO THE BOARD

Reporting on (finances/budget, capital projects, facilities,
operations/maintenance/transportation)

3.1. Stage 2 Restart Protocol Update - Secretary Treasurer

3.2. Statement of Financial Information 46

M/S that the Board approve the School District Statement of Financial
Information report, Fiscal Year Ended June 30, 2020, be submitted to the
Minister of Education and to make the report available to the public.

M/S that the December 8, 2020 Secretary Treasurer's report be accepted as
presented.

4. SUPERINTENDENT'S REPORT TO THE BOARD 103

The Pathway's report can be found on the School District's website at www.sd5.bc.ca.

 

 

4.1. Christmas Letter to Employees

M/S that the December 8, 2020 Superintendent's Report to the Board of
Education be accepted as presented.

5. CHAIRPERSON'S REPORT

6. NEW BUSINESS

6.1. Business Arising from Delegations

7. TRUSTEE BOUQUETS

8. ITEMS FOR INFORMATION/CORRESPONDENCE

8.1. Ministry Mandate Letter of 20-11-26 117

8.2. Upcoming Events:

BCPSEA AGM January 28, 2021

BCSTA Provincial Council Meeting February 20, 2021

BCSTA AGM April 17, 2021

8.3. Special Education Audit Report 121
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8.4. Statement of Financial Disclosure - 2020 127

Completed and signed after January 1, 2021 and return to Secretary Treasurer
Rice by January 15th, 2021

9. QUESTION PERIOD

10. LATE ITEMS

11. ADJOURNMENT

M/S that the December 8, 2020 regular public meeting of the Board of Education
adjourn at [time].
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SCHOOL DISTRICT No. 5 (SOUTHEAST KOOTENAY) 
 

2021 TRUSTEE STANDING COMMITTEES 
  

POLICY COMMITTEE  Diane Casault 

FINANCE/OPERATIONS/PERSONNEL COMMITTEE  
 
 
 
 

Alan Rice 

ADVOCACY/EDUCATION COMMITTEE  
 
 
 
 

Jason Tichauer 

STUDENT SERVICES COMMITTEE 
 
 
 
 

 
 

Diane Casault 

 
All Trustees on 2 committees 
All Trustees a co-chair 
The Board Chair will attend as many meetings as possible.   
The Superintendent will be ex-officio Administrative Representative for all Committees. 
The Chairperson will be ex-officio Trustee Representative for all Committees 
   

AD HOC TRUSTEE REPS ALTERNATE 

Aboriginal Council on Education   

B.C.P.S.E.A.   

B.C.S.T.A. Provincial Council   

CFTA Bargaining Support Team   

CFTA Grievances   

Chamber of Commerce (Cranbrook)   

Communications/Media Committee   

CUPE Bargaining Support Team   

CUPE Grievances   

DPAC   

DSAC   

Early Years Committee (Cranbrook)   

Early Years Committee (Elkford)   

Early Years Committee (Fernie)   

Early Years Committee (Sparwood)   

Fernie Leisure Services   

Humanity Network   

Key City Theatre   

Legacy of Learning   

MBSS Building Replacement   

Safe Communities Cranbrook   

Trustee/Board Evaluation    
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FRIENDLY REMINDERS 
 

• Trustees wear two hats, their constituency hat (Cranbrook, Elkford, South Country, Sparwood, Fernie) and their 

Board hat. All voting at the Board table requires Trustees to wear their Board hat. 

 

• As always, it is governance by majority and Trustees agree to respect the decision of the majority. 

 

• Attending Board and Committee meetings regularly requires a commitment of time, effort and energy. 

 

• Trustees have the responsibility, power and obligation of someone else’s money (taxpayers) that requires 

complete trust, good faith and total honesty. 

 

• Trustees must hold high expectations of themselves before they can hold them for others. 

 

• Differences among Trustees on issues are not only to be respected but encouraged. 

 

• Trustees should agree or disagree with motions – not with people. 

 

• Standing and Ad Hoc Committees of the Board recommend or advise the Board. 

 

• Asking questions will challenge the status quo.  The better the questions we ask, the better the answers we will 

get. 

 

• Direct, Indirect or Potential Land, Legal or Personnel matters must not be reacted to on Social Media. The 

appropriate forum as always is to get clarification at In Camera sessions.   

 

• How Trustees choose to represent themselves through Social Media as a Public Trustee is important to the 

Board, the Corporation and the District. 

 

• All School District meeting agendas (Board, Committee, District, School, PAC) should have the following thought 

prior to Adjournment: 

 

“What have we done at this meeting to help our students become more interested in school and to 

support them in their personal learning journey?” 
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2021 VICE CHAIRPERSON 
 

BOARD OF TRUSTEES 
SCHOOL DISTRICT 5 SOUTHEAST KOOTENAY 

 
 

January 
 

 

February 
 

 

March 
 

 

April 
 

 

May  
 

June  
 

July  
 

August  
 

September  
 

October  
 

November  
 

December  
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SCHOOL DISTRICT 5 SOUTHEAST KOOTENAY 
TRUSTEES 

2020 SCHOOL ASSIGNMENT 
 

CRANBROOK   Amy Woodlands   Trina Ayling 

    TM Roberts    Trina Ayling 

 

Highlands    Chris Johns  

    Mount Baker    Chris Johns  

 

Pinewood    Doug McPhee     

    Alternate Programs (KES/KDS) Doug McPhee  

    Parkland    Doug McPhee  

 

    Gordon Terrace   Wendy Turner    

    Kootenay Orchards   Wendy Turner   

      

    Laurie      Patricia Whalen    

    Steeples    Patricia Whalen  

 

FERNIE   Isabella Dicken   Frank Lento 

    Fernie Secondary   Frank Lento 

    Kootenay Discovery: DL  Frank Lento 

    Fernie Learning Campus  Frank Lento 

 

SOUTH COUNTRY Jaffray Elem. Jr. Secondary  Krista Damstrom 

 

SPARWOOD  Frank J. Mitchell   Bev Bellina 

    Sparwood Secondary   Bev Bellina 

 

ELKFORD   Rocky Mountain   Kathryn Kitt 

    Elkford Secondary   Kathryn Kitt   
 

*The Chairperson will attempt to visit all schools. 
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The Board of Education of 

School District No.5 (Southeast Kootenay) 
 

MINUTES - REGULAR PUBLIC MEETING 
 

November 10, 2020, 3:00 p.m. 
Cranbrook Board Office 

 
Present: Chairperson Lento 
 Trustee Ayling – by Zoom 
 Trustee Bellina – by Zoom 
 Trustee Damstrom 
 Trustee Kitt 
 Trustee McPhee 
 Trustee Turner 
  
Regrets: Trustee John 
 Trustee Whalen 
  
Staff Present Superintendent, S. Yardley 
 Secretary Treasurer, A. Rice 
 Director of Instruction/Human Resources, B. Reimer 
 Director of Student Learning/Aboriginal Education, J. Tichauer – arrived at 3:43 p.m. 
 Director of Instruction/Student Learning and Innovation, D. Casault – by Zoom 
 District Principal/Student Services, D. Verbeurgt 
 District Principal/Transformative Learning, J. Roberts – by Zoom 
 Executive Assistant, (recorder) Sandy Gronlund 
  
1. COMMENCEMENT OF MEETING 

 
1.1 Call to Order 

Chairperson Lento called the November 10, 2020 regular public meeting of the 
Board of Education to order at 3:01 p.m. and acknowledged that we have gathered 
here in the Homelands of the Ktunaxa people. 

 
In addition, during this Pandemic, Chair Lento also acknowledged on this eve, all 
those from every ethnic origin who served and sacrificed for us, Remembrance Day 
pause. 

 
1.2 Consideration and Approval of Agenda 

 
MOTION R-20-132 
M/S that the agenda for the regular public meeting of the Board of Education of 
November 10, 2020 be approved as amended. 

CARRIED 
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1.3 Approval of the Minutes 

Minutes of the Public meeting of the Board of Education of October 13, 2020. 
 
MOTION R-20-133 
M/S that the minutes of the regular public meeting of the Board of Education of 
October 13, 2020 be approved as amended. 

CARRIED 
 

1.4 Receipt of Records of Closed Meetings 
 
MOTION R-20-134 
M/S to accept the closed records of the in-camera meeting of the Board of 
Education of October 13, 2020. 

CARRIED 
 

1.5 Business Arising from Previous Minutes 
 

1.5.1 Elkford Bus Update 
Secretary Treasurer updated the Board on the Elkford bus running late on 
the last bus run.  
 

1.5.2 Employee Thank you Letters - Sept 8/9th and Sept 18th Presentations 
   SD5 Media is in the process of completing these letters.  
    
 1.6 Receiving of Delegations/Presentations 
  Nil. 
 
2. COMMITTEE REPORTS/TRUSTEE REPRESENTATIVE REPORTS 

 
2.1 Advocacy/Education Committee 

Co-chair Trustee Bellina reviewed the minutes of the October 26, 2020 meeting of 
the Advocacy/Education Committee. 
 
MOTION R-20-135 
M/S that the Board consider writing a press release to celebrate 
graduation success rates. 

CARRIED 
 

MOTION R-20-136 
M/S that Framework for Enhancing Student Learning (FESL) becomes a standing 
item on the Advocacy/Education committee meeting. 

CARRIED 
 

MOTION R-20-137 
M/S that the Board accept the report of the Advocacy/Education Committee. 

CARRIED 
 

2.2 Policy Committee 
Co-chair Trustee Ayling reviewed the minutes of the October 26, 2020 meeting of 
the Policy Committee. 
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MOTION R-20-138 
M/S that a new policy template to be presented at Policy Committee Meeting on 
November 23, 2020. 

CARRIED 
 

MOTION R-20-139 
M/S that the Board accept the report of the Policy Committee. 

CARRIED 
 

2.3 Student Services Committee 
Co-chair Trustee McPhee reviewed the minutes of the October 26, 2020 meeting of 
the Student Services Committee. 
 
MOTION R-20-140 
M/S that the Board accept the report of the Student Services Committee. 

CARRIED 
 

2.4 Finance/Operations/Personnel Committee 
Co-chair Trustee Kitt reviewed the minutes of the October 26, 2020 meeting of the 
Finance/Operations/Personnel Committee. 
 
MOTION R-20-141 
M/S that the Board purchase a wreath for each of our SD5 communities as a 
donation to the Veterans on Remembrance Day as done in the past years. 

CARRIED 
 

MOTION R-20-142 
M/S that the Board approve the Secretary Treasurer to spend up to $30,000 to 
obtain a detailed study for each of the three options for Mount Baker Secondary 
School:  a full replacement, a partial replacement, and a major renovation. 

CARRIED 
 
MOTION R-20-143 
M/S that the Board accept the report of the Finance/Operations/Personnel 
Committee. 

CARRIED 
 

2.5 BCSTA /Provincial Council 
Trustee Bellina shared that the BCSTA HUB is full of valuable information and she 
encouraged the trustees sign in. 

 
MOTION R-20-144 
M/S to accept the report of the BCSTA/Provincial Council. 

CARRIED 
  

2.6 Communications/Media Committee 
Trustee Ayling advised on the following: 

   
  SD5 letter released on: 
  October 27, 2020 to Deborah Stewart, BCPSEA 
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  Pending letters: 
  Thank you letter for the September 8th and 9th Health & Safety staff presentations 
  Thank you letter for the September 18th Indigenous Education presentation 

 
MOTION R-20-145 
M/S to accept the report of the Communications/Media Committee. 

CARRIED 
 

2.7 Mount Baker Secondary School Replacement Committee 
Trustee Johns was not available to report. 
 

2.8 Key City Theatre 
Trustee Mcphee attended the Key City Theatre Society’s Annual General virtual 
meeting on October 19th, 2020.  
 
Secretary Treasurer Rice received the decision back from BC Assessment 
regarding the property taxes for the Key City Theatre (KCT). He advised the Board 
that in the past years the KCT received 100% exemption from property taxes and 
this year the exemption was changed to only 85%. BC Assessment has made the 
decision to change the KCT to a statutory exemption of 100%.  

 
  Trustee McPhee thanked Secretary Treasurer Rice for following through on this  
  issue. 
 

MOTION R-20-146 
M/S to accept the report of the Key City Theatre. 

CARRIED 
 

2.9 Legacy of Learning 
 Trustee Johns was not available to report. 

 
2.10 French Advisory Committee 

Director Casault informed the Board that the committee will receive funding once the 
new government is confirmed. She was happy to report the recent additions of two 
parents to the committee. One parent has a child attending TM Roberts Elementary 
and another parent with children attending Isabella Dicken Elementary and Fernie 
Secondary. The next committee meeting will be the end of November. 

   
2.11 Trustee Reports 

Trustees reported on their activities for the month. 
   

Trustee Damstrom reported: 
• Attended a virtual Jaffray School PAC meeting via Zoom. The meeting was 

well attended with approximately 20 parents. The new PAC chair did a great 
job chairing the meeting. They discussed some congestion in the school 
parking lot when dropping off and picking up students. They also discussed 
fundraising ideas.  

• She was involved with a very successful school Remembrance Day 
ceremony.  
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Trustee Turner reported: 
• Attended a virtual Kootenay Orchards School PAC meeting. The PAC 

appreciated Secretary Treasurer joining the meeting to answer questions on 
the possibility of serving hot lunches at the school. 

Trustee Bellina reported: 
• Attended virtual school PAC meetings for Frank J. Mitchell and Sparwood 

Secondary. 
• She will be laying the wreath at the cenotaph on Remembrance Day in 

Sparwood. 
Trustee McPhee reported:  

• Attended virtual PAC meetings at Parkland Middle School and Amy 
Woodland Elementary and commented that he looks forward to the return of 
in-person meetings.  

• Appreciated the celebrations and the organization around Halloween 
celebrations and the Remembrance Day ceremonies. 

Trustee Ayling reported: 
• She is selling the East Kootenay Discount books for a fundraiser at T.M. 

Roberts Elementary. Let her know if you would like to purchase one. 
 

 
3. SECRETARY TREASURER'S REPORT TO THE BOARD 

 
3.1 Stage 2 Restart Protocol Update - Secretary Treasurer 

Secretary Treasurer Rice reported that on November 4, 2020 he brought the Health 
& Safety committee back together for a meeting. They reviewed how the policies 
and procedures that were put in place the beginning of September have been 
working at the schools. He reported there were very few concerns brought forward 
from the Joint Health and Safety committees at the schools as concerns have been 
dealt with along the way.  
 

• Electrostatic sprayers are in the schools and there will be more staff trained 
on how to use them.  

• Reminder to be diligent as there are increased cases and we all need to 
continue to be safe.  

• Secretary Treasurer Rice attended a virtual Kootenay Orchards Elementary 
PAC meeting to answer questions around the safety of hot lunches being 
brought back into the school.  

• The goal is to keep our visitors in the schools limited.  
• The Health and Safety Committee will include the topic of hot lunches in 

schools at their next meeting. 
• The District Management will discuss the possibilities of hot lunches in 

schools in mid January. 
 

With our geography and population in the Kootenays, our number of contacts are 
lower than some other areas. The goal is to keep our numbers as low as possible. 
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3.2 Federal Restart Funding Committee Recommendations 
The Board has reviewed a list of recommendations Secretary Treasurer Rice shared 
from the Federal Restart Funding Committee at the Finance/Operations/Personnel 
committee meeting on October 26, 2020. These recommendations include items of 
need in the District due to COVID-19.   
 
MOTION R-20-147 
M/S that the Board approve the Secretary Treasurer to move forward with Human 
Resources related items from the recommendations from the Federal Restart 
Funding Committee. 

CARRIED 
 
MOTION R-20-148 
M/S that the November 10, 2020 Secretary Treasurer's report be accepted as 
presented. 

CARRIED 
 
4. SUPERINTENDENT'S REPORT TO THE BOARD 

The Pathway's report can be found on the School District's website at www.sd5.bc.ca. 
 

 Superintendent Yardley discussed the following: 
 

• She enjoyed the Halloween fun at the schools and appreciated the work staff and 
students have put into the Remembrance Day ceremonies. 

• The Principals and Vice-Principals will be presenting their School Growth Plans on 
November 14th and she is looking forward to seeing them. 

• She has visited many of the schools and they are very busy. The staff seem to be 
more comfortable with the COVID-19 safety procedures in their schools and she is 
very proud of the staff and their hard work to get to this point.  

 
Directors and District Principals each reported on their departments. 
 
MOTION R-20-149 
M/S that the November 10, 2020 Superintendent's Report to the Board of Education be 
accepted as presented. 

CARRIED 
 

5. CHAIRPERSON'S REPORT 
Chair Lento acknowledged the leadership of our Superintendent, Secretary Treasurer, 
District staff, Board office staff, school staff and parents for their efforts in the last months 
with COVID-19. 
 

• Chair Lento congratulated Tom Shypitka, MLA for Kootenay East in his election win. 
• Secretary Treasurer Rice will invite MLA Shypitka to meet with the Board and 

discuss our school district. 
• Chair Lento is concerned that he may miss acknowledging some SD5 staff that 

have passed. 
• The Dr. Sloan Policy Development Proposal will be distributed to the Board for their 

review. 
• The “Expression of Interest” postings for a project manager and an architect have 

been posted on BC Bid for the Isabella Dickens Elementary School expansion 
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project. Chair Lento, Secretary Treasurer Rice, Director Reimer and Operations 
Manager Tank will review the applicants and bring forward recommendations to the 
Board. 

• Fernie Secondary School PAC is pursing a presentation by Duane Peace to the 
staff, students and parents. This initiative has been postponed. 

 
6. NEW BUSINESS 
 

6.1 Business Arising from Delegations 
Nil 

 
6.2 Superintendent Evaluation Approval 

 
MOTION R-20-150 
that the Board approve the Superintendent evaluation report as constructed during 
the evaluation workshop of October 28, 2020 as an accurate accounting of the 
Superintendent’s performance for the period August 14, 2019 to August 13, 2020 
and further that the Board authorize the Chair to make any required technical edits 
and to sign the report on the Board’s behalf. 

CARRIED 
 

6.3 Secretary-Treasurer Evaluation Approval 
 
MOTION R-20-151 
M/S that the Board approve the Secretary-Treasurer’s evaluation report as 
constructed during the evaluation workshop of October 29, 2020 as an accurate 
accounting of the Secretary-Treasurer’s performance for the period April 1, 2019 to 
August 14, 2020 and further that the Board authorize the Chair to make any 
required technical edits and to sign the report on the Board’s behalf. 

CARRIED 
 

6.4 Board Evaluation Approval 
 
MOTION R-20-152 
M/S the Board approve the Board evaluation report as developed at the externally 
facilitated Special Governance Meeting of October 28, 2020. 

CARRIED 
 

 MOTION R-20-153  
M/S that the Board Chair and Vice Chair be authorized to make any required 
technical edits. 

CARRIED 
 

 MOTION R-20-154 
M/S the Chair monitor the priorities and directions agreed to and bring items forward 
for Board consideration as deemed appropriate during the 2020-2021 year. 

CARRIED 
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6.5 Leadership Practices Approval 
 
MOTION R-20-155 
M/S that the leadership practices roles of the Superintendent as per Policy 1.18 and 
the Secretary-Treasurer as per Policy 1.19 be evaluated in 2021 and; furthermore, 
that Leroy Sloan, PhD, President, Sloan Consultants Ltd. be designated and 
retained by the Board to conduct the leadership performance evaluations. 

CARRIED 
 

6.6 Policy Amendment 
 
MOTION R-20-156 
M/S that the Boards' Evaluation Policy of the Superintendent (1.18) and the 
Secretary-Treasurer (1.19) be amended to reflect that the role 'Leadership 
Practices' will be assessed once in a trustee term of office. 

CARRIED 
 

7. TRUSTEE BOUQUETS 
Trustee Bellina to Frank J. Mitchell Elementary School for their virtual Remembrance Day 
ceremony. The students did great and the president of the legion added to the program.  

 
8. ITEMS FOR INFORMATION/CORRESPONDENCE 
 BCSTA Trustee Academy November 27 & 28, 2020  
 BCPSEA AGM January 28, 2021  
 BCSTA Provincial Council Meeting February 20, 2021 
  BCSTA AGM April 17, 2021 
 
9. QUESTION PERIOD 

Chair Lento thanked both Shelley Balfour and Chris Kielpinski for the professional way they 
do their business for CFTA, it is very much appreciated. 

  
10. LATE ITEMS 
 Nil. 
  
11. ADJOURNMENT 

 
MOTION R-20-157 
M/S that the November 10, 2020 regular public meeting of the Board of Education adjourn 
at 4:10 p.m. 

CARRIED 
 
 
 
 
 

 
   
Frank Lento, Chairperson  Alan Rice, Secretary Treasurer 
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1.4. RECEIPT OF RECORDS OF CLOSED MEETINGS 

 
 
 
In-camera Meetings for 
November 10, 2020  
 

• Exempt Compensation 
• BCPSEA Representative Report 
• Policy Proposal 
• Elkford Bus Garage 
• Evaluation Reports 
• Section 177 Letter Review 

 
 

• Superintendent’s Report  
o Staffing Update 

 
 

 

 
 
Alan Rice 
Secretary Treasurer 
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The Board of Education of 

School District No.5 (Southeast Kootenay) 

Minutes - Advocacy/Education Committee 

 
November 23, 2020, 9:30 a.m. 

Cranbrook Board Office 
 
Committee Members    Trustee Bellina (by Zoom) 
In Attendance:     Trustee Whalen (by Zoom) 
      Trustee Turner (by Zoom) 
                                                                       Trustee Ayling  
              
Regrets:           
   
Board/District Staff in     Trustee McPhee (by Zoom) 
Attendance:     Trustee Johns (by Zoom) 
      Trustee Damstrom (by Zoom) 
      Trustee Kitt 

Trustee Lento 
      Silke Yardley, Superintendent   
      Jason Tichauer, Director, Student Learning 

Diane Casault, Director, Student Learning (by 
Zoom) 

      Jennifer Roberts, District Principal (by Zoom) 
Darcy Verbeurgt (by Zoom) 

                                                                  Alan Rice, Secretary Treasurer 
                                                                       Gail Rousseau, Executive Assistant (Recorder) 
 

1. COMMENCEMENT OF MEETING 

1.1 Call to Order 

I want to acknowledge that we have gathered here in the Homelands of the 
Ktunaxa people. 

Co-Chair Bellina called the Advocacy/Education Committee Meeting of 
November 23, 2020 to order at 9:32 a.m. 

1.2 Approval of Agenda 

M/S that the agenda of the Advocacy/Education Committee meeting of 
November 23, 2020 is approved as circulated. 
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1.3 Approval of Minutes 

M/S that the minutes of the Advocacy/Education Committee meeting of October 
26, 2020 are approved as circulated. 

2. BUSINESS ARISING FROM PREVIOUS MEETING 

2.1 Early Development Indicator Comparisons - Diane Casault 

Director Casault presented Early Development Indicator (EDI) district data and 
individual school data to the committee showing the vulnerability percentages of 
Kindergarten students in all 5 EDI domains i.e., physical, social, emotional, 
language and communication. She also showed the district scales and some of 
the trends.  She mentioned one Wave is 3 years worth of data and School 
District 5 is just starting Wave 8.  Kindergarten teachers gather the EDI data in 
February each year.  This allows time to gather data on the most vulnerable kids.  
It will be important to examine this data along with the CHEQ data to help with 
early program development. Staff will also be sitting down to discuss this data 
along with the Student Learning Survey data and the Foundation Skills 
Assessment data to find patterns.  Trends for School District 5 data have 
remained constant over all 7 waves with emotional maturity having the largest 
percentage vulnerability and communication with the lowest.  

UBC is willing to meet with School District 5 to present trends they are seeing pre 
and post Pandemic.  They will be doing presentations to every early years’ table.   

Director Casault will also contact DPAC to see if they want to see the EDI/CHEQ 
data that was shown today. Trustees commented on the importance of looking at 
this data to help support families in achieving student success.  

2.2 Early Learning Best Practises - Diane Casault 

Director Casault shared Fernie’s best practices.  The majority of it has to do with 
who and how many are sitting at the early years’ table.  Because of the 
Pandemic, early years’ tables seemed to have increased their participation due 
to the ability to attend on Zoom.  East Kootenay child supports agencies are now 
connecting every month and hopefully this continues once the Pandemic is over. 
There has always been a coordinator in the Elk Valley where Cranbrook has 
always had two people sharing the role.  

Superintendent Yardley thanked Director Casault for sharing this information and 
mentioned the difference in the Fernie community for our Kindergarten students. 
This ties into the previous comment about the importance of the Board looking at 
this data and, in particular, the data of our 0-8 year olds to see how we can make 
a difference in Cranbrook too.  

 

3. DELEGATIONS/PRESENTATIONS (10 min maximum) 

3.1 Climate Action Initiatives - MBSS Students and Paul Matthews 

Four students from Mount Baker Secondary School, along with their teachers 
Paul Matthews and Holly Millinoff, presented climate action initiatives that have 
been undertaken in their school last year and outlined projects that they are 
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currently working on this year.  The students formed a climate action club last 
year due to the lack of any climate change movement in their school. 

• Organized a school wide student climate walk out; walked to City Hall  
• built a storage bin for recycling; used the recycling money to help fund 

their group 
• organized a bake sale to support animal rescue in Australia;  raised $600 

dollars for the SPCA 
• plant starters; composting program; planted tulips in courtyard planters 
• designed their own logo; ordered t-shirts and hoodies 
• working on worm composting program 
• want their own composting space so it won’t interfere with snow removal 
• extending composting program to 10 classrooms 
• planting tulips, herbs and garlic for foods program  
• want to build a greenhouse to grow vegetables for foods program 
• working alongside of Wildsight 
• actively working on in-house paper recycling program 
• lots of discussion between Rotary and school council to plant trees 
• would like Board support to help fund initiatives; have gone out to 

community for donations – any further action will require funding 
• suggestion for an annual fund to be set up for a green alliance program 
• suggestion to come to a future committee meeting to talk about other 

ideas i.e., expansion of green spaces, building a greenhouse, window 
upgrades, design a climate action course specifically around climate 
change, learn about sustainability, space for a recycled paper project  

 
Comments/discussion: 
 
 really excited with these ideas; work together to get district support 
 particularly like the re-design aspect i.e., greenhouse, courtyard plants 

etc.; more than happy to work with student group; as a district have 
another report in a year’s time; thank you 

 Lucerne School greenhouse – check it out; climate is not so different than 
ours; composting programs pull in critters and fruit flies be careful;  

 interested in paper recycling practise; Bladerunners in Cranbrook – is 
there a shared recycling opportunity there? 

 district is working hard to do their part as well; purchased an electric bus 
and looking at purchasing a second one  

 greenhouse and food security done at high school level is amazing; case 
study in Lacombe, Alberta – geothermal battery greenhouse; food is 
grown all year round; student initiative; became partnership with science 
class and foods class; maybe an opportunity for something like that here 

 composting and paper recycling can work together 
 lots of support from this board; lots of funding available from CBT and 

other environmental groups 
 liked the presentation a lot; always good to have asks at the end  
 the students would like to extend this program to all schools in the district 
 Trustee Bellina would like to see DSAC involved and go district-wide 
 Trustee Johns will follow up with Paul Mathews to have updates that are 

more regular 
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3.2 Marisa Phillips - Aboriginal Department Logo 

This item will be put on the next committee meeting held in Cranbrook where 
Marisa can be honored in person.  Trustees received a “swag” bag of various 
Aboriginal education department items.  Please let Gail Rousseau know which 
piece of clothing you would like.  Very important to get our brand out to the 
public.   

Trustee McPhee mentioned that it is very difficult to see people presenting at the 
Board Office on Zoom.  Jennifer Roberts reported a new camera system is being 
installed in both boardrooms during the week of November 30. 

 
4. REPORTS 
 

4.1 DSAC Report 

The District Student Advisory Council has been hampered by COVID-19 during 
the 20/21 school year. Trustee Bellina suggests reaching out to DSAC students 
to see what they are doing in their schools this year which may help to reconnect 
with them in some way. 

 
4.2 DPAC Report 

 
Trustee Turner reported: 
 
 excellent attendance this year so far 
 lots of reports from different schools 
 one parent group continuing to meet at their regular time 
 most PACs are meeting every 6 weeks to 2 months instead of once a 

month fundraising almost non existence but are looking into different 
ways i.e., Purdy’s chocolates 

 was appreciative about getting information to proceed with hot lunches 
one to two times per month following regulations we have in place i.e., as 
long as meals are individually packaged and delivered in a way to not put 
anyone at risk and as long as they are given out by learning group it 
works 

 PACs were extremely relieved to hear they can proceed in that manner 
 outdoor activities – need a place to put outdoor gear in schools so not 

extra work for custodians to keep our schools clean and sanitized 
 looking at offering evening sessions for parents 
 in light of COVID PACs are doing great work on different things 
 parents looking at holding a Zoom session on anxiety featuring Sean 

Larsen 
 District is offering to help promote this session with DPAC funding 

 
4.3 Framework for Enhancing Student Learning (FESL) update 

Superintendent Yardley is starting to look at the data over the next two weeks 
and will work with Gail Rousseau to have something organized for January.  Data 
will be obtained from SharePoint. 
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4.4 Child Care 

No update at this time. 

5. NEW BUSINESS 

6. RECOMMENDED ACTIONS - APPENDIX A 

6.1 DSAC Initiative - Vaping strategies, approaches (DSAC hampered by 
COVID-19 for the 20/21 school year) 

6.2 Annual School Fees - this item is scheduled be presented at the January 
committee meeting 

7. ITEMS FOR INFORMATION/CORRESPONDENCE  

7.1 Teacher Qualification Service 

7.1.1 SD 52 

  Receive and file. 

7.2 BCSTA Letter to Minister of Finance 

  Receive and file. 

8. ADJOURNMENT 

The Advocacy/Education Committee meeting adjourned at 10:35 a.m. 

 

23



 

 1 

 
The Board of Education of 

School District No.5 (Southeast Kootenay) 

MINUTES - POLICY MEETING 

 
November 23, 2020, 11:30 a.m. 

Cranbrook Board Office 
 
Committee Members 
in Attendance: 

Co-Chair Trustee Turner (by Zoom) 
Co-Chair Trustee Ayling  
Trustee McPhee (by Zoom) 
Trustee Whalen (by Zoom), 
 
 

Board/District Staff in 
Attendance:  

Chairperson Lento 
Trustee Bellina (by Zoom) 
Trustee Damstrom (by Zoom) 
Trustee Johns (by Zoom) 
Trustee Kitt  
Superintendent, S. Yardley (by Zoom) 
Secretary Treasurer, A. Rice 
Director of Student Learning/Aboriginal Education, J. Tichauer (by Zoom) 
Director of Student Learning/Innovation, D. Casault (by Zoom) 
District Principal/Student Services, D. Verbeurgt 
District Principal/Transformative Learning, J. Roberts (by Zoom) 
Executive Assistant, J. Nixon (Recorder) 

  
  

1. COMMENCEMENT OF MEETING 

1.1 Call to Order 

The Policy Committee meeting of November 23, 2020 was called to order at 
11:54 a.m. by Co-Chair Trustee Turner. 

 

1.2 Approval of the Agenda 

M/S that the agenda for the Policy Committee meeting of November 23, 2020 be 
approved as circulated. 
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1.3 Approval of the Minutes 

M/S that the minutes of the Policy Committee meeting of October 26, 2020 be 
approved as circulated. 

 

2. BUSINESS ARISING FROM PREVIOUS MEETING 

2.1 Policy Model and Administrative Procedures Update and Next Steps 

Director of Student Learning/Innovation Diane Casault discussed restructuring of 
the School District 5 (Southeast Kootenay) policy model and administrative 
procedure manual. 

Chairperson Lento suggested that the recommendations and information would 
be circulated and further discussed at the In-Camera meeting. 

 

3. PRESENTATIONS 

 

4. REPORTS 

 

5. NEW BUSINESS 

5.1 Policy 7.8 British Columbia Student Information System 

Director Casault explained the addition of a hyperlink to Policy 7.8.  This hyperlink 
will ensure that the accompanying MyEducation BC Standards Manual will always 
be accurate and up to date.  Policy 7.8A includes an electronic format of the 
MyEducation BC Standards Manual in a portable document format (“PDF”).  The 
revision of the hyperlink to the Standards Manual will remove the need of having 
the attachment to Policy 7.8 (7.8A) and will link the reader directly to the most 
recent document. 

Co-Chair Trustee Ayling recommended that Regulation 7.8 A be removed from the 
current School District 5 (Southeast Kootenay) Policy Manual. 

RECOMMENDATION A: 

The hyperlink to the MyEducation BC Standards Manual will be added to the 
bottom of Policy 7.8.  Remove attachment of Regulation 7.8 A from the current 
School District 5 (Southeast Kootenay) Policy Manual.   

 
5.2 Policy 1.12 Partner Feedback Discussion 

Director Casault suggested that the Policy Committee consider revising the current 
process of having a three (3) month period for partner group feedback.  Director 
Casault explained that the current process could potentially be reduced to two 
months as feedback received through modern technology is almost instantaneous. 
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Trustee McPhee suggested that reducing the three-month period would be 
considered under a new policy model and framework. 

Co-chair Trustee Turner agreed with Trustee McPhee and reiterated that this is an 
item for consideration when reviewing the policy procedures and framework. 

Chairperson Lento advised that this will be considered when redeveloping the 
policy model and administrative procedure manual. 

 

6. RECOMMENDED ACTIONS - APPENDIX A 

6.1 Policy Index Review 

 

6.2 Childcare Programs 

 

6.3 Revised Policy 3.33 Use of Cell Phones and Digital Devices 

 

6.4 Revised Policy 3.42 and 3.42R Students Registered for Distance Education 
and Continuing Education 

 

7. ADJOURNMENT 

The meeting was adjourned at 12:09 p.m. 
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The Board of Education of 

School District No.5 (Southeast Kootenay) 

MINUTES - STUDENT SERVICES MEETING 

 
November 23, 2020, 10:30 a.m. 

Cranbrook Board Office 
 
Committee Members in 
Attendance: 

Co-Chair Trustee Damstrom 

 Co-Chair McPhee via Zoom  
 Trustee Johns via Zoom  
 Trustee Kitt  
  
Board/District Staff in 
Attendance: 

 

 Chairperson Lento 
 Trustee Ayling via Zoom 
 Trustee Bellina via Zoom 
 Trustee Turner 
 Trustee Whalen via Zoom 
 Superintendent, S. Yardley via Zoom 
 Secretary Treasurer, A. Rice 
 Director of Student Learning/Innovation, D. Casault via Zoom 
 District Principal/Student Services, D. Verbeurgt via Zoom 
 District Principal/Transformative Learning, J. Roberts via Zoom  
 Executive Assistant, L. Giesbrecht (Recorder) 
  
 

1. COMMENCEMENT OF MEETING 

1.1 Call to Order 

The Special Education Student Services meeting of Nov. 23, 2020 was called to 
order at 10:43 by Co-Chair McPhee. 

1.2 Approval of the Agenda 

M/S that the agenda for the Special Education Student Services Meeting of Nov. 
23, 2020 be approved as circulated 
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1.3 Approval of the Minutes 

M/S that the minutes of the Special Education Student Services meeting of Oct. 
26, 2020 be approved as circulated. 

2. BUSINESS ARISING FROM PREVIOUS MINUTES

2.1 Full Audit Report

Secretary Treasurer, Alan Rice can confirm that the full audit report still has not 
been posted. He anticipates that due to the new government that the link will be 
available shortly. This will stay on the agenda for follow up at the January 
Student Services Committee meeting.  

2.2 Inclusive Education Working Group 

Superintendent, Silke Yardley deffered to Director of Student Learning 
and Innovation, Diane Casault and District Principal of Student Services, 
Darcy Verbeurgt. Director Casault & District Principal Verbeurgt will take 
the lead, as Superintendent Yardley’s attention needs to shift to the 
Framework for Enhancing Student Learning.  Review of previous meetings 
minutes will occur over the next few weeks and further meetings will be 
planned. A slight decrease in representation may be considered as 
replacement TTOCs are still a concern. We will talk with representation 
from the various groups to ensure we are not taxing groups. Discussions 
of allocation of resources begins as early as February. Mr. Verbeurgt will 
continue to work with Mr. Rice and school teams in late February and 
early March for budgeting purposes. Co-Chair McPhee asked if we would 
be continuing to review the Student Services Teacher role. Mr. Verbeurgt 
replied that terms were considered vague so were updated in hopes to 
make clear their roles and responsibilities. We have extended the same 
conditions to Student Services Teachers as we have to Counsellors where 
the can begin school planning prior to the school year and in 
compensation release days will be granted during the school year. Shelly 
Balfour verified that the student services job description was updated and 
has been signed off. Work load issues of Student Services Teachers is 
still a concern and review on how we can support them will be ongoing.  

2.3 Speech Language Pathologist (SLP) Data 

Data was collected for the period of Sept – Oct.2020. The full dataset 
collected was provided in the In-Camera meeting agenda. Mr. Verbeurgt 
will speak to it if requested. Mr. Verbeurgt provided a summary of what the 
SLP’s work.  

Section 1) Demographics 

- Data was submitted by the 7 SLP’s and 5 Speech Language
Assistant’s (SLA). Laurel Giesbrecht pulled the data into one sheet.
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- Data had to be cleansed to be consistent. This allows us to view the 
data in a more meaningful way. 

- all aboriginal ancestry data and special needs designations were 
added or corrected. 

- Future data collected will include a glossary so that data is tighter than 
in first data catch.  

Over 1,600 individual student data references were submitted, as well as, 
170 class or group data references and 114 anecdotal notes. We were 
able to pull together trends.  

- Most students served were in Kindergarten and Grades 1 & 2. Early 
intervention is important, as is support when they need it. In the upper 
grades communication is more of a focus than anything else.  

- 15% of students working with an SLP are of aboriginal ancestry  
- almost 30% of students have a special needs designations (definition 

of designation letter is attached as Appendix A).  

Section 2) Working with Individual Students  

This includes direct and indirect service time. Some schools show more 
direct hours of service than others. A total of 1,086 hours were invested in 
directly working with students.  

Co-Chair McPhee asked how that would inform practice and what 
changes we could anticipate with this better look? Mr. Verbeurgt hasn’t 
analyzed it yet from that perspective as we were asked to provide data on 
where they were spending their time. He was not sure this data will inform 
us in how to change practice. 

Mr. Verbeurgt reviewed first of year priorities of assessing students and 
planning for the school year. He also shared the wide variety of skillsets 
the SLP’s - speech, language, fluency, etc. One of the requirements of the 
SLP profession is that they remain current in their training. They take 
professional development courses, provide services to other staff, attend 
meetings and research strategies. They regularly share their learning with 
other SLPs and support staff. 

Trustee Bellina commented that it is good to reflect on the data and learn 
from each other.  

Mrs. Casault spoke to SLPs having conversation around when they did 
their screening and their report writing. We also found through the data 
that our SLPs are sometimes in 2-3 different schools. The different 
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practices in different schools are a result of the schools needs. So much 
depends on the School Based Team (SBT) and their consultation. It the 
Student Services Teacher is new, there is lots of initial training.  

Trustee Johns wondered how when working with individual student, in 
some cases, there are hours of support with few to no hours spent report 
writing. Mr. Verbeurgt reminded that the data was for the months of 
September and October. December is often reserved for report writing 
when students are not available due to other school activities.  

We have to be careful not to compare middle/secondary to elementary 
schools as this is the first year where we have dedicated SLP time to the 
middle/secondary schools, rather than work off of individual referrals.  

Section 3) SLP services hours per school by type of service  

The time spent on the types of services varies at each school building, but 
it is important to look at the overall numbers to see where they spend their 
time overall.  

Trustee Turner appreciated getting the data and expressed thanks, but 
wanted clarification on the waiting list and the service timeframe. 

Mr. Verbeurgt explained student come on to a caseload waitlist through 
referral - the waitlist is a referred list. Some schools produce referrals in 
first week of September – others complete the referrals at the IEP 
meetings in October or November. Students do not stay on wait list for any 
period of time. Service is always provided in a reasonable timeframe. 

Trustee Johns asked how we could advocate for more resources. Mr. 
Verbeurgt stated we have more SLP’s in relation to our number of 
students in our district that other districts. Yet, we’re only approaching a 
mildly adequate level. We currently have 7 SLP’s working 6.1 FTE. Not all 
SLP’s work full time by their own choosing. We also have 5 SLA’s whose 
purpose is to carry out the work assigned by SLP’s.  

Trustee Johns referenced the EDI material, wait list for services, adequacy 
of response and needs, indicating the Board needs to advocate for the 
training of SLPs to adequately meet the need. He also wishes that the 
provincial government provide more funding rather than paying for SLP 
and SLA support out of regular funding. Mr. Verbeurgt stated there are 
available SLPs as Alberta has recently laid off about 400. Trustee Johns 
will obtain data and needs from district staff for his presentation to the 
select standing committee. 
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Section 4) How are SLAs interacting? - Their interaction is different in 
each school, but consistently invest time working with kids or groups in an 
individual aspect. SLA’s are 6.5 hour employees that work beyond the 
regular school day to include some preparation time occurs not while kids 
are in session. Screening does take place while in class sessions. In 
Kindergarten, there are a fair amount of whole class group time with 
Sound Connections programming that heavily introduces the sound-to-
letter to the younger age students as a precursor to reading.  

Trustee Johns thanked Mr. Verbeurgt and Mrs. Casault for the 
presentation of this data.   

3. DELEGATIONS/PRESENTATIONS 

4. REPORTS 

5. NEW BUSINESS 

5.1 Proposal for Post Social Emotional Learning Centre (SELC) Program 
Tracking 

A question was brought forward in terms of how former SELC 
students are doing & the possibility of keeping track of their 
progress after leaving the program. The intention is to review the 
mid-term reports in January of last year’s SELC program students. 
The review will focus primarily on the anecdotal comments provided 
on how they are currently engaging in their learning.  We did find 
that in conversation with the SELC teacher, Tanya Meijer, both 
parents and students are still connecting with Mrs. Meijer or Mrs. 
Stasuik.  

Megan Stasuik, Tanya Meijer and Julie Russchen participated in 
determining where the next SELC session should be held. They 
unanimously decided not only on the school, Steeples Elementary, 
but also the class and students that could benefit from the program. 
A survey is planned for the participating teachers at Highlands for 
this last session. We hope that the survey will highlight what was 
successful and what was challenging.  Looking at effective 
strategies is important moving forward.  

The Highlands Elementary school session will end this week on 
Nov. 26. There will be one week break in between programs for 
planning and then the SELC program will start at Steeples. 

 

6. RECOMMENDED ACTIONS - APPENDIX A 

6.1 Updates on the Social Emotional Learning Centre 

6.2 Prevalence Model Discussions 
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6.3 Inclusive Education Working Group Updates 

6.4 Behaviour Resource Teacher update 

7. CORRESPONDENCE 

8. ADJOURNMENT 

The meeting was adjourned at 11:45am.  
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Appendix A 

 

Ministry Designations  

Category 
Code 

Name of Category Level 1,2,3  

A Physically Dependent- Multiple Needs 1 

B Deafblind 1 

C Moderate to Profound Intellectual Disabilities 2 

D Physical Disability/ Chronic Health 2 

E Visual Impairments 2 

F Deaf or Hard of Hearing 2 

G Autism Spectrum Disorder 2 
H Students requiring intensive behaviour intervention 

or students with serious mental illness 
3 

K Mild Intellectual Disabilities - 

P Gifted - 

Q Learning Disabilities - 
R Students requiring behaviour support or students 

with  mental illness 
 - 
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The Board of Education of 

School District No.5 (Southeast Kootenay) 
 

MINUTES - FINANCE/OPERATIONS/PERSONNEL COMMITTEE (PUBLIC) 
 

November 23, 2020, 12:30 p.m. 
Cranbrook Board Office 

 
 
Committee Members in 
Attendance: 

Trustee Kitt (Co-chair) 
Trustee Johns (Co-chair) - Zoom 
Trustee Bellina - Zoom 
Trustee Damstrom - Zoom 

  
Board/District Staff in 
Attendance: 

Trustee Ayling - Zoom 
Chairperson Lento 
Trustee McPhee - Zoom 
Trustee Turner - Zoom 
Trustee Whalen - Zoom 
Superintendent, S. Yardley – by Zoom 
Secretary Treasurer, A. Rice 
Director of Instruction/Human Resources, B. Reimer - Zoom 
Director of Student Learning and Aboriginal Education, J. Tichauer - Zoom 
Director of Instruction/Student Learning, D. Casault - Zoom 
District Principal Transformative Learning, J. Roberts - Zoom 
District Principal Student Services, D. Verbeurgt - Zoom 
Recorder, Sandy Gronlund 

 
 
1. COMMENCEMENT OF MEETING 
 

1.1 Call to Order 
The public Finance/Operations/Personnel Committee meeting of November 23, 
2020 was called to order at 12:20 p.m. by Co-chair Trustee Kitt. 

 
1.2 Approval of the Agenda 

  
M/S that the agenda of the public Finance/Operations/Personnel Committee 
meeting of November 23, 2020 be approved as circulated. 

 
1.3 Approval of the Minutes 

 
M/S that the minutes of the public Finance/Operations/Personnel Committee 
meeting of October 26, 2020 be approved as circulated. 
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2. BUSINESS ARISING FROM PREVIOUS MINUTES 
 

2.1 Budget 2020-21 
Secretary Treasurer Rice gave a brief update on the student enrolment numbers 
since the September 30, 2020 ministry count. The districts are waiting for 
confirmation from the Ministry of Education (MoE) on any funding for the 
returning and new students since the 1701 count in September. 
 
The following are the enrolment increases since the September 30, 2020 count. 

• 47 new students to the district 
• 15 new students from out of province 
• 24 new students from out of district 
• 8 returning students from homeschool 

 
We should be hearing from the Ministry of Education (once the new government 
is back in. There has been no word on whether the ministry will issue claw backs 
on the budget. The Ministry reminded districts that the Ministry of Finance has a 
keen eye on restricted funds verses unrestricted funds at year-end. 

 
2.2 Salvation Army Christmas Hamper Donations 

Secretary Treasurer Rice shared two options to determine the donation amounts 
this year towards Christmas hampers in the SD5 communities. The Board 
discussed the two options shared and decided on an Option # 3 as follows: 
 

Option #3 FTE (rounded to $10) 
Cranbrook Salvation Army $3,000.00 
Jaffray Foodbank $300.00 
Fernie Salvation Army $950.00 
Sparwood Foodbank $600.00 
Elkford Foodbank $600.00 
 $5,450.00 

    
RECOMMENDATION A 
M/S that the Board of Education approve Christmas donations, in lieu of holiday 
treats at the worksites, to the Cranbrook and Fernie Salvation Army and the 
Jaffray, Sparwood and Elkford foodbanks in the amounts reported in option #3 
that reflect the FTE students in our school sites.   
 

2.3 Federal Funding Committee Update 
Secretary Treasurer Rice reported working to have the human resource positions 
posted and filled. He will be meeting with the Health & Safety restart committee 
on November 25, 2020. One of the items they will discuss is 3 ply face masks vs 
2 ply masks.   

 
2.4 Steeples Elementary School - Signage to "Pick up after your dog" 

Secretary Treasurer Rice updated the Board on signage for all schools that do 
not already have them. They have been ordered and will be installed on the 
school fences as soon as possible.  
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2.5 PSEC Report - Updated Total Compensation 
Once the new government has been sworn in the reports will be posted on the 
Ministry website and Secretary Treasurer Rice will share the report with the 
Board.  

 
3. DELEGATIONS/PRESENTATIONS (10 min max) 
 Nil. 
 
4. REPORTS 
 

4.1 Stage 2 Restart Protocol Update - Secretary Treasurer 
Secretary Treasurer Rice discussed the Province wide restrictions that were just 
announced. There were no changes to the schools. Facemasks are to be worn in 
all common areas, which would include lunchrooms.  
 
The Ministry and PHO has reminded us that facemasks are a low preventative 
measure and that physical distancing and hand hygiene need to be utilized in 
conjunction. The Province-wide restriction is in place until December 7, 2020 and 
we must all do our part outside of the work environment. 

 
4.2 Stage 2 Restart Protocol Update – Superintendent 

Superintendent Yardley commented on the three hot lunch proposals she has 
received from schools. The safety protocols in place include outside orders only, 
delivered to an agreed space and handed out to students by staff.   
 
District Management will be meeting tomorrow and will discuss volunteers 
coming into the schools. A memo will be sent to principals discouraging this 
practice for now.  
 
Schools are running well. It is difficult to let go of past events, but schools are 
coming up with great, safe ideas to celebrate for example, online Christmas 
concerts.  
 
Chair Lento asked that given we are moving into the 2nd quarter soon has there 
been any discussion on the sizes changing for learning groups? Superintendent 
Yardley responded that she has not heard of this happening. Any change in 
maximum sizes of the learning groups would come from the Ministry of 
Education. 

 
5. NEW BUSINESS 
 

5.1 Budget Update 
  Covered in 2.1 
 

5.2 Annual School Calendars for 2021-22 and 2022-23 
  The Board discussed the recommended changes to the draft annual school  
  calendars attached to the agenda. Some of these recommendations are   
  contractual items and would need to be discussed with the unions. 
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  RECOMMENDATION B 

M/S that following consultation with the CFTA and CUPE Unions that a proposed 
calendar for 2021-22 and 2022-23 be brought to the December 8th, 2020 Public 
Board meeting for consideration and approval. 
 

5.3 Cranbrook Lion's Club Letter re: Off Leash Dog Park at former Muriel 
Baxter Site 
The Cranbrook Lion’s Club submitted a request to the Board to approve the 
installation of a temporary shelter from the sun and rain at the off-leash dog park 
at the former Muriel Baxter School site. The structure is not permanent and can 
be removed in the future.  

 
Trustee Johns is concerned about the possibility of vandalism but is very 
impressed with the looks of the structure. He appreciates the shelter from the 
Cranbrook Lions Club and the support from the City of Cranbrook. 

 
  RECOMMENDATION C 

M/S that the Board approve the installation of the temporary shelter and bench at 
the off-leash dog park at the Muriel Baxter site. 

 
 
6. RECOMMENDED ACTIONS - APPENDIX A 
 

6.1 Elk Valley/South Country Bussing 
Trustee Damstrom and Secretary Treasurer Rice are meeting this afternoon to 
discuss bussing in Jaffray. 

 
6.2 Jaffray - Ministry of Transportation (safe crossing on Hwy 3) 

 
6.3 Jaffray - Ministry of Transportation (lower speed limit on Hwy 3) 

 
6.4 Staff Travel Summary Report Review 

  
6.5 Fernie - Ministry of Transportation (safe crossing on Hwy 3 and 13th St) 

 
6.6 Innes Avenue Development – Committee 

Secretary Treasurer Rice and the Cranbrook trustees are meeting on 
Wednesday, November 25, 2020 to discuss the Innes Avenue development and 
school site acquisition.  

 
 7. ITEMS FOR INFORMATION 
 

7.1 Finance Report 
  Attached to the agenda for information. 
 

7.2 Statistics and Incident Reports 
Director Reimer commented that there are very few statistics to report. There will 
be another set of statistics to report on in January. Director Reimer will discuss 
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the reports further at the next Finance/Operations/ Personnel Committee meeting 
January 25, 2021. 
 
Discussion was held on the recommended actions in item 6.  
 

• Trustee Johns is concerned that some of the items date back a couple of 
years. We need to continue to monitor these items and keep them on the 
agenda.  

• Trustee McPhee likes to see the recommendations on the agenda and 
understands the demands on the District Managers.  

• Trustee Turner would like to see an update or an estimated time frame on 
the items. 

 
MLA Tom Shypitka would be happy to meet with the Board. A meeting will be 
scheduled once the Provincial restrictions on meeting in person has been lifted. 

 
8. ADJOURNMENT 

The public Finance/Operations/Personnel Committee meeting of November 23, 2020 
adjourned at 1:23 p.m. 
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Proposed Community Donation Allocation 

FTE 19/20 Donation (1) Prorated FTE

Cranbrook 3,218.75  1,500.00$                  1,477.82$                

Jaffray 220.25      150.00$                     101.12$                   

Fernie 1,035.00  300.00$                     475.20$                   

Sparwood 640.00      300.00$                     293.84$                   

Elkford 440.00      300.00$                     202.02$                   

5,554.00  2,550.00$                  2,550.00$                

(1) - $150 per school to Cranbrook Salvation Army or Fernie Salvation Army

Option 1 Option 2 Option 3

$300/School FTE (rounded to $10) FTE (rounded to $10)

Cranbrook Salvation Army 3,000.00$                2,960.00$                      3,000.00$                      

Jaffray Foodbank 300.00$                   200.00$                         300.00$                         

Fernie Salvation Army 600.00$                   950.00$                         950.00$                         

Sparwood Foodbank 600.00$                   590.00$                         600.00$                         

Elkford Foodbank 600.00$                   400.00$                         600.00$                         

5,100.00$                5,100.00$                      5,450.00$                      

Propose we support the donation by Federal Funds to match the prior year donation due to current economic 

conditions for our students and families.
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2021 2022 V1 draft – November 26, 2020 

  
      
  School Breaks   Professional Development Days    
      
  Stat Holidays   Administrative Day                                     Second Semester 

 School District 5 
2021-2022 Annual School Calendar  

 
July 2021 

Su M Tu W Th F S 
    1 2 3 
4 5 6 7 8 9 10 
11 12 13 14 15 16 17 
18 19 20 21 22 23 24 
25 26 27 28 29 30 31 
       

 

 
August 2021 

Su M Tu W Th F S 
       
1 2 3 4 5 6 7 
8 9 10 11 12 13 14 
15 16 17 18 19 20 21 
22 23 24 25 26 27 28 
29 30 31     
       
       

 

 
September 2021 

Su M Tu W Th F S 
       
   1 2 3 4 
5 6 7 8 9 10 11 
12 13 14 15 16 17 18 
19 20 21 22 23 24 25 
26 27 28 29 30   

 

 
October 2021 

Su M Tu W Th F S 
     1 2 
3 4 5 6 7 8 9 
10 11 12 13 14 15 16 
17 18 19 20 21 22 23 
24 25 26 27 28 29 30 
31       

 

 
November 2021 

Su M Tu W Th F S 
 1 2 3 4 5 6 
7 8 9 10 11 12 13 
14 15 16 17 18 19 20 
21 22 23 24 25 26 27 
28 29 30     
       

 

 
December 2021 

Su M Tu W Th F S 
   1 2 3 4 
5 6 7 8 9 10 11 
12 13 14 15 16 17 18 
19 20 21 22 23 24 25 
26 27 28 29 30 31  
       

 

 
January 2022 

Su M Tu W Th F S 
      1 
2 3 4 5 6 7 8 
9 10 11 12 13 14 15 
16 17 18 19 20 21 22 
23 24 25 26 27 28 29 

30 31      
 

 
February 2022 

Su M Tu W Th F S 
  1 2 3 4 5 
6 7 8 9 10 11 12 
13 14 15 16 17 18 19 
20 21 22 23 24 25 26 
27 28      
       

 

 
March 2022 

Su M Tu W Th F S 
  1 2 3 4 5 
6 7 8 9 10 11 12 
13 14 15 16 17 18 19 
20 21 22 23 24 25 26 
27 28 29 30 31   
       

 

 
April 2022 

Su M Tu W Th F S 
     1 2 
3 4 5 6 7 8 9 
10 11 12 13 14 15 16 
17 18 19 20 21 22 23 
24 25 26 27 28 29 30 
       

 

 
May 2022 

Su M Tu W Th F S 
       
1 2 3 4 5 6 7 
8 9 10 11 12 13 14 
15 16 17 18 19 20 21 
22 23 24 25 26 27 28 
29 30 31     

 

 
June 2022 

Su M Tu W Th F S 
   1 2 3 4 
5 6 7 8 9 10 11 
12 13 14 15 16 17 18 
19 20 21 22 23 24 25 
26 27 28 29 30   
       

 

40



 

2021 2022 V1 draft – November 26, 2020 

Local School Calendar (School District No.5, Southeast Kootenay) 
 

From the School Act, sections 87.01 and 87.02 and the new 
School Calendar Regulation 

 
 
 

Days in Session     180 
Days of Instruction    173 
Non-Instructional Professional Development Days 6 
Administrative Day    1 
First Day of School    Tuesday, September 7, 2021 
Thanksgiving Day    Monday, October 11, 2021 
Remembrance Day    Thursday, November 11, 2021 
Christmas vacation period     Monday, December 20, 2021 - Monday, January 3, 2022 
Schools reopen after Christmas vacation  Tuesday, January 4, 2022 
First day of second semester   Monday, January 31, 2022 
Family Day     Monday, February 21, 2022 
Spring vacation period     Monday, March 14, 2022 to Friday, March 25, 2022 
Schools reopen after Spring vacation  Monday, March 28, 2022 
Good Friday     Friday, April 15, 2022 
Easter Monday     Monday, April 18, 2022 
Victoria Day     Monday, May 23, 2022 
Last day of school for students   Thursday, June 23, 2022 
Administrative Day    Friday, June 24, 2022 
Minimum Hours of instruction (Kindergarten) 853 hrs 
Minimum Hours of instruction (Elementary)  878 hrs 
Minimum Hours of instruction (Secondary)  952 hrs 
Minimum Hours of instruction per day (Elementary) 5 hrs 5 min 
Minimum Hours of instruction per day (Secondary) 5 hrs 31 min 

 
 
 

   
 

Professional Development 
Days  

 
School Breaks 

October 1 Semester 1 Semester 2 
October 22 November 26 March 14-25 
January 21 December 20-January 3 May 20 

February 18  June 27-30 
April 25   
June 3   
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2022 2023 V1 draft – November 26, 2020 
 

  
      
  School Breaks   Professional Development Days    
      
  Stat Holidays   Administrative Day                                     Second Semester 

 School District 5 
2022-2023 Annual School Calendar  

 
July 2022 

Su M Tu W Th F S 
     1 2 
3 4 5 6 7 8 9 
10 11 12 13 14 15 16 
17 18 19 20 21 22 23 
24 25 26 27 28 29 30 
31       

 

 
August 2022 

Su M Tu W Th F S 
       
 1 2 3 4 5 6 
7 8 9 10 11 12 13 
14 15 16 17 18 19 20 
21 22 23 24 25 26 27 
28 29 30 31    
       
       

 

 
September 2022 

Su M Tu W Th F S 
       
    1 2 3 
4 5 6 7 8 9 10 
11 12 13 14 15 16 17 
18 19 20 21 22 23 24 
25 26 27 28 29 30  

 

 
October 2022 

Su M Tu W Th F S 
      1 
2 3 4 5 6 7 8 
9 10 11 12 13 14 15 
16 17 18 19 20 21 22 
23 24 25 26 27 28 29 
30 31      

 

 
November 2022 

Su M Tu W Th F S 
  1 2 3 4 5 
6 7 8 9 10 11 12 
13 14 15 16 17 18 19 
20 21 22 23 24 25 26 
27 28 29 30    
       

 

 
December 2022 

Su M Tu W Th F S 
    1 2 3 
4 5 6 7 8 9 10 
11 12 13 14 15 16 17 
18 19 20 21 22 23 24 
25 26 27 28 29 30 31 
       

 

 
January 2023 

Su M Tu W Th F S 
1 2 3 4 5 6 7 
8 9 10 11 12 13 14 
15 16 17 18 19 20 21 
22 23 24 25 26 27 28 

29 30 31     

       
 

 
February 2023 

Su M Tu W Th F S 
   1 2 3 4 
5 6 7 8 9 10 11 
12 13 14 15 16 17 18 
19 20 21 22 23 24 25 
26 27 28     
       

 

 
March 2023 

Su M Tu W Th F S 
   1 2 3 4 
5 6 7 8 9 10 11 
12 13 14 15 16 17 18 
19 20 21 22 23 24 25 
26 27 28 29 30 31  
       

 

 
April 2023 

Su M Tu W Th F S 
      1 
2 3 4 5 6 7 8 
9 10 11 12 13 14 15 
16 17 18 19 20 21 22 
23 24 25 26 27 28 29 
30       

 

 
May 2023 

Su M Tu W Th F S 
       
 1 2 3 4 5 6 
7 8 9 10 11 12 13 
14 15 16 17 18 19 20 
21 22 23 24 25 26 27 
28 29 30 31    

 

 
June 2023 

Su M Tu W Th F S 
    1 2 3 
4 5 6 7 8 9 10 
11 12 13 14 15 16 17 
18 19 20 21 22 23 24 
25 26 27 28 29 30  
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2022 2023 V1 draft – November 26, 2020 
 

Local School Calendar (School District No.5, Southeast Kootenay) 
 

From the School Act, sections 87.01 and 87.02 and the new 
School Calendar Regulation 

 
 
 

Days in Session     180 
Days of Instruction    173 
Non-Instructional Professional Development Days 6 
Administrative Day    1 
First Day of School    Tuesday, September 6, 2022 
Thanksgiving Day    Monday, October 10, 2022 
Remembrance Day    Friday, November 11, 2022 
Christmas vacation period     Friday, December 23, 2022 - Friday, January 6, 2023 
Schools reopen after Christmas vacation  Tuesday, January 9, 2023 
First day of second semester   Monday, January 30, 2023 
Family Day     Monday, February 20, 2023 
Spring vacation period     Monday, March 13, 2023 to Friday, March 24, 2023 
Schools reopen after Spring vacation  Monday, March 27, 2023 
Good Friday     Friday, April 7, 2023 
Easter Monday     Monday, April 10, 2023 
Victoria Day     Monday, May 22, 2023 
Last day of school for students   Thursday, June 29, 2023 
Administrative Day    Friday, June 30, 2023 
Minimum Hours of instruction (Kindergarten) 853 hrs 
Minimum Hours of instruction (Elementary)  878 hrs 
Minimum Hours of instruction (Secondary)  952 hrs 
Minimum Hours of instruction per day (Elementary) 5 hrs 5 min 
Minimum Hours of instruction per day (Secondary) 5 hrs 31 min 

 
 
 

   
 

Professional Development 
Days  

 
School Breaks 

September 23 Semester 1 Semester 2 
October 21 October 7 February 17 
February 3 December 2 March 13-24 
April 24 December 23-January 6 April 21 
May 5 January 27 May 19 
June 2  June 16 
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Trustee Bellina’s Report 

 

November 9th   -  FJMES PAC meeting 

                             - Sparwood Public Library Board Meeting - via Zoom 

November 10th    - FJMES Remembrance Day Service - via Zoom 

                             - Board of Education Meeting - via Zoom 

November 11th     - Remembrance Day Laying of SD5 Wreath 

November 19th     - BCSTA Chair's Meeting - via Zoom 

                          - Sparwood Early Years - via Zoom 

November 24th    - BMGT Committee Meeting COTR - via Zoom  

November 27-28   - BCSTA Academy - via Zoom 
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Trustee Turner Report: 

 

Nov. 2nd- Kootenay Orchard PAC  

Nov. 4th- CDTA 

Nov. 10th- SD5 Board Meeting 

Nov. 16th- Metis Flag Raising Ceremony MBSS 

Nov. 18th- DPAC 

Nov. 23rd- SD5 Committee Meetings 

Nov. 25th- Innes Ave. Development Committee 

Nov. 27th & 28th- BCSTA Trustee Academy 
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DECEMBER, 2020

SOUTHEAST KOOTENAY
PATHWAYS TO LEARNING

FSS Physical Educat ion 7 & 8 enjoy t he last  day of  sunny, dry weat her  
in Novem ber  and hike t o a local wat er fall.   
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Dear students, parents, extended families and staff:

As I am writing this, I am reflecting on 2020 and everything that has happened this year. Sometimes it is still difficult to 
wrap my head around the words ?we are in a pandemic? as I never believed that in my or my children?s lifetime we would 
ever go through something like this.

As we are nearing the end of 2020 with an entirely new understanding of what a pandemic looks like, I reflect on the 
challenges we had in so many of our school communities. But in all of what we have been through there continues to be 
moments of wonder, moments of greatness and moments where we see our students learning, celebrating and thriving, 
our staff loving the time spent with their students, and our district taking pride in the accomplishments that our students 
and staff are achieving.  I share my gratitude to all of you on the SD 5 team - all of you - students, parents, grandparents, 
community and staff.

I reflect back to the moment when I knew that ?we weren?t in Kansas anymore? and that things had shifted significantly in 
our province and within our school community. This felt so unreal for all of us. The team always came together with a can 
do attitude to support what is best for students, which was wonderful to see. I am grateful to you.

Was it difficult? Absolutely.

Were we scared? Yes.

Did we overcome and create a place where our students are thriving? Yes we did!

That was because of  you, our SD 5 team!

As we progressed through the year, some things shifted, changes were made, all the while working together keeping our 
eye and focus on the safety of our students and staff. You all pulled together to do what was best for our team. I am very 
grateful to be in a district where we work together and care for all our students and staff.

My challenge to you this holiday season is to write a letter to someone you are grateful for. Here is a link to an article that 
speaks to gratitude. It is well worth the read.

I recommend, if you have not already done so, to please check out our SD 5 Facebook 
page and our SD5 homepage. The purpose of these pages is to celebrate our successes 
together. You will see joy in our students, pride in our staff and the opportunities our 
students have ?in a pandemic?. It is really remarkable to see our students fishing on the 
shore of a majestic river, building snow forts, learning survival skills or learning through 
play . 

Please look out for your neighbour or an Elder who may be alone this holiday season, 
reach out, and take the time to connect. Your connections this year are so important 
and will be appreciated.

Take care of yourselves, enjoy a well-deserved rest and we will see you in January 2021!

Silke
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Engaging All Learners
Place Based Learning

Learning about wayfinding and navigation 
are important skills in developing 
mapping, place-based learning, and spatial 
reasoning skills. Students in grade 3 at 
FJMES (Ms. Wittig, Ms. Griffiths, and Ms. 
Lewis) participated in a weeklong project 
to study mapping at different landmarks in 
Sparwood.

Prot ot yping for  a bet t er  fut ure

Mme Catherine's class at TM Roberts Elementary tried out the new Climate Action Kits. Students learned to code 
and design prototypes for a self-driving buggy that could plant trees to combat climate change.

Ter r if ic Invent ors

Mme Ashley's class were inventors for a day. They built and coded 
some unique designs using the new Lego Spike Kits at the lab. They 
excitedly embraced the design process, building, testing, and 
reiterating their contraptions throughout their day.

Bot h Design Labs are OPEN! Book your  session by em ail ing Kim .Froehler@sd5.bc.ca in t he Elk  Valley and Ryan.Mckenzie@sd5.bc.ca 
in t he Cranbrook  area.

St il l  get t ing t o go places - We were worried the Oculus VR headsets 
at the Design Lab would have to sit on the shelf this year. That 's until 
we created the Int eract ive Technology pilot program. Specific 
students get to come to the Design Lab in small groups to use 
technology to help enhance their writing. Students have explored the 
Arctic, Ann Frank's house, gone to space, and learned what its like to 
be a wizard, all in virtual reality. They also learned how to use 
Microsoft 's reading and writing tools to do pre-write and post-write 
about their experiences. The students have improved their abilit ies to 
use voice to text technology and edit their own work.
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Engaging All Learners

Mat hlet ics/Mat hseeds

We are so excited to be able to launch and support 
Mathletics/Mathseeds program district wide. The District 
Resource Centre has created accounts for over 1900 students! 
We also had 20 teachers attend the Mathletics Launch 
Webinar. The inclusive K-12 curriculum of Mathletics is aligned 
with the BC curriculum, which means we can serve all of our 
grade levels. We currently have participation at 12 of our 
district schools.

Reading Eggs

The District Resource Centre continues to offer Reading Eggs 
to School District 5 (Southeast Kootenay) elementary schools. 
Reading Eggs is an online program that supports students in 
their reading journey through interesting and engaging online 
activities and games. Reading Eggs has been a helpful resource 
for teachers providing remote instruction and we are excited 
to have 970 students and 70 teachers utilizing this program.

MusicPlay

Music Instruction is an important component of programing 
especially at the elementary level, often impacting every child 
in the school. The District Resource Centre is supporting all our 
students and their music teachers through our district 
subscription to MusicPlay, an online teaching resource 
purchased this November.

Forest  Habit at

Ms. Anselmo?s class at Jaffray Elementary Junior Secondary 
made wonderful memories while they danced along with 
Baloo singing about the ?bear necessities? in the Ancient 
Cottonwood Forest. They experienced lots of learning along 
the way!!!

To wrap up their forest habitat unit, the class celebrated by 
joining Mr. Fennema in the Wood Shop where they created 
litt le hedgehogs.  The smiles on the children?s faces says it 
all!!!

Messy Mat h

 Thank you for the gear! Students at FJ Mitchell enjoying 
messy math with their new sit seats from the CBEEN 
Outdoor Learning Store.

Congratulations to Leah-Rose Traverse at 
FJ Mitchell Elementary!!

Leah-Rose signed her class up for Take Me 
Outside for Learning and is the winner of 
the draw for $500 at the CBEEN Outdoor 

Learning Store!!

TM Roberts Grade 6 
students at Elizabeth Lake 
playing a game of 
camouflage while learning 
about themselves and 
others through nature.
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Engaging All Learners

Professional Developm ent

On Friday. December 11, there will be a professional development opportunity for Education Assistants and Youth Care 
Workers held via Zoom. In the morning, all participants will hear from keynote speaker, Tamara Strijack. Tamara will be 
speaking about Emotional Safety: unpacking the role of emotion and defense.

In the afternoon, the Cranbrook staff will join a session with Trina Chivillo. Trina will be teaching our participants about 
Fetal Alcohol Spectrum Disorder (FASD) and how an FASD-informed approach to teaching and supporting students with 
FASD can also be utilized with students who have other complex learning needs or challenges.

That same afternoon, the Fernie staff will be learning about the Autism Spectrum Disorder from Leni Hogg. Leni will be 
drawing from the most recent research available as well as experiences with Autism in the classroom, at home and 
through university studies. Our EA?s will learn what they need to know about neurodiverse learners.

Social em ot ional learning cent re updat e

The fall learning group of the Social Emotional Learning Centre (SELC) has wrapped up at 
Highlands Elementary. Teacher, Tanya Meijer and Youth Care Worker, Nicole Babcock are eager 
to start with their new cohort at Steeples Elementary School in early  December. Education 
Assistant, Adebusola Adebesin, has been recently been hired to join the SELC Team.

This learning group of students will attend the Social Emotional Learning Centre until spring 
break. Following this, there is a possibility of a mini program in the spring.

Cler ical Adm inist rat ive Professional Day - Decem ber  11, 2020

The 2020 clerical professional development day on December 11th 
will look considerably different from last years? pro-d day as clerical 
will be meeting via TEAMS. Topics from various presenters include 
KEV, missed prep, conflict resolution, 7 Habits of Highly Effective 
People, coping skills and self-care and handling and awareness of 
micro-aggression and inclusive language.  Should be a great day of 
learning for all!
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Inclusive Partnerships

Kt unaxa Basics:

Christopher Horsethief put together a series of short videos 
on "Ktunaxa Basics". They are a great resource! Check them 
out  HERE

Here is a photo of a unique opportunity arranged by 
Denise Bueckert at MBSS for her English class. After 
the class read Jessie Thistle's From the Ashes, Denise 
arranged for them to talk about the book with the 
author over Zoom.  One of the students astutely 
pointed out, "we couldn't have done this after 
reading 1984."

Nicholas Johnson, former 
student , teaching grass 

dancing moves to Mr. 
Popoff at LMS

Metis Flag 
Raising Nov. 

16 - MBSS

Dual Credit  Oppor t unit ies

We have been engaged in a series of meetings with our 
partners at College of the Rockies to look to expand on 
Dual Credit opportunities for School District 5 students. We 
are looking to expand our offerings to Diploma programs 
such as Early Childhood Educator and Human Service 
Worker. 

We are excited about the conversations so far and look 
forward to making some announcements soon about 
offering these diverse options for our students.

Clim at e Act ion Change Movem ent  - Students from Mount Baker Secondary School, 
along with their teachers Paul Matthews and Holly Millinoff, presented climate action 
initiatives to the Advocacy/Education Committee last week.  Some of these initiatives 
were undertaken in their school last year and some they are currently working on this 

year. The students formed a climate action club last year in their school. Click on the 
picture to the left for the presentation! Thanks for all you are doing! 
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Inclusive Partnerships

BC Tr ipar t it e Educat ion Agreem ent  Joint ly Convened Annual Meet ing (JCAM)

This past week the annual meeting in support of the BC Tripartite Education Agreement was held. We were 
fortunate enough to have the Education Ambassador from the Ktunaxa Nation join us and participate in this 
valuable day.

Considerable time was spent during this virtual meeting on the significant new legislation coming from the 
Provincial Legislature. The newly minted BC Declaration on the Rights of Indigenous Peoples Act is the first 
legislation of its kind at the provincial level and will be a ground breaking document for our province moving 
forward.

As well, two other topics of great interest to School Districts were discussed. There will be significant changes to 
targeted funds regulations coming from the Ministry and there are updates to the Local Education Agreement 
processes as well.

We look forward to working with our partners and stakeholders to honour these new regulations!

The grade 1/2 class at 
Steeples Elementary were 
excited to spend some 
Tinker Time with Mr. 
Duczek of Mount Baker 
Secondary School.

Mrs. Henderson?s grade 1/2 at Steeples 
Elementary also completed the Giving 
Tree project and created a number line 
in English and Ktunaxa with materials 
they found outside.
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ADVOCACY
Recruit m ent , Recruit m ent , Recruit m ent ,  HR has teamed up with 
Make A Future to enhance the way the world sees our district 
postings.  We are currently in the finishing stages of putting together 
a video that will showcase the wonderful communities that make up 
School District No. 5.  This will be a video link on district postings 
that applicants considering a move to SD5 can review prior to 
applying for work.  In addition, with the help of Thomas Skelton, 
Vice-Principal of Rocky Mountain Elementary School, Make A Future 
is working with Thomas to present a blog to feature on the Make A 
Future website about life in Elkford.

MBSS Vocal Jazz in t he CBC Music Class Challenge

The Vocal Jazz ensemble is competing in the national competition 
for school music programs of all ages. Under the direction of Mr. 
Bueckert, the group had to choose and create their own version 
of a Canadian-content song from a list provided by the CBC, then 
make a live one-take video of the performance and submit it for 
adjudication. Check it out! Please give it a "like" and share! The 
hashtag is #cbcmusicclass.

The judges will be announcing their short list of finalists on 
December 8th, and the category winners on December 15th, live 
on CBC Q.

Elkford Secondary School?s PE 10/11/12 students were rock 
climbing at the Arq Climbing Gym in Cranbrook. Students learned 
how to tie a figure 8 knot, secure their rope to their harness as 
well as how to belay.

Inclusive Educat ion Work ing Group

The Inclusive Education Working Group will be resuming in December. This will look different than last year as we will be 
meeting virtually. We are looking forward to working with our teachers and parent partners to set future direction for 
student services.

Please enjoy a video 
creat ed by Sean 
Roszell?s IT class at  
ESS.
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Ministry of Education Update

- Teaching
A great  t eacher  has always been t he key t o out st anding 
learning exper iences. As our  educat ion syst em  cont inues t o 
evolve, t he t eacher ?s role is shif t ing f rom  inform at ion provider  
t o facil i t at or  ? a professional who helps each st udent  learn 
how t o learn.

- Adm inist rat ion
Access inform at ion and dat a such as educat ion st andards, 
capit al planning funding, repor t ing, program m ing and 
enrolm ent  t rack ing. Use it  t o m anage and develop program s, 
suppor t  leadership and plan for  t he fut ure.

- Legislat ion & Policy
See how laws and regulat ions are used t o govern 
adm inist rat ion, par t nerships and operat ion of  B.C.?s educat ion 
syst em .

On November 26, 2020 Premier John Horgan announced a new Cabinet, including the 
appointment of MLA Jennifer Whiteside as Minister of Education. As the re-appointed 
Deputy Minister of Education, the Ministry is looking forward to working with Minister 
Whiteside to fulfill the expectations outlined in the mandate letter.  Minister Whiteside 
brings a wealth of leadership and expertise as a policy researcher, health expert and 
labour relations specialist through her work in B.C. and across Canada.

The Ministry is working with the BC Centre for Disease Control and the K-12 Education Restart Steering 
Committee to develop a Q&A document for schools and school districts to assist them in interpreting 
the new provincial orders and updated WorkSafe BC guidance regarding COVID-19. The Q&A document 
will be disseminated next week and topics will include mask requirements, employee health checks, 
school programs and sports, and community use of schools. In the interim, please email 
educ.covid@gov.bc.ca if you have questions or require assistance.

Feat ured Topics
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https://www2.gov.bc.ca/gov/content/education-training/k-12/teach
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https://www2.gov.bc.ca/gov/content/education-training/k-12/administration/legislation-policy
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https://www2.gov.bc.ca/gov/content/education-training/k-12/administration/legislation-policy
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https://urldefense.com/v3/__https:/news.gov.bc.ca/files/EDUC-Whiteside-mandate.pdf__;!!KPIWIKjs7Vur!6K55tKaTBxA6H1gDUtXMjC_7ss4tABzZrTiOQ7W5KAYq4TNAkBMF3BVcigotzfwYlQOGMA$
https://urldefense.com/v3/__https:/news.gov.bc.ca/files/EDUC-Whiteside-mandate.pdf__;!!KPIWIKjs7Vur!6K55tKaTBxA6H1gDUtXMjC_7ss4tABzZrTiOQ7W5KAYq4TNAkBMF3BVcigotzfwYlQOGMA$
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Schools

Park land Middle School Band

Congrat ulat ions Dr . At wal!!

Lois Ehman, 2020 CBAL Champions 
for Literacy Award Winner

Mm e. Heyde?s k indergar t en class at  Ecole 
TM Rober t s.  Inspired by t he book  ?Ish? by 
Pet er  Reynolds.

SES st udent s in Ms. 
Wilson's class joined 
Ms. Henderson's class 
out side for  m at h .

Grade 2 students explored and looked 
for animal tracks in the forest near 
EIDES!
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Schools

Mr. Buck 's Grade 6 Wildsight  t r ip 
FJMES

new playground at  TMRES

SSS class skat ing

TMRES scientists testing the 
water quality of Joseph creek

Snow fun at  FJMES

Grade 9 FSS
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Schools

HES Rem em bers

Elders in residence 
program  at  MBSS

Poppy Rocks at  
SSS

Quar t er  One ar t  show,?Behindt heMask" , 
Oct ober   29t h was organized largely by 

MBSS grade 12 ar t  st udent , Dylynn 
Cout t ie.  Included was ar t  work  inspired by 

one?s fear  and l iving t hrough t he 
anxiousness of  being a t een in 2020. A 

por t ion of  t he proceeds went  t o t he Food 
Bank.

GTES Kindergar t en

Final project  for  t he Biodiversit y Unit  in Science at  
IDES
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____________________________________________________________________________________________ 
 
Office of the Web Site: Mailing Address: Location: 
Premier www.gov.bc.ca PO Box 9041 Stn Prov Govt Parliament Buildings 
  Victoria BC  V8W 9E1 Victoria 

 

 

 

 

 

November 26, 2020 

 

Honourable Jennifer Whiteside 

Minister of Education 

Parliament Buildings 

Victoria, British Columbia V8V 1X4 

 

Dear Minister Whiteside: 

 

Thank you for agreeing to serve British Columbians as Minister of Education. You are taking on 

this responsibility at a time when people in our province face significant challenges as a result of 

the global COVID-19 pandemic. 

 

COVID-19 has turned the lives of British Columbians upside down. None of us expected to face 

the challenges of the past number of months, yet British Columbians have demonstrated 

incredible resilience, time and time again. We will get through the pandemic and its aftereffects 

by building on this resilience and focusing on what matters most to people.  

 

British Columbians voted for a government focused on their priorities: fighting the COVID-19 

pandemic, providing better health care for people and families, delivering affordability and 

security in our communities, and investing in good jobs and livelihoods in a clean-energy future. 

 

I expect you – and the work of your ministry – to focus on the commitments detailed in our 

platform, Working for You, along with the following foundational principles:  

 

● Putting people first: Since 2017, our government has focused on making decisions to 

meet people's needs. That focus drove our work in our first term and will continue to be 

our priority. British Columbians are counting on the government to keep them safe and 

to build an economic recovery that works for everyone, not just those at the top. Keeping 

people at the centre of everything we do means protecting and enhancing the public 

services people rely on and working to make life more affordable for everyone.  

 

● Lasting and meaningful reconciliation: Reconciliation is an ongoing process and a 

shared responsibility for us all. The unanimous passage of the Declaration on the Rights 

of Indigenous Peoples Act was a significant step forward in this journey. True  
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reconciliation will take time and ongoing commitment to work with Indigenous peoples 

as they move toward self-determination. Our government – and every ministry – must 

remain focused on creating opportunities for Indigenous peoples to be full partners in our 

economy and providing a clear and sustainable path for everyone to work toward lasting 

reconciliation. 

 

● Equity and anti-racism: Our province's history, identity and strength are rooted in its 

diverse population. Yet racialized and marginalized people face historic and present-day 

barriers that limit their full participation in their communities, workplaces, government 

and their lives. Our government has a moral and ethical responsibility to tackle systemic 

discrimination in all its forms – and every ministry has a role in this work. While our 

caucus elected a record number of women, more work remains to address gender equity. 

Delivering on our commitments to address racial discrimination will require a 

commitment by all of government to ensure increased IBPOC (Indigenous, Black and 

People of Colour) representation within the public service, including in government 

appointments. Our efforts to address systemic discrimination must also inform policy 

and budget decisions by reviewing all decisions through a Gender-Based Analysis Plus 

(GBA+) lens. 

 

● A better future through fighting climate change: In 2018, our government launched 

our CleanBC climate action plan. CleanBC puts British Columbia on the path to a 

cleaner, better future by building a low-carbon economy with new clean-energy jobs and 

opportunities, protecting our air, land and water and supporting communities to prepare 

for climate impacts. It is every Minister's responsibility to ensure your ministry's work 

continues to achieve CleanBC's goals. 

 

● A strong, sustainable economy that works for everyone: We will continue our work 

to support British Columbians through the pandemic and the economic recovery by 

investing in health care, getting people back to work, helping businesses and 

communities, and building the clean, innovative economy of the future. Our plan will 

train the workforce of tomorrow, help businesses hire and grow and invest in the 

infrastructure needed to build our province.  

 

The pandemic has reminded us that we're strongest when we work together. Delivering on our 

commitments to people will require a coordinated effort with your cabinet and caucus 

colleagues, supported by the skilled professionals in the public service. You will also support 

your cabinet colleagues to do their work, particularly where commitments cross ministry lines. 

 

British Columbians expect their elected representatives to work together to advance the broader 

public good despite their partisan perspectives. That means seeking out, fostering and 

championing good ideas, regardless of their origin. I expect you to reach out to elected members 

from all parties as you deliver on your mandate. Further, you will build thoughtful and sustained 

relationships through public and stakeholder engagement plans that connect with people to 

incorporate their perspectives early in the policy development process. These plans must include 

measurable outcomes and ensure active dialogue and ongoing outreach in your ministry's actions 

and priorities. 
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Over the course of our mandate, I expect you will make progress on the following items: 

 

● Ensure quality public education continues to be delivered during and after the COVID-19 

pandemic through implementation of appropriate guidelines to ensure safety. 

 

● Support COVID-19 recovery by fast-tracking improvements to online and remote 

learning, including investing in more computers and tablets, more training for teachers 

and support staff, and new ways to improve social e-learning to promote group 

interactions between students and teachers. 

 

● Work with the Minister of Children and Family Development and the Minister of State 

for Child Care to integrate child care into the broader learning environment by developing 

a strategy to move delivery of child care into the Ministry of Education by 2023. 

 

● Support the Minister of State for Child Care and the Minister of Children and Family 

Development to work toward providing universal access to before and after school care, 

prioritizing care on school grounds so parents know their children are safe at one place 

for the full work day. 

 

● Continue to invest in new and modernized schools, including focusing on meeting 

seismic requirements and climate change and energy efficiency standards as set out in our 

CleanBC plan. 

 

● With support from the Minister of Indigenous Relations and Reconciliation, lead work to 

put more Indigenous languages into B.C.’s curriculum. 

 

● Build on investments into mental health supports for students and staff to better support 

children and youth with special needs and their families, so everyone involved in our 

kids’ learning gets the help they need. 

 

● To help make sure students are properly fed for learning, work with school districts to 

create more local school meal programs based on district data and priorities, and work 

with the Minister of Agriculture, Food and Fisheries to integrate Feed BC into this plan 

so that districts can include locally grown food. 

 

● Continue to take the pressure off parents to fundraise while giving students safe, accessible 

playgrounds by expanding our government's Playground Fund to more schools. 

 

● Deliver targeted investments to help make sure students have the classroom supplies they 

need to succeed, so parents and teachers don’t have to pay the full cost out-of-pocket. 

 

● Support the work of the Minister of Mental Health and Addictions to provide dedicated 

mental health teams in school districts. 

 

Our work as a government must continually evolve to meet the changing needs of people in this 

province. Issues not contemplated in this letter will come forward for government action and I  
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ask you to bring such matters forward for consideration by the Planning and Priorities Committee 

of cabinet, with the expectation that any proposed initiatives will be subject to the usual cabinet 

and Treasury Board oversight. Your ministry’s priorities must reflect our government’s overall 

strategic plan as determined by cabinet.  

 

All cabinet members are expected to review, understand, and act according to the Members’ 

Conflict of Interest Act and conduct themselves with the highest level of integrity. As a minister 

of the Crown, your conduct will reflect not only on you but on cabinet and our government. You 

are responsible for providing strong, professional and ethical leadership within cabinet and your 

ministry. You will establish a collaborative working relationship with your deputy minister and 

the public servants under their direction who provide the professional, non-partisan advice that is 

fundamental to delivering on our government's priorities. You must ensure your minister's office 

meets the highest standards for integrity and provides a respectful and rewarding environment 

for all staff. 

 

My commitment to all British Columbians is to do my level best to make sure people's lives are 

better, safer and more affordable. I believe the challenges we face can and will be overcome by 

working together. By way of this letter, I am expressing my faith that people can expect the same 

commitment from you. 

 

Sincerely, 

 

 

 

John Horgan 

Premier  
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2019/20 SPECIAL EDUCATION ENROLMENT AUDIT REPORT 
SCHOOL DISTRICT No. 5  (Southeast Kootenay) 

 
Background 
 
The Ministry of Education funds boards of education based on the boards’ reported enrolment as 
of September 30th each year and supplemental Special Needs classifications in September and 
February.  The boards report students with special needs to the Ministry on Form 1701: Student 
Data Collection (Form 1701). 
 
In the 2019/20 school year, school boards reported 31,798 students enrolled in the low incidence 
supplemental special education funding categories at September 2019.  School District No. 5 
(Southeast Kootenay) reported 490 students in the supplemental special education funding 
categories as of September 30, 2019.  For the purpose of this compliance audit, School District 
No. 5  (Southeast Kootenay) reported 18 student claims in the Physically Dependent Category 
(Code A), 29 student claims in the Moderate to Profound Intellectual Disability Category (Code 
C), 53 student claims in the Physical Disability or Chronic Health Impairment Category (Code 
D), four student claims in the Visual Impairment Category (Code E), 19 student claims in the 
Deaf or Hard of Hearing Category (Code F), 175 student claims in the Autism Spectrum 
Disorder Category (Code G), and 192 student claims in the Intensive Behavior 
Intervention/Serious Mental Illness Category (Code H). 
 
The Ministry of Education annually conducts Special Education enrolment audits, in selected 
school districts, to verify reported enrolment on Form 1701.  School districts are selected for 
audit based on a variety of factors, including the length of time since their last audit, the district’s 
incidence levels compared to the provincial incidence levels, and changes in enrolment. 
 
Purpose 
 
The purpose of the Special Education enrolment audit is to provide assurance to the Ministry of 
Education and boards of education that school districts are complying with the instructions 
contained in Form 1701: Student Data Collection, Completion Instructions for Public Schools 
and Ministry policies are being followed.  The audit also provides assurance that the students 
reported are receiving the service and have been placed in the appropriate special education 
category, as per the Special Education Services: A Manual of Policies, Procedures and 
Guidelines (April 2016). 
 
Description of the Audit Process 
 
A Special Education enrolment audit was conducted in School District No. 5 (SE Kootenay) 
during the week of February 18, 2020. 
 
An entry meeting was held on February 18, 2020 with the Superintendent, Secretary Treasurer, 
Director of Student Learning and Innovation, District Principal Student Services, Student 
Services Coordinator and two Executive Assistants.  Daily meetings with the District Principal 
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Student Services were held to present preliminary findings and to seek clarification related to the 
contents of files. 
 
The sample consisted of 18 student files reported in the Physically Dependent category (Code 
A), 15 student files in the Moderate to Profound Intellectual Disability category (Code C), 53 
student files in the Physical Disability or Chronic Health Impairment category (Code D), four 
student files in the Visually Impaired category (Code E), ten student files in the Deaf or Hard of 
Hearing category (Code F), 40 student files in Autism Spectrum Disorder category (Code G), 
and 100 student files in Intensive Behavior Interventions/Serious Mental Illness (Code H) special 
needs categories were reviewed and evaluated to determine if the students in these categories 
were accurately reported on Form 1701. 
 
The file review process encountered an issue regarding several students claimed in Code A with 
diagnoses of Autism Spectrum Disorder and Global Developmental Delay. Although these 
students required a great deal of support, the evidence in the files did not support that students 
were completely dependent on others for meeting all five daily living needs, nor that they 
required assistance at all times for mobility.  It was determined a visit to the schools was not 
required as there was sufficient evidence in the student files to confirm the students did not meet 
the criteria for a Physically Dependent claim in Code A. 
 
An exit meeting was held with the Superintendent, Secretary Treasurer, Director of Student 
Learning and Innovation, District Principal Student Services, Student Services Coordinator and 
two Executive Assistants on February 21, 2020.  The auditors reviewed the purpose of the audit 
and the audit criteria, explained the audit reporting process, reported their findings, clarified any 
outstanding issues, discussed reclassifications for the 2019/20 school year, and expressed 
appreciation for the assistance provided. 
 
Observations  
 
Of the 18 student files reviewed by the auditors in Code A 
• five student claims were recommended for reclassification to Code G or C 
• one student claim was recommended for reclassification to Code D 
 
Of the 53 student files reviewed by the auditors in Code D: 
• one student claim was recommended for reclassification to Code H 
• one student claim was recommended for reclassification to the Learning Disabilities category 

(Code Q) 
 

Of the 100 student files reviewed by the auditors in Code H: 
• two student claims were recommended for reclassification to the Moderate Behaviour 

Support/Mental Illness category (Code R) 
 
There were no recommended reclassifications for the student files reviewed by the auditors in 
Code C, Code E, Code F, or Code G.  
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The auditors found that:  
• Six student claims did not have evidence to meet criteria for placement in the Physically 

Dependent Category (Code A). Evidence verified these students had been previously claimed 
in Code G or Code C.  There was no evidence to indicate there had been any change to the 
initial diagnoses or the level of support required and provided. The evidence verified the 
students did not require assistance at all times for all major daily living needs in accordance 
with the Special Education Manual of Policies, Procedures and Guidelines.  
• five students had multi–disciplinary assessments by Interior Health Children’s 

Assessment Network (IHCAN) or BC Autism Assessment Network (BCAAN) and met 
the criteria for Autism Spectrum Disorder (Code G) or Global Developmental Delay 
(Code C). 

 one student was diagnosed with Down Syndrome and met the criteria for Physical 
Disability/Chronic Health Impairment (Code D).  

• Two student claims in Code D did not have evidence to meet the criteria for the Physical 
Disability/Chronic Health Impairment category.  
 One student claim had no evidence of a medical diagnosis to support placement in this 

category.  There was a letter from a physician which did not verify a medical diagnosis.  
There was evidence in the student file to support a claim in Code H. 

 One student claim had a diagnosis of Childhood Apraxia of Speech (CAS).  This 
diagnosis meets the criteria for Learning Disabilities (Code Q) in accordance with the 
Special Education Manual of Policies, Procedures and Guidelines.  

• Two student claims for Code H did not have evidence to meet the criteria for placement in 
the Intensive Behaviour Interventions/Serious Mental Illness Category.  These two students 
did not have current evidence of antisocial, extremely disruptive behaviour or serious mental 
illness. Both students were verified to meet criteria aligned with Requiring Behaviour 
Support or with Mental Illness (Code R).  

• The diagnostic information was relative to each category claim and contained current, 
pertinent and dated evidence to support the criteria in each category. 

• Instructional planning tools were a helpful support in the placement and planning for some 
students.  

• The IEPs were current and comprehensive with the diagnostic information thoroughly 
summarized on the IEP. 

• The IEP used consistently throughout the District contained competency based language with 
all the required components of an IEP met. 

• There were Transition goals (where appropriate) evidenced throughout the IEPs in the 
sample. 

• The IEPs for students in all categories were consistently written to reflect the needs of 
individual students. The goals and strategies often reflected recommendations from various 
assessments or medical reports. 

• Code H student files contained a considerable amount of evidence to support the additional 
services provided to students. Outside agency support and collaboration was well 
documented.  

• There was evidence in all the student files of on-going reviews as a measure to align the 
criteria for placement in the category students were claimed. 

• There were a number of forms developed by the District that contained information assisting 
the verification process.  These included:  Designation Form,  Supplemental Plans for 
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Category A,  Continuum of Services and Programs–Behavior Interventions,  Record of 
Communication and Year End Review of IEP.  In most instances, many of the forms were 
found to be utilized consistently throughout the District. 

• All the student claims reviewed in Code G contained evidence of well-defined services and 
programs. 
 

Recommendations: 
 
The auditors recommend that: 
• The District’s support services staff ensure student claims in the Physically Dependent 

category (Code A) contain assessment documentation verifying the student is completely 
dependent on others for meeting all major daily living needs and that the student requires 
assistance at all times for feeding, dressing, toileting, mobility and personal hygiene, as 
outlined in the Special Education Manual of Policies, Procedures and Guidelines. 

• The District’s support services staff ensure student claims in Code D meet the criteria listed 
in the Special Education Manual of Policies, Procedures and Guidelines for that category. 
o There must be evidence of a medical diagnosis in one or more of the following areas: 

nervous system impairment that impacts movement/mobility, musculoskeletal condition; 
and/or, chronic health impairment that seriously impacts student’s education and 
achievement. 

o There must be evidence that functioning and education is significantly affected by the 
physical disability or chronic health impairment. 

o There must be evidence indicating the special education services the student is receiving 
to address the needs identified. 

• The District’s support services staff ensure student claims in Code H have evidence that 
meets the criteria listed in the Special Education Manual of Policies, Procedures and 
Guidelines. 
o For students with a serious mental illness, there must be evidence of a mental health 

assessment made by a mental health professional. 
o For students needing intensive behaviour support, there must be evidence of a 

behavioural assessment indicating antisocial, extremely disruptive behaviour in most 
other environments and consistently over time. 

o There must be evidence that the planning is coordinated, across-agency and community 
using integrated case management. 

• The District report only student claims in each category when there is evidence to verify the 
Special Education Manual of Policies, Procedures and Guidelines requirements have been 
met. 

• The District support services staff ensure student files are updated and reviewed regularly to 
ensure appropriate service provision and alignment with the category criteria in which 
students are claimed for the reported school year. 
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Auditors’ Comments 
 
The auditors wish to express their appreciation to the District staff for their cooperation and 
hospitality during the audit. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Funding and Financial Accountability Branch 
Resource Management Division 
Ministry of Education 
February 24, 2020  
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Statement of Disclosure
Financial Disclosure Act

You must complete a Statement of Disclosure form if you are:
• a nominee for election to provincial or local government office*, as a school trustee or as a director of a francophone education

authority
• an elected local government official
• an elected school trustee, or a director of a francophone education authority
• an employee designated by a local government, a francophone education authority or the board of a school district
• a public employee designated by the Lieutenant Governor in Council

*(”local government” includes municipalities, regional districts and the Islands Trust)

Who has access to the information on this form? 
The Financial Disclosure Act requires you to disclose assets, liabilities and sources of income. Under section 6 (1) of the Act, statements 
of disclosure filed by nominees or municipal officials are available for public inspection during normal business hours. Statements filed by 
designated employees are not routinely available for public inspection.  If you have questions about this form, please contact your solicitor 

or your political party’s legal counsel.

What is a trustee?– s. 5 (2) 
In the following questions the term "trustee" does not mean school trustee or Islands Trust trustee. Under the Financial Disclosure Act a 
trustee: 
•   holds a share in a corporation or an interest in land for your benefit, or is liable under the Income Tax Act (Canada) to pay       
      income tax on income received on the share or land interest 
•   has an agreement entitling him or her to acquire an interest in land for your benefit

Level of government that applies to you:

If sections do not provide enough space, attach a separate sheet to continue.
Assets – S. 3 (a)
List the name of each corporation in which you hold one or more shares, including shares held by a trustee on your behalf:

Person making disclosure: last name first & middle name(s)

Street, rural route, post office box:

Province:City: Postal Code:

local governmentprovincial

school board/francophone education authority
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Liabilities – s. 3 (e)
List all creditors to whom you owe a debt. Do not include residential property debt (mortgage, lease or agreement for sale), money
borrowed for household or personal living expenses, or any assets you hold in trust for another person:

creditor's name(s) creditor's address(es)

Income – s. 3 (b-d)
List each of the businesses and organizations from which you receive financial remuneration for your services and identify your
capacity as owner, part-owner, employee, trustee, partner or other (e.g. director of a company or society).
• Provincial nominees and designated employees must list all sources of income in the province.
• Local government officials, school board officials, francophone education authority directors and designated employees must list

only income sources within the regional district that includes the municipality, local trust area or school district for which the
official is elected or nominated, or where the employee holds the designated position 

your capacity   name(s) of business(es)/organization(s)

Real Property – s. 3 (f)
List the legal description and address of all land in which you, or a trustee acting on your behalf, own an interest or have an
agreement which entitles you to obtain an interest. Do not include your personal residence.
• Provincial nominees and designated employees must list all applicable land holdings in the province
• Local government officials, school board officials, francophone education authority directors and designated employees must list

only applicable land holdings within the regional district that includes the municipality, local trust area or school district for which
the official is elected or nominated, or where the employee holds the designated position

legal description(s)     address(es)
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Corporate Assets – s. 5
Do you individually, or together with your spouse, child, brother, sister, mother or father, own shares in a corporation which total more
than 30% of votes for electing directors? (Include shares held by a trustee on your behalf, but not shares you hold by way of security.)

If yes, please list the following information below & continue on a separate sheet as necessary:

• the name of each corporation and all of its subsidiaries
• in general terms, the type of business the corporation and its subsidiaries normally conduct
• a description and address of land in which the corporation, its subsidiaries or a trustee acting for the corporation, own an interest,

or have an agreement entitling any of them to acquire an interest
• a list of creditors of the corporation, including its subsidiaries. You need not include debts of less than $5,000 payable in 90 days
• a list of any other corporations in which the corporation, including its subsidiaries or trustees acting for them, holds one or more

shares.

signature of person making disclosure date

Where to send this completed disclosure form:
Local government officials: 

. . . to your local chief election officer
• with your nomination papers, and

. . . to the officer responsible for corporate administration
• between the 1st and 15th of January of each year you hold office, and
• by the 15th of the month after you leave office

School board trustees/ Francophone Education Authority directors:
. . . to the secretary treasurer or chief executive officer of the authority

• with your nomination papers, and
• between the 1st and 15th of January of each year you hold office, and
• by the 15th of the month after you leave office

Nominees for provincial office:
• with your nomination papers. If elected you will be advised of further disclosure requirements under the    

Members' Conflict of Interest Act.
Designated Employees: 

. . . to the appropriate disclosure clerk (local government officer responsible for corporate 
administration, secretary treasurer, or Clerk of the Legislative Assembly)

• by the 15th of the month you become a designated employee, and
• between the 1st and 15th of January of each year you are employed, and
• by the 15th of the month after you leave your position 3

06/2014

no yes

Clear Form

Print Form
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